3ATBEP/IXKEHO
Pimenns Buenoi pagu XY YII
ived1 Jleonina FO3pkoBa
"o 20 p.
poToKoJI No

YBEJIEHO B JII1O
3 20 poky
Haka3 XY VII
imeni Jleonina FO3pk0Ba
N 20 p.
Ne /

THCTPYKIIA
3 IiJI0BOJCTBA B XMEJIbHUIIbKOMY YHIBEPCHUTETI YIIPABJIIHHA Ta
npasa imeni Jleonina IO3bkoBa

I. 3arajabHi M0JIOKEHHS

1. s [HCcTpyKIis 3 AiI0BOACTBA B XMEIBbHUIIBKOMY YHIBEPCUTETI YIIPaBIIIHHS Ta MpaBa iMeHi
Jleonina KO3pKoBa (mani - [HCTPYyKIIisl) BCTAHOBIIOE BUMOTH IIIOJIO IOKYMEHTYBAHHSI YIPaBIiHCHKOT
iHdpopmanii Ta opranizamii poOOTH 3 JAOKYMEHTaMH, CTBOPEHHUMH Yy TamnepoBiil Qopmi
XMENbHUIIPKAM  YHIBEPCHUTETOM YHpaBiiHHS Ta mnpaBa imeni Jleonmima HO3pkoBa (mami -
VHiBepCcHTET).

[Tonoxenns wiei [HCTPyKIii 3aCTOCOBYIOTHCS JIHIIE y pa3i HAABHOCTI IMiJICTaB, SIKi BU3HAIOTHCS
OOTpYHTOBaHUMH JJII CTBOPEHHs Ta/ab0 ompaifoBaHHS YHIBEpCUTETOM JIOKYMEHTIB y HamnepoBiit
dopwmi.

2. Tlopsimok 3maifiCHEHHs MAUTOBOJICTBA CTOCOBHO JOKYMEHTIB, IIO MICTATh iH(oOpMaIio 3
OOMEXEHUM JOCTYIOM, 3a 3BEPHEHHSIMH TI'pPOMAJsIH, 3alUTaMU Ha 1H(OPMALI0 BHU3HAYAETHCS
OKpEMHUMH HOPMaTHBHO-IIPABOBUMH aKTaMHU Ta HE MOXKE PEryJIroBaTHCs 1€t [HCTpyKii€ro.

OCHOBHI TOBHOBA)KE€HHSI CTPYKTYPHHMX MIJPO3JLIIB 3 JUIOBOJACTBA B  YHIBEPCHUTETI
3IHCHIOIOTECSI B €JIEKTPOHHIA (OpMi, 3 €IeKTPOHHUMH HOCIAMHU iH(poOpMallii Ta BU3HAYAIOTHCS
[HCcTpyKIi€ElO 3 TOKyMEHTYBaHHS 1HQoOpMalii B eleKTpoHHINH (opmi Ta opranizauii podotu 3
€JIEKTPOHHUMH JJOKYMEHTaMH B JIIJIOBOJICTBI XMEIbHHUIIBKOI'O YHIBEPCUTETY YIPABIIiHHS Ta MpaBa
imeHi Jleonina FO3pkoBa (nani — [HCTpyKIis 3 AIJIOBOJCTBA B €IEKTPOHHIN (POpMi).

3. He nomyckaeTbcs 0JJHOYACHE MPOXOKEHHS OJTHOTO 1 TOTO K JOKYMEHTa B €NEeKTPOHHIN Ta
narneposiit popwmi.

4. BianoBiandbpHICTh 3a MPABUIIbHY Ta JOCTOBIPHY OpraHi3allil0 ALTOBOJCTBA B YHIBEpPCHUTETI
MOKJIAJIA€ThCSl HA KEPIBHUKA 3arajJbHOr0 BIIULY YHIBEPCUTETY.

5. 3a miAroTOBICHUNA MPOEKT JOKYMEHTA BIAMOBIJAIBHUM € HOro aBTop.

6. Opranxizaiiisi IUTOBOJCTBA B YHIBEPCUTETI MOKIATAETHCS HA KEPIBHHUKA 3arajlbHOTO BIILTY
VYHiBepcuTery.

7. Oprasizanisi A1JI0BOJCTBA y MarepoBiil (opMi B CTPYKTYpHUX HIAPO3UTaX YHIBEPCUTETY
MOKJIQJA€THCS Ha CIeLialbHO BU3HAUEHY JUIS LIBOTO 0CO0Y.

I1. JlokymeHTyBaHHA ynpaBJIiHCbKOI iIHpopMamii
3arajbHi BUMOTH 11I0/10 CTBOPEHHS JOKYMEHTIB
8. JIOKyMEHTYBaHHsl YNpaBIiHCHKOI 1H(opMarii Mmojsirae y CTBOPEHHI JOKYMEHTIB, B SIKHUX
¢bikcyeTbCs 3 TOTPUMaHHSAM YCTaHOBJICHUX MPaBUI (J1oAaTokK 1) iHdopmallis mpo yrnpaBiIiHChKI Ail.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1142

9. Ilim wac WIATOTOBKM OpraHi3alifHO-pO3NOPSIAYMX JOKYMEHTIB Yy mamnepoBiii dopmi
MpaIiBHUKK YHIBepcUuTeTy 0hopMIIsIIOTh iX 3 ypaxyBanHsam umor JICTY 4163-2003.

10. IIpaBo Ha CTBOpEHHS, MIANMCAHHS, TOTO/PKEHHS, 3aTBEP/KCHHS JOKYMEHTIB BU3HAYAETHCS
aKTaMM 3aKOHOJIaBCTBa Ta Li€to [HCTpyKLi€ToO.

11. B YHiBepcuTeTi BU3HAYAETHCS CYKYIHICTh JOKYMEHTIB, Mepea0aueHuX HOMEHKIATypOIo
cripaB, HEOOX1THUX 1 TOCTaTHIX JJIs1 JOKYMEHTYBaHHS iH(OpMaIlii mpo HOoro MisIbHICTb.

12. Bubip Buay IOKyMeHTa, MPU3HAYCHOTO JJIsl JOKYMEHTYBAHHS YIPaBIiHCHKOI iHpoOpMarii
(PO3MOPSKEHH, ITOCTAHOBA, PIIIEHHS, IPOTOKOJ TOIIO), 3YMOBIIIOETHCS IOBHOBAKEHHIMU
NPaIiBHUKIB Ta MOPSAKOM MPHUHATTS YIPaBIIHCHKOTO pillieHHs (HA MiJCTaBl €IMHOHAYAIBHOCTI
abo0 KOJIeT1aIbHOCTI).

13. JIokyMeHT NOBHMHEH BiJIIOBIaTH IOJIOKEHHSIM aKTiB OpPraHiB JIep>KaBHOI BIIAJM, OpraHiB
BiIagu ABTOHOMHOI PecryOmiku Kpum Ta cnpsMoByBaTHCS Ha BUKOHAHHS YHIBEPCUTETOM CBOiX
3aBJaHb 1 QYHKITIH.

14. Knacu ynpaBiiHChKOT JOKyYMEHTAIlli BU3HAYAIOTHCS 3T1IHO 3 Jlep)kaBHUM KilacudikatopoM
yrpaiincekoi gokymenTarii JIK 010-98 (mami - AKY ).

15. JIokyMEHT TOBHHEH MICTHUTH OOOB’SI3KOB1 JUIsi WOro TIEBHOTO BHUIY PEKBI3WUTH, IO
PO3MIIIYIOTECS. B YCTAaHOBJICHOMY MOpPSAKY, a came: HaliMEHyBaHHS YHIBEpCHUTETY, Ha3BY BHIY
JOKyMeHTa (KpiM JIMCTIB), ATy, peecTpaliiiHuil iHAeKC JOKYMEHTa, 3ar0JO0BOK /10 TEKCTY, TEKCT,
T TIHC.

[Tin yac miAroToBKM Ta OGOPMIEHHS AOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS HE TLIbKU
000B’SI3KOBI, a TAKOX 1HIII PEKBI3HUTH, SKIIO 1€ BiIOBIIa€ MPU3HAYCHHIO JJOKYMEHTa ab0 crioco0y
Horo omnparroBaHHs.

16. 3 wMeror0 miIBUIIEHHS EQEKTHBHOCTI Ta OINEPaTUBHOCTI oOpraHizamii poOoTH 3
JOKYMEHTAaMHU OJIHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTb OyTH YHI(DIKOBaHUMHU MUIIXOM
po3po0ieHHss TpadapeTHUX TEKCTIB, SKi BKIIOYAIOTHCSA 10 30ipHHKa (ampOomy) yHIi(iKOBaHMX
(TunoBux) GopM TOKYMEHTIB Y HIBEPCUTETY.

17. VYwuiBepcuteT 3IIHCHIOE [IJTOBOACTBO JEPKABHOI MOBOK. JIOKYMEHTH CKIIAJalOThCs
JIepKaBHOIO MOBOIO, KpIM BUIAJIKIB, Iepe0aueHUX 3aKOHOJaBCTBOM IIPO MOBH B YKpaiHi.

JIOKyMeHTH, sIKi HaJCWJIAIOThCS 1HO3EMHHUM ajpecaTaM, O(QOPMIIIOIOTLCS JIEPKaBHOIO MOBOIO
ab0 MOBOIO Jiep>KaBU-aipecaTa, abo O/IHI€I0 3 MOB MIXHAPOJAHOTO CIIKYBaHHS.

18. Okpemi BHYTpIllIHI JOKYMEHTH (3asiBU, MOSICHIOBAJIbHI Ta JOMOBIJHI 3alMCKH TOILIO),
aBTOpaMHU SKHX € MOCajoBi Ta I1HUI (i3WYHI OCOOM, 103BOJSAETHCA O(GOPMIIIOBATH PYKOMHMCHUM
CIOCOOOM.

Biankun 1oKymeHTIB

19. OpranizauiiHo-po3nopsaa4i JAOKYMEHTH, II0 MAaiTh OOIPYHTOBaHI MiJCTaBU JUIs
olpallloBaHHs B namnepoBiii Gpopmi BianoBiaHO 10 [HCTpyKILIi 3 1iJ0BOACTBA B €IEKTPOHHIN (popmi
Ta HE € TMpUMIpHUKaMH ab0 KOMmisIMH JOKYMEHTIB, CTBOPEHHMX B €JIEKTPOHHIA (opwmi,
0(OpPMITIOIOTECS Ha OJaHKaX, [0 BUTOTOBIISIOTHCS 3T1IHO 3 BUMOTamH i€l [HCTpyKIii.

Jnst BUTOTOBJIEHHSI OJIaHKIB BUKOPUCTOBYIOTHCS apkymni mamnepy dopmary A4 (210 x 297
mimimMetpiB) Ta AS (210 x 148 mimimerpiB). [{o3BojeHO BUKOpHCTOBYBAaTH OnaHku ¢opmary A3
(297 x 420 minimeTpiB) a1 0pOpPMIIEHHS JOKYMEHTIB y BUTJISAII TaOIUIb.

bnanku 1OKyMEHTIB MOBUHHI MaTH Taki MoJst (MUTIMETpIB):

30 - miBe;

10 - mpage;

20 - BepXHE Ta HUKHE.

20. Buau GyaHKiB JOKYMEHTIB BH3HAUalOThCS [HCTPYKII€IO 3 MiJOBOJACTBA B €JIEKTPOHHIH
bopmi.

21. VHiBepcHUTET MOXe€ 3aCTOCOBYBAaTH OJIaHKM JOKYMEHTIB SK YHIBEpCHUTETYy, TaK 1
CTPYKTYPHUX TIAPO3AUTIB, Y pa3i, KOJU KEPIBHUK MIAPO3/IIITY MA€ MPABO MiAMUCYBATH TOKYMEHTH B
MeKax HOro MOBHOBAXEHb.

22. bnaHKy TOKYMEHTIB MOXYTb BUTOTOBJISITUCS B IpYKapHi Ha OLIOMY marnepi BUCOKOT SKOCT1
bapbamu HacCUYEHUX KOJBOPIB (IarepoBi OJIAHKN).
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23. Buau GnaHkiB y manepoBiii ¢opmi, 10 BUTOTOBIIEHI JIPYKapChKUM CIIOCOOOM, y pasi ix
HAsBHOCTI, WIJIATalOTh OOJIIKY Ta OOJIKOBYIOTHCS 3TiJHO 3 I1HCTPYKIIEI 3 JIJIOBOJICTBA
VYHiBepcuTery.

OOnik BeneTbcsd 3a MOPSJAKOBUMH HOMEpaMH, IO IPOCTaBISIIOTbCA HYMEpaTopoM,
JpyKapchKuM abo0 1HIIUM CIIOCOOOM Ha HMKHBOMY HOJIi 3BOPOTHOrO OOKy abo Ha JiBOMY MO
JUIOBOTO OOKY OJIaHKa.

Ocobwu, siKi MepcoOHATbHO BIANOBIAAIOTH 3a BEACHHS OOMIKY, 30epiraHHs Ta BUKOPUCTAHHS
0J1aHKIB, BU3HAYAIOThHCSI KEPIBHUKOM Y HIBEPCUTETY, PO 1110 BUJAETHCS PONOPSAUUM JOKYMEHT.

BuroroBnenHst OJaHKIB KOHKPETHMX BHJIB JIOKYMEHTIB JIOIYCKA€ThCS, SKIIO KIJIBKICTH
3apeeCcTPOBaHUX JIOKYMEHTIB y ManepoBiii ¢opmi TaKOTO BUAY B YHIBEPCUTETI NMEPEBUIILYE 2 THUC.
OJIMHMIIb Ha piK. SIKIO KUIBKICTh 3apeECTPOBAHUX JOKYMEHTIB y mamnepoBiil ¢popmi MeHIe 2 THC.
OJIMHMIIb, JOKYMEHT JIpYKYeETbCS 3 TEKCTOBOI'O pEJaKTopa, B SKOMY HOro CTBOpeHo, 0e3
3aCTOCYBaHHA OJIAHKIB, BATOTOBJICHUX JPYKAPChKUM CIIOCOOOM.

24. Jleski BHYTpIIIHI JOKYMEHTH (3asBH TNpAIliBHUKIB, JOIOBIIHI 3aIIUCKH, JTOBIIKH TOIIO),
0(OPMITIOIOTECS HE HA OJIaHKaX.

3o0paxenns lep:xxkaBHoro I'ep6a Ykpainu

25. 3o0paxenns /[lepxkapHoro ['epba VYkpaimm po3MinlyeThcsi Ha OJaHKaX JOKYMEHTIB
BIJIMOBITIHO 70 noctaHoBU BepxoBHoi Pagm Ykpainu Bim 19 motoro 1992 p. Ne 2137-XII “IIpo
JHepxaBuuii repd Ykpainu”.

26. 3o00paxenHs JlepxaBHoro I'epba YkpaiHM pO3MIILYy€ThCS MO IIEHTPY BEPXHBOT'O IOJS.
Po3mip 300pakeHHs1 CTaHOBHUTH 17 MiJTiMETPiB 3aBBUIIKH, 12 MiIIMETPiB 3aBIIMPIIKH.

Koau

27. Kon YHiIBEpCUTETY MPOCTABISETHCA 3T1IHO 3 €IUHUM JIep)KaBHUM PEECTPOM ITiIPUEMCTB
Ta opranizauii Ykpainu (€/IPIIOY). 3a3naueHuii Koa po3MILIy€eThCs MiCiast pekBi3UTY ““/{0BiaKOBI
JaHi mpo YHiBepcuTeT” .

28. Kon ynidikoBaHoi (hopMu TOKyMEHTa (3a HasBHOCTI) po3MimnyeTbes 3rigHo 3 JKY /I Buie
Ha3BU BUIY JOKYMEHTA.

Pimenns mono HeoOXigHOCTI (ikcyBaHHS KOAy YHi(ikoBaHOi (opMu JOKyMeHTa MpHiimMae
KEpIBHUK YHIBEPCUTETY OKPEMO II0I0 KOKHOTO BUIY JOKYMEHTA.

HaijimenyBanHs1 YHiBepcurery

29. HaiimeHyBaHHS YHIBEpCUTETY MOBHMHHE BIJIOBIIaTH HAaWMEHYBaHHIO, 3a3HAYEHOMY B
Cratyti. CkopoueHe HaliMeHyBaHHsS YHIBEpCUTETY BXKHMBA€THCS y pasi, KOJU BOHO OQILiiHO
3adikcoBaHo B CtaryTi. CKopoueHe HalilMEHYBaHHS pO3MILIY€eThCs (y AykKKax abo 0e3 HUX) HUXK4E
MOBHOTO HaliMEHYBaHHsI OKPEMUM PSKOM IO LEHTPY JOKYMEHTA.

HaiimeHyBaHHS yCTaHOBH BHIIOTO DIiBHS 3a3HAYAETHCS Yy CKOPOYCHOMY BUTIISAI, a y pasi
BIZICYTHOCTI 0QiI[iliHO BU3HAYEHOTO CKOPOUEHHSI — MMOBHICTIO.

HaiimenyBanus Qinii, TEpUTOP1aTbHOTO BIAIIIEHHS, CTPYKTYPHOTO MiAPO3ALTY YHIBEPCUTETY
3a3HAYa€THCS Yy Pa3i, KOJU BOHM € aBTOPAMHU JJOKYMEHTA, 1 PO3MIILY€EThCS HU)KUE HaliMEeHYBaHHS
VYHiBepcHTeTy.

JoBinkosi 1aHi npo YHiBepcurer

30. JloBimkoBi nmaHi Tpo VYHIBEpCHTET MICTATh IIOIITOBY aJapecy, HoMepu TenedoHis,
TesnedakciB, aapecy eIeKTPOHHOI MOIITH, ajapecy odiuiiHoro BeO-caifty Tomo. /[oBiKOBI HaHi
PO3MILIYIOThCS HUXK4Y€ HallMEHYBaHHS Y HIBEPCUTETY a00 CTPYKTYPHOTO IMiIPO3ALTY.

PexBi3uTu moOmITOBOI ajgpecu 3a3HAYalOThCs B TaKiil IMOCHITOBHOCTI: Ha3Ba BYJHII, HOMEP
OyIMHKY, Ha3Ba HACEJICHOTO IMMYHKTY, PalioHy, 00JIacTi, OMITOBUN 1HIEKC.

Ha3zBa Buay 10KymMeHTa

31. Ha3Ba Bumy moxkymeHTa (Haka3, pIIICHHS, TOTOBIAHA 3alMCKa TOIIO) 3a3HAYAETHCSA Ha

OJlaHKy Ta MMOBMHHA BiAMOBIIaTH Ha3BaM, nependaueHum JKVY /1.
Jara nokymeHnra

32. JlaToro mokyMmeHTa € jata Horo peecrpauii. /lata 3a3HauaeTbes apaOChKUMHU LU(ppPaMu B
OJIMH PSAJOK Yy Takid TOCTIJOBHOCTI: YMCIIO, Micslb, pik. Jlara odopmimtoeTbess mudpoBuM abo
cioBecHO-IU(poBUM criocoboM. Y pa3i odopMIIeHHS AaTH HMUPPOBUM CIIOCOOOM YHUCIO 1 MICSIh
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IPOCTaBIISIOTHCS IBOMA MapaMu U@p, PO3IUICHUMH KPaIKoko; pik - YOTUpMa IHUdpamMu, Kpamka
HaIpUKiHI He cTaBuThes. Hampukman: 02.12.2017.

VY Tekcrax HOPMATUBHO-NIPABOBUX aKTIB Ta MOCHJIAHHAX HA HUX 1 IOKYMEHTAaX, IO MICTATh
B1JIOMOCT1 (DIHAHCOBOTO XapaKTEPy, 3aCTOCOBYETHCS CIIOBECHO-IIM(pOBHUIA crIociO 3a3HAYCHHS JaT 3
MPOCTABJISIHHAM HYJIS B IMO3HAYEHHI JHS MICSI, SKIO BiH MICTUTH OJIHY HuUQpy, Hanpukiag: 02
rpyaHs 2017 poky. J{03BOJIS€THCS BXKUBATH CJIOBO “PIK” y CKOPOUECHOMY BapiaHTi “p.”, HAPHUKIAI:
03 rpyans 2017 p.

SIKI0 TOKYMEHT CKIIaZIeHO He Ha OJIaHKY, /JaTa 3a3HavyaeThCsl HUXK4YE Mianucy jdiBopyd. Jlara
JOKYMEHTa IPOCTABISIETHCS TIOCAI0BOIO 0CO00I0, sIKa HOTO MiAnHCye a00 3aTBEPIKYE.

OOOB’SI3KOBOMY  JTaTYBaHHIO 1 MIANUCAHHIO TIUIATalOTh yC1  CIOy)KOOBI BIAMITKH Ha
JIOKYMEHTaX, TOB’si3aHI 3 1X NPOXOKCHHSM Ta BHKOHAHHSAM (PE30JIOIii, MOTOKCHHS, BI3H,
BIJIMITKH ITPO BUKOHAHHS JOKYMEHTA 1 HaIpaBJICHHS HOTO JI0 CTIPaBH).

Peectpauiiinuii iniekc 10KyMeHTIiB

33. Impexcariis JOKYMEHTIB IOJSTA€ y MPUCBOEHHI iM YMOBHHMX IO3HA4Y€Hb - 1HJEKCIB, SKI
HAJIAFOTHCS IOKYMEHTAaM IIiJ] 4ac X peecTpariii.

[IpucBoeHHsT  peecTpaliiHOro  1HAEKCY  3JIHCHIOETBCA B aBTOMAaTUYHOMY  abo
ABTOMATH30BAHOMY PEXXHMI 33 JOIOMOTOIO ITPOrPAaMHO-TEXHIYHUX 3aCO0IB.

PeecTpaniiinuii iHIEKC CKIAJAa€ThCA 3 MOPSAKOBOIO HOMEpa TOKYMEHTa y MexXax TpyIu
JOKYMEHTIB, IO PEECTPYIOTHCS, SKUH JOMOBHIOETHCS I1HAEKCaMH, IO 3aCTOCOBYIOTHCS B
VYHiBepcUTeTi, 30KpeMa IHJAEKCaMH 3a HOMEHKIATypOIO CIpaB, CTPYKTYpHOTO MigpO3JiTy,
KOPECIOHCHTIB, MOCAIOBUX OCI0, SIKI PO3MIANAroTh ab0 MIAMUCYIOTH JOKYMEHT, BHKOHABIIIB,
MUTaHb MISIIBHOCTI IKHX CTOCY€EThCS JOKYMEHT.

CKJTaJIoBl YaCTHHH PEECTPAIIITHOTO 1HIACKCY BIOKPEMITIOIOTHCS OJIHA BiJl OAHOI IPABOOIYHOIO
MOXUJIO pUcKOr0. [0CHiIOBHICTh HAaNMCAaHHS CKIIAJ0BUX YACTHH PEECTPALIMHOIO 1HIEKCY MOXKeE
3MIHIOBATHUCS 3AJIEKHO BiJI TOTO, SIKUH IOKYMEHT PEECTPYETHCS, - BXIIHUN UM TaKHid, 110 CTBOPEHHHA
B YHiBepcuteTi, Hanpukiaa: 845/01-10, ne 845 - mopsinkoBuii Homep, 01-10 - iHaexkc copaBu 3a
HOMEHKJIATYpOIO.

Mice po3TanryBaHHS peeCTpaliifHOTO 1HACKCY BU3HAYAETHCS (POPMOIO OJaHKa.

Jliss HaHECeHHSI PEECTPALlIMHOTO 1HJEKCY 3aCTOCOBYETHCS IITPUX-Koa Ta/abo QR-kox y
MOPAIKY, NependaueHomMy [HCTpyKIi€to 3 TIJI0OBOACTBA B €JIEKTPOHHIN (HopMi.

IMocuaaHHs HA JOKYMEHT

34. TlocunmaHHs y TEKCTi JOKYMEHTa Ha JIOKyMEHT, Ha SKMH Ja€ThCS BIAMNOBIAL abo Ha
BUKOHAHHS SIKOTO IMATOTOBIICHO 1€ JOKYMEHT, HAaBOAUTHCS Yy TaKid MOCTIJOBHOCTI: Ha3Ba BUIY
JIOKyMEHTa, HaliMEHYBaHHS yCTaHOBHM — aBTOPAJOKYMEHTa, JlaTa Ta peecTpaliiiHuil iHIeKc,
KOPOTKHH 3MICT JJOKYMEHTA.

Micne ckiageHHs 200 BHAAHHSA

35. BigoMocTi po Miclie CKJIaJeHHs abo BUJAHHS 3a3HAYaloThCd HA BCIX JIOKYMEHTax, KpiMm
JUCTIB. 3a3HaueHl BIiIOMOCTI O(OPMIISIIOTbCA BIANOBIAHO JI0 aaMiHICTPaTUBHO-TEPUTOPIATBHOTO
noainy Ykpainu. Skmo BigomocTi mpo reorpadiyHe MICHE3HAXOJKEHHS BXOJATh JI0
HalilMEHYBaHHS YHIBEPCUTETY, LIel PEKBI3UT HE 3a3HAUAETHCSI.

Anpecar

36. JIOKyMEHTH aJlpecyloThbCs YCTAHOBi, ii CTPYKTYpPHHUM Mifpo3jiiaM a0o KOHKPETHiH
MocaIoBiil 0co01. Y pasi ajpecyBaHHS TOKYMEHTa YCTaHOBI a0o 11 CTPYKTYpHHUM Miapo3aiiaMm 0e3
3a3HAYEHHS MT0CAI0BOI 0COOM X HallMEHYBaHHS HABOISTHCS Y HA3UBHOMY BiJIMIHKY, HATIPUKIIA/:

HarionanbHe areHTCTBO 3 MUTAHb JEPKABHOT CITYKOU
SIKI10 TOKYMEHT HAACHIIAETHCS TOCAA0BIH 0c001, HAalfMEHYBaHHS YCTAHOBHU Ta ii CTPYKTYPHOTO

HIJPO3UTY HaBOASTHCS Y Ha3MBHOMY BIIMIHKY, @ IOcaja 1 Mpi3BHILE ajpecara — yAaBaJlbHOMY,
HaIpUKIAL;
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Jlep>kaBHa apxiBHa Ciry»x0a
HavanpHuky ¢iHaHCOBO-EKOHOMIYHOTO YITPaBIIiHHS
Bnacue im’st [IPI3BUILE

Y pasi KoM JOKYMEHT aJpeCyeThCsi KEPIBHHKOBI YCTaHOBM a00 HOro 3acTyITHHUKOBI,
HaliMEHYBaHHsI YCTAaHOBU BXOJUTH JI0 CKJIaqy HaliMEHYBaHHS IOCAJU aapecaTa, sike HaBOJUTHCS Y
JTABATBHOMY BiIMIHKY, HAIIPUKJIA;

["onoBi [lepxaBHOi MUTHOT c1y)0un
Bnacue im’s IIPI3BUIIE

SIKIIO JOKYMEHT aJpecyeThCsl KUTBKOM OJHOPIAHUM 3a XapaKTepoM isJIbHOCTI YCTaHOBaM,
3a3HAYAETHCS y3arajlbHeHEe HaHMEHYBAHHS aJ[pecaTiB, HATPUKIIAI;

LleHTpasbHUM JIEpKABHUM apXiBam

JIOKyMEeHT He TIOBMHEH Marth Ouiblle 4YoTUphox azapecariB. CroBo “komis” mepen
HaiMEHYBaHHSM JIPYTOTO - YETBEPTOTrO aJapecaTiB HE CTABUTHhCA. Y pa3i HaJICWIIAHHS JOKYMEHTA
OlsIbIIIe HIK YOTHPHOM aJpecaTaM CKIAJa€ThCs CIUCOK Ha PO3CUIIKY 13 3a3HAYCHHSAM Ha KOKHOMY
JOKYMEHTI TUIBKH OJIHOTO aJIpecara.

PekBisur “Anpecar” moxke BkIo4atu azapecy. Ilopsmok i ¢opma 3amucy BiOMOCTEH IMpo
aJipecy yCTaHOBU MOBHHHI BianosinaTtu [IpaBuiam HajgaHHS MOCTYT IMOIITOBOTO 3B’s3Ky. [loBHa
aJipeca 3a3Ha4a€ThCs y pa3i HaJICHJIAHHS IOKYMEHTa Pa30BHUM KOPECIIOHICHTaM, HAITPUKJIIAL;:

MiHicTepCTBO IOCTHUIIIT
ByIL. ['opoaeuskoro, 6ya. 13, m. Kuis, 01001

VY pa3i HaacwiIaHHA JOKyMEeHTa (i3UyHi 0co01 CHoYaTKy 3a3HAYAEThCS y JaBabHOMY
BIZIMIHKY BJIaCHE iM s Ta MPi3BUIIIE, TOTIM MOIITOBA aJIpeca, HAPUKIIAI:

Onexcannpy ['onuapyky
Byn. CypukoBa, O0ya. 3a, kB. 1, m. Kuis, 03178

VY pa3i HaacuiIaHHS JOKYMEHTa OpraHaM 3aKOHOJABYOi 1 BMKOHABYOI BIaJM, MOCTIHHUM
KOPECIIOH/ICHTaM iX MOIITOBA aJipeca Ha JOKYMEHTaxX He 3a3HaYa€ThCH.

VY pasi KoM TOKYMEHT aJipecyeThCcsl KOHKPETHIH 0co0i, y JIMCTI HUXK4Ye aTpuOyTa “angpecat”
MO’K€ HaBOJIUTUCh OCOOMCTE 3BEPTaHHS Y KIMYHOMY BIJIMIHKY:

[Tane (mani) Bnacue iM’st
abo

[Tane (mani) Ipi3Buie
abo

[Tane (mani) mocana abo 3BaHHSA
abo

[TanoBe

Hanpukian:

[Tane Onexciro

[Tani IBaHeHKO

[TaH1 1UpeKTOpPKO

[Tane MOIKOBHUKY


https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11

V pa3si HeoOxinHocrti nepen cnoBoM “Tlane”, “Ilani” abo “IlaHoBe” MOXke BUKOPUCTOBYBATHUCS
cioBo “lllanoauit”, “IllanoBHa” a6o “lllaHOBHI” BiIMOBIIHO, HATIPUKIIA:

TanosHa nani Kosanbceka.

I'pud 3aTBepaKEHHS TOKYMEHTA

37. JlokyMeHT Moke OyTH 3aTBEp/KCHHUH HAaKa30M PEKTOpa YHIBEPCUTETY a0 y BHIIAJKaX,
BHU3HAUEHUX Y JIOJIaTKy 2, MOCaJOBOI0 0CO00I0 (IMOCcaJloBUMHU 0c00aMu), 10 MOBHOBAXKEHb SKOI
(SIKMX) HaJeKaTh MUTAHHS, 3a3HAYCHI y TAKOMY JIOKYMEHTi, a00 sika BUKOHYE OOOB’SI3KH PEKTOpa
YuauBepcurety. JlokalbHI HOPMAaTUBHO-TIPABOBI aKTH (IIOJIOKEHHS, 1HCTPYKLII, TpaBuiia, MOPSIKU
TOIIO), 3TiHO i3 BCTaHOBIIEHUMHU BUMoramu CTaTyTy YHIBEPCHUTETY Ta YHHHOTO 3aKOHOJ/ABCTBA,
3aTBEPKYIOTHCSl PIIICHHSAM BYEHOI paju YHIBEPCUTETY Ta BBOASTHCS B [0 HAKa30M PEKTOpa
VYHiBepcuTery.

JIoOKyMeHT, SKuil He € MPUMIPHUKOM a0 KOIi€l0 JOKYMEHTa, CTBOPEHOIO B EJIEKTPOHHIM
dopMi, MOoke OyTH 3aTBEPKCHHI KOHKPETHOIO IMOCAIOBOI 0C000I0. Y TakoMy BHUMAAKY rpud
3aTBepDKEHHs ckiamaeTbess 13 crnoBa “3ATBEPIKYIO”, wnailiMeHyBaHHs Tmocaau, IIIIUCY,
BJIACHOT'O IMEHI 1 Tpi3BUIIIA 0COOH, sIKa 3aTBEpIMJIa IOKYMEHT, aTH 3aTBepKeHHs. Hanpukian:

3ATBEPIXKYIO

PexTop XMeIbHUIIBKOTO YHIBEPCUTETY YIIPaBIIiHHS
Ta npasa iMeHi Jleonina KO3pKkoBa

niamuc Bioacue im’s [TIPI3BUILE

12 Gepesns 2019 p.

Y pa3i KoJM JOKYMEHT 3aTBEP/KYEThCS PIMICHHSM, HAKa30M, PO3MOPSIHKCHHSM, Tpud
3aTBepKkeHHs ckinamaerbesa 13 cnoBa “3ATBEPJDKEHO”, HazBu BuAYy [AOKyMEHTa, SIKUM
3aTBEPIUKYEThCS CTBOPEHUH [TOKYMEHT, Y HAa3WBHOMY BiJIMIHKY i3 3a3Hau€HHsIM HOTrO JaTH i
Homepa. Hampukman:

3ATBEPJI’KEHO

Haka3 XMenbHUIIBKOTO YHIBEPCUTETY YIIPABIIHHS
Ta rnpasa iMeHi JIeonina FO3pkoBa

12 6epe3ns 2017 p. Ne 298

I'pud 3arBepKEHHSI PO3MILIYETHCS y MPABOMY BEPXHbOMY KYTKY MEpIIOl CTOPIHKU
JIOKYMEHTA.

VY pasi 3aTBepAKEHHS JIOKyMEHTa KIJIbKOMa I0CaJlOBUMH Oco0aMu TpU(H 3aTBEpKEHHSA
PO3TaIIOBYIOTHCS Ha OJIHOMY PIBHI.

Pe3zoumonis

38. Pe3omoniis € 0CHOBHOO (popMoOr0 peatizallii yrnpaBaiHCbKUX JOPYYEHb Y THCbMOBIH Gopmi,
o nepeadavae MOCTAaHOBKY KOHKPETHOTO 3aB/IaHHs, BU3HAUEHHS HOT0 peaMeTa, METH, CTPOKY Ta
BI/INOBIJaJIbHOT 32 BUKOHAHHS 0COOH, 1110 BUKJIA/I€HA Yy BUTJISA/I HAITUCY HAa JOKYMEHTI.

Pe3omroniis Mae Taki 000B’SI3KOBI CKJIaJIOB1: MIPI3BUILE, BIACHE 1M’ BUKOHABIIS (BUKOHABIIIB) Y
JaBaJIbHOMY BIJIMIHKY, 3MICT JOpYY€HHS, CTPOK BHKOHAaHHS, OCOOMCTMH MIAMHC peKTOpa
VHiBepcutety abo ocolu, sika BUKOHYE HOTO 000B’A3KH.

SIK110 TOpydYeHHsI HaJaHO KUTBKOM MOCaJ0BUM 0CO0aM, TOJIOBHUM BHKOHABIEM JOKYMEHTA €
3a3HavyeHa MEePIIo0 0co0a, K HATa€ThCsI MPABO CKIMKATH 1HIIMX BUKOHABIIIB.

CTBOpeHHs! HEeKOHKPETHHUX (“IPUCKOPUTH, “TIONIMIIMUTH’, “aKTUBI3yBaTH’, “3BEPHYTH yBary”
TOIII0) 32 3MICTOM PE30JIIOIIiil HE IOMYyCKAETHCH.

Ha noxymeHTax i3 CTpoKaMHM BHMKOHAHHS, fKi He NOTPeOYIOTh /J0JAaTKOBUX BKa3iBOK, Yy
PE30II0IIIT 3a3HAYaI0THCSl BUKOHABEIIh, MIIMKIC aBTOpa PE30JIIOILii, AaTa.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1164

Pe3omronist mpocTaBisieTbess Oe3mocepeIHhO Ha JIOKYMEHTI HIDKYE peKBi3UTY “Anpecat”
nmapajielbHO JI0 OCHOBHOTO TEKCTY. SIKIIO Micisg s pe3onrolii HeaoCTaTHhO, il MOKHa
IPOCTABISATH HA BUIBHOMY BiJl TEKCTY MICIl Yy BEpXHii YacTUHI MepIIoi CTOPIHKK JOKyMEHTa 3
JUILOBOrO OOKY, ajie He Ha MOJIi JOKYMEHTAa, IPU3HAYEHOMY ISl IMiIIITBaHHS.

Kopotknii 3micT 1okymenTa

39. 3aroyioBOK 110 TEKCTY (KOPOTKHIA 3MICT) TOKYMEHTA MMOBUHEH MICTUTH CTHCIIMHA BUKJIA] CYT1
JIOKYMEHTA. 3aroJIoBOK J0 TEKCTY JOKYMEHTa (KOPOTKHH 3MICT), oOcsr sikoro mepeuirye 150
3HaKiB (IT’ATh PSAIKIB), O3BOJISETHCA IMPOJOBXKYBATH 0 MEXi mpaBoro mojs. Kpamka B KiHII
3aroJjIOBKa HE CTaBUTHCHL.

3arosoBoK (KOPOTKMM 3MICT) BiANMOBiZa€e Ha mWTaHHA “‘mpo 1mo?”, “koro?”, “doro?”.
Hampuknan: Hakas (mpo m1o?) mpo HagaHHS BIAMYCTKH; JUCT (PO 110?) MPO OpraHi3alliio HapaIw,
MpoTOKOJ ("oro?) 3acigaHHs aTecTaliiHOi KOMICii; IMmocajgoBa IHCTPYKIliA (KOro?) TOJOBHOTO
creniaiicra.

CympoBifHi JIUCTH, TOTIOBIIHI Ta CIIY>kO0B1 3aITUCKH JI03BOJIAETHCS CKIJIaIaTH O€3 3arojioBKa.

BigmiTka npo KOHTPOJIb

40. BigmiTka mpo KOHTPOJIb O3HA4ae, 10 JOKYMEHT B3ATO HAa KOHTPOJIb JUIs 3a0e3nedeHHs
J0r0 BUKOHAHHS B YCTAHOBIICHUH CTPOK.

BigmiTka 1po KOHTPOIb pOOUTHCS NUIIXOM IpocTaBiieHHs nitepu “K” um crmosa “KonTposp”
(Bin pyku abo 3 BUKOPUCTAHHSM IITaMIIa) Ha JIIBOMY TIOJI MEpIIoi CTOPIHKM JOKYMEHTa Ha PiBHI
3arojioBKa J0 TEKCTY.

Texer noKyMeHTa

41. TekcT JOKyMEHTa MICTHTh iH(OpMaILito, s (iKCyBaHHS AKoi oro ctBopeHo. [Hpopmartis
B TEKCTiI JJOKyMEHTa BHKJIAJAETHCS CTUCIIO, TPAMOTHO, 3pO3YMiJ0 Ta 00’€KTUBHO. J[OKyMEHT He
MOBUHEH MICTUTH MOBTOPIB, a TAKOXK CIIB 1 3BOPOTIB, 5IKI HE HECYTh 3MICTOBOTO HaBaHTaxeHHs. [1if
Yac CKJIaIaHHs JIOKYMEHTIB BXKHBA€ETHCS JUIOBUNA CTHIIB, IS SIKOTO XapaKTepHUN HEUTpaIbHUN TOH
BHKJIQJICHHSI, 11030aBJICHUI 00pa3HOCTI Ta eMOIIHHOCTI.

Tekct moxyMeHTa 0(h)OPMIIIETHCS y BUIIIA/I CYLIJIBHOTO 3B I3HOTO TEKCTY, aHKETH Y TaOIHIIi
a00 NUIAXOM IMOEAHAHHS ITUX (OpM.

CyuinpHUM 3B’SI3HMHA TEKCT JOKYMEHTa MICTHTh TpaMaTUYHO 1 JIOTIYHO Y3TOKEHY
iH(dopMmaliro nmpo ynpapiiHchKi aii. Taka ¢opMa BUKIIAICHHS TEKCTY TOKYMEHTa BUKOPUCTOBYETHCS
M1J] Yac CKJIaJIaHHS MOJI0KEHb, MOPSIKIB, MPAaBUJI, PO3HOPSAAUNX TOKYMEHTIB 1 JIUCTIB.

Tekcr, sIKk MpaBWIIO, CKJIAJA€THCS 3 BCTYIHOI, MOTUBYBAJIBHOI Ta 3aKIIOYHOT yacTuH. BerynHa
YacTMHA MICTUTh MiJACTaBy, OOIPYHTYyBaHHS a00 METy CKJIaJeHHS JOKyMEHTa, MOTHBYBajbHa -
OOIPYHTYBaHHS MO3MIII YHIBEPCUTETY, B 3aKJIFOYHIH - BACHOBKH, MPOIO3UILIii, pIlICHHS, IPOXaHHS.

TekcTu CKIaAHMX 1 BEJIMKHX 3a OOCArOM JIOKYMEHTIB (TIOJIOXKEHHS, IpaBWJIa, 1HCTPYKLII,
OTJISIIM, 3BITH TOIIO) MOMIISIOTHCSA HA PO3IUTH, MiAPO3ALTH, MYHKTH, TIAMYHKTH, KI HyMEpPYIOThCS
3a JIOMOMOT0I0 PUMCHKHX a00 apaObchkux nudp 6€3/3 Kpankow ado JyKKOFO.

42. ®opma aHKETH BHKOPHCTOBYETbCA Yy pa3l BHKJIAACHHSA Yy LU(PPOBOMY ab0 CIOBECHOMY
BUMJIAI 1HpOpMAIIi Mpo OAUH 00 €KT 3a MEBHUM o0csrom o3Hak. [locTiiiHoro 1H(pOpMalieo B
aHKeT1 € y3araJbHEHI HallMEHyBaHHs O3HAK, 3a SKMMHU MPOBOAMUTHCS OMHC 00 €KTa, a 3MIHHOIO -
KOHKPETHI XapaKTEePUCTHKH.

43. TabmuuHa Gopma JOKYMEHTAa BUKOPHCTOBYETHCS y pa3l BUKJIAJICHHS y LUGPOBOMY abo
CJIOBECHOMY BUTJIAI 1H(GOpMAIIl MPo KiIbKa 00 €KTIB 3a PSAIOM O3HAK. 3arojIoBKH rpad Tadmmin
IUIIYTHCSA 3 BEJIMKOI JITEpH, MiJ3aroJIoBKM - 3 Majoi Jitepu. Kpamku B KiHII 3arojloBKiB 1
M1J3arojoBKiB rpad HE CTaBIATHCA. 3aroJIOBKH 1 MiJ3arojoBKU rpad Ta paakiB TaOMUI MOBUHHI
OyTH BUKIIAJIeHI IMEHHHKOM Y HA3UBHOMY BiJIMiHKY OJIHMHH. Y 3aroJIOBKax 1 Ii/I3aroJIOBKax psIKiB
1 rpad TaOaMIl BXKUBAIOTHCS JIUIIE 3arajbHONPUIHATI YMOBHI MO3HAYeHHS 1 ckopoueHHs. ['padu
TaONMI, SKI PO3MIIIYIOTBCSI Ha KUIBKOX CTOpIHKaxX, HymepyroThcs. Ha npyriii Ta HacTymHHX
CTOpIHKAX TaOJHIll 3a3HAYAIOTHCS HOMEpHU Tpad, a TaKOXK y BEPXHHOMY IMPaBOMY KYTKYy - CJIOBa
“IIpooBxeHHs J0oaTKa .



BinmiTkn npo HasiBHICTH 101aTKIB

44. JlogaTku 10 JOKYMEHTIB, KpPIM JOJATKIB /10 CYMPOBIHUX JIUCTIB, CKJIQJAIOTHCSA 3 METOIO
JOTIOBHEHHS, TIOSICHEHHSI OKPEMUX MUTAaHb a00 JOKYMEHTA B ILJIOMY.

45. lonaTtku A0 JOKYMEHTIB MOXKYTb OYTH TaKUX BUJIIB:

JMOJIaTKH, IO 3aTBEPKYIOTHCS PO3MOPSAYMMHU JOKYMEHTaMH (IIOJIOKECHHSI, 1HCTPYKIIIi,
MpaBuiia, TOPSAKU TOLIO);

JOJIATKH, 110 JTOMOBHIOIOTH Ta/a00 MOSCHIOIOTH 3MICT OCHOBHOTO JJOKYMEHTA;

JOJIaTKHU, 110 HA/ICUJIAIOTHCS 13 CYIIPOBIIHUM JIUCTOM.

VY TekcTi OCHOBHOTO JOKYMEHTa POOUTHCS TaKa BiJIMITKAa MPO HAsSBHICTh JOAATKIB: ‘IO
JOAa€Thes”, “3riHo 3 moaatkom”, “(momatok 1), “BiamoBigHO A0 AojaTka 2 abo “(AMB. 10aTOK
3)”.

46. Jlomatku oGOpMITIOIOTHCS, SIK IIPABWIJIO, HA CTAaHAAPTHUX apKymax mamnepy. Ha nmpyrii 1
HACTYIHINA CTOpIHKAaX JoJaTKa poOuThes Taka BigmiTka: “TIpomoskeHHs poaarka”, “TIpomoBskeHHs
nomatka 1.

Ha nopartkax 10 moJ0XKeHb, IPaBWI, IHCTPYKIIHM TOIIO MPOCTABISIETHCS BIAMITKA Y BEPXHHOMY
IIPaBOMY KyT1 IepiIoi CTOPIHKU J10/aTKa, siKa BKIIOYAE HOMEp J0JaTKa, 3arojloBOK HOPMAaTHBHO-
MIPABOBOTO aKTa Ta MOCWIAHHS Ha BIAMOBIIHY CTPYKTYPHY OJUHUITIO.

CTOpiHKM KOXXHOTO J0JaTKa MalTh CBOIO HyMepamiro. Y KiHII M TEKCTOM JoJaTKa
MPOCTABISIETECS PUCKA, IO CBITYUTH PO WOTO 3aKiHUCHHSI.

VY pa3i HasgBHOCTI KUIBKOX JIOJaTKIB Ha HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH, HAIPUKIAL:
nonatok 1, nogarok 2. 3xak “Ne” nepen HUppOBUM O3HAYEHHSM HE CTaBUTHCSL.

Yeci gomaTku A0 JOKYMEHTIB Bi3YIOTbCS MpPAI[iBHUKOM, SIKHA CTBOPUB JOKYMEHT, Ta
KEPIBHUKOM CTPYKTYPHOTO MiAPO3IiTy, B IKOMY HOTO CTBOPEHO.

JlomaTki HOPMATUBHO-TIPABOBOTO XapakTepy (TOJOKEHHsS, 1HCTPYKIi, MpaBuiia, MOPSJIKH
TOIO), WIO 3aTBEP/UKYIOTHCA PO3MOPSAYMMHU JOKYMEHTAaMH, IIANMUCYIOThCS KEpiBHUKAMU
CTPYKTYpPHUX MiIPO3ALIIB YHIBEPCUTETY HA JTUI[LOBOMY OOIli OCTAHHBOTO apKyIlla A0JaTKa.

VY pas3i KOmM JOJATKM HAJACWIAIOTHCS 13 CYNPOBIIHUM JIMCTOM, BiAMITKa PO HASBHICTH
JOJIaTKIB PO3MIIIYETHCS MICIIA TEKCTY JUCTA MePe/ MiJITUCOM.

S0 JAOKYMEHT Mae JOJIaTOK, MOBHE HAWMEHYBaHHS SKOTO HABOIHWTHCS B HOTO TEKCTI,
BIJIMITKa IIPO HAsIBHICTH IILOTO J0J1aTKa O(POPMITFOETHCS 32 TaKOKO (hOPMOIO:

Honarok: Ha 7 apK. y 2 pUM.

S0 AOKYMEHT Mae JOJAaTKH, MOBHE HAWMEHYBaHHS SIKUX Y TEKCTI HE HAaBOJIUTHCS, iX
HEOOX1THO MEePEIYUTH MICIS TEKCTY 13 3a3HAUEHHSAM KUIBKOCTI CTOPIHOK y KOKHOMY JOJIaTKy Ta
KUJIBKOCTI X MPUMIPHUKIB, HAIPUKIIA/I:

Jonatku: 1. loBiaKa Mpo CTaH yCHINIHOCTI CTYJEHTIB IOPUANYHOTO (pakynbTeTy 3a I
cemectp 2019-2020 H. p. Ha 5 apk. B 1 pum.
2. I'padixk nikBigamii akageMiqHo1 3a00proBaHOCTI CTYI€HTaMU IOPUINYHOTO
(bakynpTeTy 3a pe3yJibTaTaMH CKJIaJaHHs 3aJIiKiB Ta eKk3aMeHiB y | cemecTpi
2019-2020 H.p. Ha 3 apk. B | mpum.

S0 10 TOKyMEHTa A0JA€ThCs 1HIIUN JOKYMEHT, KUl Ma€ JOJATKU, BIAMITKY PO HASBHICTh
Jo1aTKa opOpMIISIIOTH 3a TaKOK (POPMOIO:

Honatok: nuct YkpaepxkapxiBy Bim 20 BepecHs 2018 p.Ne 595/04-12 1 momatok A0 HBOTO,
Bcboro Ha 20 apk. B 1 nmpum.

47. V pa3l KoM JOKYMEHT MICTUTh OUIbINE AECATH JOJATKIB, CKJIAA€ThCA OIHUC 13
3a3HAYCHHSM y JOKYMEHTI TaKoi BiIMITKH:

Jlogatok: 3riiHO 3 OMUCOM Ha 3 apkK.



Skiro moAaToK HaJACKUIIAEThCS HE 32 BCiMa 3a3HAUEHUMH B JOKYMEHTI aJpecaMu, BiIMIiTKa PO
HasBHICThH JOKYMEHTa 0()OPMITFOETHCS 32 TaKOKO (hOPMOIO:

HonaTtok: Ha 5 apk. y 2 IpuM. Ha MepIIy aapecy.

Mignuc

48. TlocamoBi ocoOW MiAMUCYIOTH JOKYMEHTH B MeEXaX CBOiX MOBHOBa)KE€Hb, BHU3HAYCHUX
MOJIOKEHHSMH TIPO CTPYKTYPHI MiIPO3iIH, MOCATOBUMH IHCTPYKIISIMH, IHITUMHU JIOKAJIbHUMH
aKTaMH BIAMOBIAHO [0 [HCTpykuii 3 nimoBOICTBa B elIeKTpOHHIA Qopmi Ta wmiei [HCTpykmii.
[Topsiiok migmMcaHHS JOKYMEHTIB IHIIMMH 0COO0aMH y pasi BIICYTHOCTI KEpPiBHUKA YHIBEPCUTETY
Ta TOCAaAOBUX ©0Ci0, SKi  YIOBHOBaXXEHI iX  MIANUCYBAaTH, BHU3HAYAETHCA  HAKA30M
peKTopaYHiBEpPCUTETY.

49. Tlignuc ckiagaeThes 3 HAMEHYBaHHS MOCaan OCOOH, SIKa MiJIHCY€E TOKYMEHT (IIOBHOTO -
y pas3i, KOJIU JOKYMEHT HaJpyKOBaHHH HE Ha OJaHKy, CKOPOYEHOro - y pa3i, KOJIU JOKYMEHT
Ha/IPYKOBaHMIA Ha OJaHKY), 0COOMCTOTO MiAMUCY, BIACHOTO IMEHI 1 MPi3BUILA, HATPUKIIA:

Pekrtop yHiBepcurery nianuc Bnacue im’a I[TPI3BUILLE
abo
PexTop MiAIIC Bnacue im’s TIPI3BUIIE

50. ¥V pasi HajacuiaHHS JOKYMEHTa y MamnepoBiii ¢opMi OJHOYACHO KITBKOM YCTaHOBaM
HiANUACYETHCSI TUIBKM OpHTiHAN, SKHHA 3JIMIIAE€THCS Yy ChpaBi YHIBEPCHTETY, a Ha Micus
PO3CHUIIAIOTHCA 3aCBiIUEH1 CITY>K0010 JIIJIOBOJCTBA HOTO KOTMii.

51. JIokyMeHTH HiAMUCYIOTHCS, SIK MPAaBHIIO, OJHIEI0 IMOCATOBOI0 0CO00I0, a y pasi, KO 3a
3MICT JIOKYMEHTa HECYTh BIAMOBINAJbHICTh KiIbKa 0Ci0 (akTW, (piHAHCOBI JNOKYMEHTH TOIIO), -
nBoMa abo Oinblie mocagoBUMHU ocobamu. [Ipy mboMy MmiImUCH MOCAAOBUX OCIO PO3MINIYIOTHCS
OJIMH ITiJT OJHUM BIJIIOBITHO JI0 MiANOPSAIKOBaHOCTI 0ci0. Hampukman:

PexTop MMiAIIC Bnacue im’s ITPI3BUILIE
['onoBHUi Oyxranrep TIITHC Bnacue im’s TTPI3BUIIE

52. V pa3i mianucaHHs CHITBHOTO JOKYMEHTa KiJbKOMa 0co0aMu, fKi 3aliMaloTh OJHAKOBI
1ocajy, iX MiANKUCH PO3MIIIYIOTHCS HA OJHOMY PIBHI 1 CKPIIUIIOIOTHCS NI€YaTKaMU Y HIBEPCUTETY,
HaATIPUKIIA;

[TpopexTop 3 HaBYALHOT pOOOTH [IpopexTop 3 HOpMAaTUBHOTO Ta HAYKOBO-
METOANYHOTO 3a0€e3IeYeHH s

ITigmuc Bnacue im’s ITPI3BUIIE MIAIIC Bnacue im’s TIPI3BUIIE

BiIOMTOK repOOBOi MEYaTKH BIIOMTOK repOOBOi EYaTKH

JIOKyMEeHTH KoJeriaJlbHUX OpraHiB MiJMHUCYIOTHh TOJIOBA KOJIETiaJbHOIO OpraHy i cekpetap,
HaIPUKIA[;

I'osoBa BueHO1 paau nignuc Bmacue im’s [TPI3BUIIE
Buenwuii cekperap nignuc Bmacue im’s [TPI3BUIIE

53. VY pasi B1ICYTHOCTI ITOCa/10BOi 0cOOM, HaIMEHYBaHHS OCA/d, MPI3BUILE, BJIACHE 1M sl SIKOT
3a3HAYEHO Ha MPOEKTI JOKYMEHTa, HOro miAmucye ocoba, 10 BUKOHYe ii 000B’A3Ku, abo ii
3aCTYITHUK. Y TaKOMy pa3l 000B’sI3KOBO 3a3HAYAIOThCs (PaKTHYHA 1MOCaja, BIACHE 1M’s 1 TIPI3BHIIE
ocoOu, sika mianucana JOKyMeHT, IPU LbOMY BUIIPaBJIEHHS BHOCUTh PYKOIIMCHUM CIIOCOOOM 0co00a,
sKa TANMICYye TOKyMeHT. He mormyckaeThest mi J9ac mianiucanHs TOKyMEHTa CTaBUTH MPUHMEHHUK
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“3a” um mpaBOOIYHY MOXWIY pPHCKY Iepel] HaMEHyBaHHAM ©OCaau. Y pa3i THUMYacoBOTO
3aMIIICHHS PEKTOpa 32 HaKa30M JI0 HAMMEHYBaHHS TIOCaIA JIOAI0ThCs CUMBOJIH “B.0.”.

54. ®akcuMiTbHE BIITBOPEHHS MIAMKUCY MOCAA0BOT 0COOM HAa JOKYMEHTAaX HE JIOMYCKA€ThCS.

55. Y pasi cTBOpeHHS YHIBEPCUTETOM JIOKYMEHTA Y MarepoBiid popMi 3a HASIBHOCTI JUIsI ITbOTO
OOIPYHTOBaHMX MIiJACTaB s iX MNOJAJBIIOrO HAJCHIAHHS YCTaHOBaM CIYyXOOI0 iJOBO/ICTBA
CTBOPIOETHCS B YCTAHOBJICHOMY TOPSJIKY €JIEKTPOHHA KOIIisl TIAIIepPOBOTO OPHTIHATY BiIIIOBiTHOTO
JOKYMEHTA, sIKa HaJICUJIA€ThCS aJipecaTaM 4epe3 CUCTEMY eJIeKTPOHHOI B3a€MO/IiT yCTaHOB.

Bi3zu Ta rpud nmoromxxeHHs 11l JOKYMEHTIB, 110 CTBOPIOKOTHCA y naneposiil popmi

56. TloromkeHHs TOKyMEHTa y pasi MOTpeOM MOXKe 3IIHCHIOBATHCSA SK B YHIBEPCHTETI
(BHYTpIIIHE), TaK 1 32 HOTO MEXaMH 1HITUMHU 3a1HTEPECOBAHUMH YCTAHOBAMHM (30BHIIITHE).

57. BHyTpillIHE TOTOPKEHHS JOKyMEHTa O(OPMIIIOETHCS IUISIXOM IPOCTAaBISHHS Bi3u. Biza
BKJIFOYA€ OCOOMCTUM TIMUC, BIACHE 1M S 1 IPI3BHINE OCOOH, sIKa Bi3y€ JOKYMEHT, JaTy Bi3yBaHHS
13 3a3HAYEHHAM Y pa3i noTpeOu HalMEHYBaHHS 11OCAH 11i€i 0coOu.

58. Bi3a mpocTaBis€ThCS Ha JUIOBOMY ab0 B pas3i, KOJM MiClsl Ha JIMIIbOBOMY OOIIi
OCTaHHBOTO apKYyIlla HEAOCTATHHO, HA 3BOPOTHOMY OOIli OCTAHHBOTO apKyIla MPOEKTY JOKYMEHTA.
Bi3u mpocCTaBIsIOTBCS HA MANepOBHX TNPUMIPHUKAX TOKYMEHTIB, IO CTBOPIOIOTBCS y pasi
HasIBHOCTI MIiJICTaB, sIKi BU3HAIOTHCS OOTPYHTOBAHWMHU UL CTBOPEHHSI Y HIBEPCHUTETOM JIOKYMEHTIB
y marnepoBiit popmi, Ta 3aTUIIal0ThCS B Y HIBEPCUTETI.

59. 3ayBakeHHs 1 IPOMO3HULIi IO MPOEKTY JOKYMEHTa BUKJIANAIOTHCS HAa OKPEMOMY apKyli,
PO 110 HA MPOEKTI pOOUTHCS BiAMOBIAHA BIAMITKA:

KepiBHUK 3aragbHOTO BiAILTY
Hata T ITAC Brnacue im’s [TPI3BUILIE
3ayBaxKeHHS 1 MPOIMO3HULIIT JOTAI0THCA.

60. ITopsimok Bi3yBaHHS BU3HAYA€THCS B [HCTPYKIIiT 3 A1IOBO/ICTBA B EIEKTPOHHIM Qopmi.

61. 3a 3MicT TOKyMEHTa, SKUH Bi3y€ThCsl KUTBKOMa 0c00aMu, Taki 0COOH BiIOBIIAIOTH 3T1THO
3 MOCaIOBUMU 00OB’SI3KAMHU.

62. 30BHINIHE TMOTO/HKEHHS NPOCKTIB JOKYMEHTIB, CTBOPEHHX Yy TMamepoBiii Qopwmi,
oopMIISIETbCS NIISAXOM MPOCTaBJICHHS HAa HUX Tpuda MOTOMKEHHS, KU BKIOYae B ceOe CIOBO
“INIOT'OAXXEHO”, naliMeHyBaHHS TIOcaJd OCOOM Ta YCTAHOBHU, 3 SIKOIO TOTOJKYETHCS MPOEKT
JIOKYMEHTa, 0COOMCTUH MiAMIC MOCaA0BOT 0COOH, CKPIIMJICHH repOoBOI0 MEeUaTKOI0, BIACHE 1M 4,
npi3BuIle 1 JaTy abo Ha3By JOKYMEHTa, LI0 MIATBEP/KYE IMOTOJKEHHS, WOro 1aTry 1 HoMep
(iHIIeKC), HAPUKIIA:

[HOT'OKEHO

["onoBa XMenbHUIIBKOI 00J1aCHOT paau
MiAIIC Bnacue im’s ITPI3BUIE
Hara

[MOI'OIXKEHO

[TpoTokou 3acizanHs

[{eHnTpanbHOi eKCTIEpTHO-TIEPEBIPHOT
KoMicii YKkpaepkapxiBy

Jara Ne

63. I'pud nmorokeHHs CTaBUTHCS HUKYE MIJIMUCY HA OCTAaHHIN CTOPIHII MPOEKTY JOKYMEHTA.

64. Y pa3i KoJu 3MICT JOKyMEHTa CTOCY€ETHCS OUIbIIIE HIXK TPHOX YCTAaHOB, CKJIAJJA€THCS apKyIll
MOTO/IKEHHS, PO 110 POOUTHCS BIAMITKA Y JOKYMEHTI Ha Miclli rpuda MoroKeHHs, HalpuKIIa;:

APpKyUI MOTOJKEHHS J0AA€THCS.

65. ApKylI NoroykeHHs 0pOPMITIOETHCSI Ha JUIILOBOMY Ta y pa3i MOTpedu 3BOPOTHOMY Ooili
OJTHOTO apKyIlia 3a TaKOI0 (POPMOIO:
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APKYUI ITOI'OIKEHHA

HasBa npoekTy nokymeHTa

HaiimenyBanns nocaau T IITUC Brnacue im’s [TPI3BULIE
Hara

66. 30BHIIIHE TOTOJDKEHHS y pa3i moTpedu, BU3HAYCHOI 3aKOHOIABCTBOM, 31MCHIOETHCS B
TakKid MOCIIZOBHOCTI: YCTaHOBH OJHAKOBOTO PIiBHS Ta iHINI YCTaHOBH; I'POMAJCHKI OpraHizarii;
OpraHu, sIKi 3J1HCHIOIOTH JICPYKaBHUM KOHTPOJIb B MIEBHIN c(epi; yCTaHOBU BHILIOTO PiBHS.

BinouTok meuaTkn

67. Ha noxkymeHTax, 110 3aCBiIYyIOTh IIpaBa TPOMaJIsH 1 OPUINIHUX 0CI0, Ha SKUX (DIKCYETHCS
dakT BUTpauyaHHS KOIITIB 1 NPOBENEHHS OIepanid 3 MaTepiaJlbHUMH IIHHOCTSAMH, ITiJIITUC
10CaI0BOI (BIIMOBIIAILHOT) 0COOM CKPIIUTFOETHCS TEPOOBOIO NTEYATKOK Y HIBEPCUTETY.

[epenik iHMMX JOKYMEHTIB, IiIHCH Ha SIKUX HEOOXiTHO CKPIIUIIOBATH IrepOOBOIO MEYATKOIO,
BU3HAYAETHCS YHIBEPCUTETOM Ha ITi/ICTaBl HOPMAaTUBHO-TIPABOBHUX aKTIB Ta MPUMIPHOTO MEPEITIKY
JIOKYMEHTIB, TTINMCH HA SIKUX CKPIIUTIOIOTHCS TepOOBOIO MEYATKOI (I0IaTOK 3).

68. BinOutok mnevaTku, Ha SKIH 3a3HAYCHO HAaWMEHYBAaHHS YHIBEpCHTETYy abo MHoro
CTPYKTYypHOTO Tmiapo3airy (0e3 300paxkeHHS Tepba) y pasi MOTpeOM CTaBHTHCS Ha KOIIISAX
JOKYMEHTIB Ta Ha PO3MHOKEHUX MPUMIPHUKAX PO3MOPSAYUX TOKYMEHTIB.

BimOuToK mTeYaTKM CTaBUTHCS TaKAUM YWUHOM, MO0 BiH OXOIUIIOBAaB OCTAHHI KiJbKa JITEp
HalilMeHyBaHHA Mocaau ocolu, sika MiAnucaia JOKyMEHT, ajie He MiIMIC MocaaoBoi ocodu, abo Ha
OKPEeMO BUAUICHOMY IS IBOTO MICIIi 3 BiqMiTKOrO0 “MIT”.

69. HakazoM pekTopa YHIBEpCUTETY BU3HAYAETHCS MOPSIIOK BUKOPUCTAHHS, MicIe 30epiranHs
repOOBOi TEYaTKHM 1 TMocagoBa 0oco0a, BIAMOBINAIbHA 3a ii 30epiraHHs, a TaKOX Mepemik ocio,
HIJMUCH SKUX CKPITUTIOIOTHCS TepOOBOIO NIEYATKOIO.

BinmiTka npo 3acBinueHHs nanepoBux KoMmiii IOKyMeHTIB

70. YHiBepcHUTET MOKE 3aCBIIYYBATH KOIIii JIUIIE TUX JOKYMEHTIB, 10 CTBOPIOIOTHCS B HHOMY,
KpiM BHIIaJKIB CTBOPEHHS MANEPOBHX KOMIM EJIEKTPOHHMX JOKYMEHTIB, MO HAAIWIUIK JI0
VYHiBepCUTETY 4Yepe3 CUCTEMY €JIeKTPOHHOI B3aeMOJil (Jami - cucreMa B3aemoii) abo 3acobamu
MOILITOBOTO 3B’A3KY, & TAKOXK y BUMA/IKAX, IEPEI0AYCHUX [IUM ITYHKTOM.

VY pas3i miAroToBKU MOKYMEHTIB JJIsSi HaJaHHS OpraHaM CyJOBOi BJIAAW MiJl 4ac BUPIIICHHS
NUTaHb MIOZ0 IPUHHATTS TPOMAJITH Ha poOOTY, HABUAHHS, 3aCBITYEHHS iX TPYJOBHX, )KUTIOBUX Ta
IHIIKX MpaB Y B3a€MOBITHOCHHAX 3 YHIBEPCUTETOM, a TAKOX IiJ1 4ac (opMyBaHHS OCOOOBHX CIpaB
MpalliBHUKIB YHIBEPCUTETY MOKE€ BUTOTOBJISATH KOMii JJOKYMEHTIB, BUJIAHUX IHIIMMHU YCTaHOBaMHU
(xomii AUTIOMIB, CBIJIOLTB PO OJI€PKAaHHS OCBITH TOLIO).

Binmitka “Komig” mnpocTaBisieTbcs y BEPXHbOMY IMpPaBOMY KYTKY MEpIIOi CTOPIHKH
[arnepoBoro JOKyMeHTa.

[Topsi1oK CTBOPEHHS AIEPOBUX KON €JIEKTPOHHHUX JOKYMEHTIB BU3HAYAETHCS [HCTPYKIIi€to 3
JIIIOBOJICTBA B €JIEKTPOHHIN Gopmi.

71. Hamuc mpo 3acBiAUY€HHS MAnepoBoOi KOMii JOKyMEHTa y mamnepoBiil Gopmi CKIATaeThes 13
ciiB “3riIHO 3 OpHUTiHAIOM”’, HaHMEHYBaHHs MOCaAM, OCOOMCTOrO MiANHCY 0COOH, KA 3acBiIUye
KOI}0, BJIACHOTO 1MEHI1 Ta Mpi3BHUIIA, 1aTH 3aCBIIYEHHS KOIii Ta MPOCTABISAETHCS HUKYE PEKBI3UTY
nokymenTa “Tlianuc”, HampukiIaz:

3rifiHO 3 OPHUTIHAIOM
KepiBHuK 3aranbHOTO BiIILTY T IITHC Bnacue im’s [TPI3BUIIE
Harta

VY Bumagkax HaJACHJIAHHS KOMiM JOKYMEHTIB yepe3 CHCTEeMY EJeKTPOHHOI B3aeMojii abo
3aco00aMM TOILITOBOIO 3B 53Ky, HAJICHJIAHHS KOMIM JTOKYMEHTIB KUIBKOM ajpecaraM (pO3CHIIKA),
IHIINX BUIIAJKaX, Mepea0ayeHux Iiero0 [HCTpyKINi€ro, 3aCBIMUEHHS MalepoBUX KOMiil TOKyMeHTa y
nanepoBiit (opMi 311HCHIOIOTH 3T1IHO 3 BUMOraMH [HCTpyKIii 3 T1JIOBOACTBA B €JEKTPOHHIN (opMi.
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72. Hanuc mpo 3acBiT4eHHs ManepoBoi KOMii CKPIIIIOETHCS NMEYATKOIO 13 3a3HaYCHHSAM Ha Hil
HallMEHYBaHHsI BIiAMOBIAHOI ycTaHOBU (0e3 300pakeHHs TepOa) abo IMEYaTKOK CTPYKTYPHOTO
MiApo3 /ity (3arajJbHOTOo BiIIUTY, BIAALTY KaapiB, OyXraurepii TOmo) YHIBEPCUTETY.

73. Ha Komisfix JOKYMEHTIB Yy THamepoBiii ¢opmi, M0J0 SKUX 3IIHCHIOETHCS BHUIMKa,
3a3HAYAEThCS HAMEHYBAaHHS IMOCAIM OCOOM, sKa 3acBigumiIa KOMiro, ii ocoOucTui miamuc, aara
3aCBIYECHHS Ta BIAOMTOK MEYaTKH CIIYKOH JTIJIOBOJICTBA, HAIPUKIIA]L:

3T1IHO 3 OPHUTIHAJIOM

KepiBHHK 3aranbHOTO BiaiTy mianuc Bracue im’a [TIPI3BUILE
B1IOWTOK MEYaTKH 3araJIbHOTO BTy

Hara

74. Ha xomisix BUXIJHMX JOKYMEHTIB, IO 3aJMIIAIOTHCSA y CIpaBax YHIBEPCUTETY, MOBHHHI
OyTH Bi3U MMOCAZOBUX OCI0, 3 IKMMH BOHH ITOTOJIPKEH1, BIJIMOBIIHO 10 BUMOT i€l [HCTpyKITii.

75. Korist ToKkyMeHTa TOBHHHA BiIMTOBIAATH OPUTIHAIY.

BiagMiTku npo cTBOpeHHsI, BAKOHAHHS JOKYMEHTAa

76. Bnmacue iM’s Ta Tmpi3BUINE MpaliBHUKA, SKUH CTBOPUB HOKYMEHT, 1 HOMep HOro
CIIy’)KOOBOTO Telie(OHY 3a3HAYAIOTHCS B HUKHBOMY JIIBOMY KYTKY OCTaHHBOI CTOPIHKH HAIiepoOBOTO
JOKYMEHTa, HallPUKJIA/:

Oumnena ITerpenko (0382) 111-111

77. Iicns 3aBepuieHHsT pOOOTH 3 JOKYMEHTOM IPOCTABIISETHCS BIIMITKA IMPO HOTO BUKOHAHHSI.
BinmiTka po BUKOHAHHS JOKYMEHTA CBIIYMTH MPO TE, M0 poOOTY HAJ JOKYMEHTOM 3aBEPIICHO 1
HOro MOXHa JOJYYWTH /O CpaBu. BiamiTka mMoxke MicTuTH cioBa “Jlo cnpaBu”, HOMEp CIPaBH,
MOCWJIAHHS Ha JaTy 1 pEeECcTpaliiHuil 1HIEKC ITOKYMEHTa, SKUW 3acBiuye HOro BUKOHAHHS,
HallMEHyBaHHS TOCaIW, MIAMKAC 1 Aary. SIKIIO JOKYMEHT He moTpedye MHCHhMOBOI BiJIIOBiI,
3a3Hayval0ThCA KOPOTKI BIIOMOCTI Mpo BUKOHAHHA. [lifnuc 1 qaTy BiAMITKH MPOCTABIISE MPAIiBHUK,
KW CTBOPHB JOKYMEHT, a00 KepiBHUK CTPYKTYpHOTO MiApO3/Aiay. 3a3HA4eHUH pEKBI3HUT
NPOCTABIISETHCS BiJl PYKH Y JTIBOMY KYTKY HH)KHBOTO ITOJISI TIEPIIOT CTOPIHKHU, HAITPUKIIAJ:

o copasu Ne 03-10 o copasu Ne 05-19
Abo
JIuct-Bignosins Bix 20.05.2019 [TutanHs BUPIMIEHO MTO3UTHUBHO ITi]T Yac
Ne 03-10/01/802 TeneOHHOT PO3MOBH
04.03.2019
mocaja  IMiAMHKC Bnacue im’g [TIPI3BUIIIE  mocana mignuc  Bmache im’s TIPISBUILIE
21.05.2019 05.03.2019

78. BigmiTKka npo HaJIXOPKEHHS MarepoBOro JOKYMEHTa /10 Y HIBEPCUTETY MPOCTABISIETHCS Bij
pykHu abo 3a JOMOMOTOIO INTamIia, aBTOMAaTHYHOTO HyMEparopa YW IMITPUX-KOIY Ha JIMILOBOMY
HOJIi y MPaBOMYy KYTKY HH)KHBOTO TOJISI MEPILIOro apKylla OpHUriHaly JOKyMeHTa. EnemeHTamu
3a3HaYCHOTO PEKBI3UTYy € CKOpOUYCHE HaiMEHYBaHHS YCTaHOBH - OJIEp)KyBaua JIOKYMEHTa,
peecTpaniitnuii inaexc, aara (y pasi HoTpedH roJuHa i XBUIMHN) HAIXOXKEHHS JOKYMEHTA.

S0 KOpecmoHEHIlsT HE PO3KPUBAETHCS BIAMOBIAHO 110 MyHKTY 145 miei IHcTpykmii,
BIJIMITKa PO HAJIXOPKEHHsI TOKYMEHTa MPOCTABIISETHCS HA KOHBEpTaX (YHNaKyBaHHSX).

VY pa3i HagXomKeHHS 30pOoIIypOBaHUX JOKYMEHTIB Pa3oM i3 CYNpPOBIJIHUM JIUCTOM BiJMITKa
CTaBUTHCS Ha CYNPOBITHOMY JIHCTI.
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CryaieHHs 1esIKUX BU/IIB JOKYMEHTIB
Haxkaszu

79. Haka3u BUJAIOTHCS SIK PILICHHS OpraHi3aliifHO-pO3MOpsSI40ro Yu HOPMATHBHO-TIPABOBOTO
XapakTepy. 3a 3MICTOM yIPaBIIHCHKOI i HaKa3u BUAIOTHCS 3 OCHOBHOI MISUIBHOCTI Y HIBEPCHUTETY,
a/IMiIHICTPAaTUBHO-TOCIIOAAPCHKUX a00 KaJIpOBUX MUTAHb.

80. IlpoekTn Haka3iB 3 OCHOBHOI isJIBHOCTI, aaMIHICTPATHBHO-TOCIIOAAPCHKUX ITHUTaHb
TOTYIOTBCS 1 TIOJAIOThCA CTPYKTYPHUMH MIAPO3AITIAMH 32 JOPYUYCHHSM PEKTOpa YHIBEPCUTETY YU
3a BJIACHOXO 1HIIATUBOIO.

[IpoekTn Haka3iB 3 KaIpoBUX MUTaHb (PO HPUHHATTA HAa POOOTY, 3BIIBHEHHS, HaJaHHI
BIJIMTYCTKH, BIAPSIKCHHS TOINO) FOTYE BT KaapiB YHIBEPCUTETY HA MIJCTaBl pillleHb (BKa3iBOK)
peKTopa YHIBEPCUTETY OpraHi3aliifHO-pO3MOPAI40T0 YM HOPMATHUBHO-TIPABOBOTO XapakTepy,
JIOTIOBITHUX, CIY>KOOBUX 3aIlMCOK KEPIBHUKIB CTPYKTYPHHUX IMiIPO3/LTiB, KOHKYPCHUX JTOKYMEHTIB
(TIPOTOKOITIB Ta pillIeHh aTECTALIMHOT UM 1HIIIOT KOMICIT), 3as1B IPAIliBHUKIB, TPYAOBHUX JOTOBOPIB Ta
IHITUX TOKYMEHTIB.

81. IlpoexkTn HaKa3iB 3 OCHOBHOI JisUIBHOCTI, aMiHICTPaTUBHO-TOCIIOIAPCHKUX MUTAHb Y pasi
iX MIArOTOBKH y ManepoBid GopMi Ta TOAATKH A0 HHUX BI3YIOThCS IMPAIliBHUKOM, SKHH CTBOPHUB
JOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO MiAPO3LTY, B IKOMY HOTO CTBOPEHO, TIOCAJIOBUMH OCOOaMH,
AK1 BU3HAUYEHI y MPOEKTI JOKYMEHTa SK BHKOHABIIl 3aBJaHb, 110 MICTITHCS B HbOMY, KEPIBHUKOM
3arajibHOTO BIAJTY, KEPIBHUKOM a00 MOCaZOBOI OCOO0I0 CTPYKTYpPHOTO IiIPO3IiTYy 3 MUTAHb
3aro0iraHHs Ta BUSBJICHHS KOPYIIii, IHIIMMU TOCAJOBUMH 0CO0aMHU, SIKUX CTOCYETHCS IOKYMEHT.

[TpoexTr Haka3iB 3 KaJpOBHUX IMHUTaHb Bi3yIOTHCS MPAI[IBHUKOM BiJJIUTy KaapiB, SIKHl CTBOPUB
JOKYMEHT, Ta HOro KEpiBHUKOM, a TaKOX 3aJie)KHO BiJl BHJIB HakKasiB MOCATOBUMH OCOOaMH
CTPYKTYPHOTO TiIpO3/IiTy 3 TUTaHb 3a00iraHHs Ta BUSBJICHHS KOPYIIIii, OyXranTepchKoi ciyxowu,
IHIIMMH [10CaIOBUMHU 0COOAMHU, SIKHX CTOCYEThCS JOKYMEHT.

Y pa3i HEOOXiTHOCTI TPOBEIACHHS OI[IHKA 3MICTy Ta JOUIIBHOCTI BHUIAHHS HaKa3y
3MIACHIOETHCS 30BHINIHE TOTO/DKEHHS MPOEKTY JOKYMEHTa 3 IHIIMMHU 3aiHT€PECOBAHUMU
YCTaHOBAMH.

82. YoBHOBa)k€HOIO 0CO00I0 IOPUAUYHOTO BTy O0OB’A3KOBO Bi3yIOThCS MMPOEKTH HaKa3iB
HOPMAaTHUBHO-IIPABOBOTO XapaKTepy, a TAKOXK HAKa3U 3 KaAPOBHUX IMUTAHb.

83. Skmo B mporeci MOTOHKEHHS [0 MPOEKTY Haka3ly BHOCATHCA 3MIHH, BIH MiAJsTae
MOBTOPHOMY TOTO/I’KEHHIO (BI3YBaHHIO).

84. Hakazu mianucyroTbcs pPeKTOpoM YHIBepcHTETy. Y pa3l BIJCYTHOCTI peKTopa HakasH
MIIMHACYIOTHCS MOCA0BOI0 0CO0010, TKa TUMYAaCOBO BUKOHYE HOTO 00O0B’SI3KH.

85. Hakaszu HaOuparoTh YMHHOCTI 3 MOMEHTY X MIAMHUCY PEKTOPOM Y HiBepcUTETYy abo 0co0010,
sKa THUMYacCOBO BHKOHYE HOTO OOOB’SI3KM, SIKIIO IHIIE HE BCTAHOBJICHO TaKWUMH HaKa3aMH
(pO3MOPSKEHHSAMU, PIILICHHSIMHU), ajle He paHillle 1aTH, gKa 3a3HayeHa y HakKasl.

86. Haka3 odopmimoeTbcss Ha ONaHKY Haka3zy. 3MICT Haka3zy KOPOTKO BHKIIAJAE€THCS B
3aroJIOBKY, SIKUI MOYNHAETHCS 3 npuitMeHHuKa “IIpo” 1 ckiIagaeTbes 3a JOMOMOTO0 BiJIIIECTIBHOTO
imenHuka (“Ilpo 3atBepmxenHns...”, “Ilpo BBeaenns...”, “IIpo crBopenHs...”) abo iMmeHHuka (“Ilpo
niacymku...”, “IIpo 3axoau...”).

87. Texkct Hakazy 3 MNHTaHb OCHOBHOI [iSUTbHOCTI YHIBEpCHUTETYy Ta aaMiHICTpaTHBHO-
rOCHOJapChKUX MUTaHb CKJIAJAEThCS 3 IpeaMOyIu 1 po3MOPsI 140l YACTHHU.

88. Y mnpeamOyni 3a3HA4YarOThCSA TijACTaBa, OOIPYHTYBaHHS a0O MeTa BHJIAHHS HakKasy.
3a3HaveHa YacTHHA MOYMHAETHCA 13 cliB “Ha BukoHanHs”, “3 MeTorw” TOmIo. SIKIO JOKYMEHT
BUJAETHCSI HA MIJCTaBl 1HIIOTO PO3MOPSIYOro JOKYMEHTA, Y KOHCTaTyrouii yacTuHi (mpeamOyii)
3a3HAYAETHCS TTOCUTIAHHS HA BiJIMOBIAHUMA MiIMyHKT, MYHKT, YaCTHHY a00 ab3al] TOKyMeHTa.

Po3mnopsqya yacTiHa MOYMHAETHCS 13 CJI0Ba “HaKa3 Yy, IKe IPYKYETHCS )KUPHUM HMIPUGTOM,
iCJIs IKOTO CTaBUTHCS IBOKpAIIKA.

89. Po3mopsya yacTrHa MOMUTSIETHCS HA TYHKTH 1 MIAMYHKTH, SKI HyMEPYIOThCS apaOChKUMU
muppamMu. Y KOXXKHOMY NYHKTI NOBHMHHI OyTH 3a3HaueHl oOpraHizamiifHo-posnopsaya Jis
(3aTBep/pKeHHST a00 BBEACHHS B JIIF0 1HCTPYKIIl, MOJIOKEHHS TOIIO) a00 KOHKPETHE 3aBIaHHS
(Topy4eHHs) 13 CTPOKOM HOro BUKOHAHHS Ta CTPYKTYPHI HiAPO3J1IH - 1Oro BUKOHABI, HAITPUKIIA:



KEpIBHUKY 3arajlbHOTO BIJILTY;

KEepiBHUKAM CTPYKTYPHHUX T1PO3/LTIB.

90. HexonkpetHi (“mpuckoputr”, “mominmuT’’, “aKTUBI3yBaTH’, “3BEpHYTH yBary’ TOIIO) Ta
HEKOHTpOJIbHI (“moBecTH 10 BioMa”, ‘“O3HAMOMHTH TOINO) JAOPYYCHHS B HakKazax HeE
3aCTOCOBYIOTHCSI.

91. ITicns HaOpaHHS YMHHOCTI HAKAa30M BHECEHHS 3MiH J0 HbOT'O, BU3HAHHS MOTO TaKUM, IO
BTPATUB YNHHICTb, UM HOTO CKaCyBaHHS 3/11HCHIOETHCS JIUIIE NUIIXOM BHJIAHHS HOBOTO HaKasy.

92. Haka3s, ssIKkuM BHOCSITHCSI 3MiHU, ODOPMITIOETHCS 3 ypaXyBaHHSIM TaKUX BUMOT':

1) 3aroyioBoK HaKa3y MOYMHAETHCS 13 cltiB “TIpo BHECEHHs 3MiH 10 HaKasy ...”" i3 3a3HAYCHHSIM
JaTH, HOMepa, Ha3BU BUY PO3MOPSAYOro TOKYMEHTA, A0 SKOrO BHOCSTHCS 3MIHU;

2) po3nopsiiua YyacTUHA HaKa3y MOYUHAETHCS 3 IIYHKTY:

“l. BHecTu 10 HaKa3y ... Taki 3MiHU:” y pa3i BUKJIQJICHHS 3MIH y TEKCTI HaKa3y;

“l. BHectu 10 HaKazy ... 3MiHH, IO JOJAIOTHCA.” Y pa3i BUKIAACHHS 3MiH Y BUTJISII OKPEMOTO
JTIOKYMEHTA;

3) ¢GopMymIOIOThCS 3MIHM Y BHUIVISAII IYHKTIB Ta IIJIIYHKTIB PO3MOPSIYOTO XapakTepy,
HaAIIPUKIIA;

“l. ITyHKT 2 BUKJIACTH B TaKill penaxiiii:...”;

“2. IlyHKT 3 BUKJIIOUUTH;

“1) ab3ar npyruil myHKTY 4 JONOBHUTH CJIOBaMH...”;

“2) y mianmyHKT1 2 TyHKTY 7 cioBa “y pa3i moTpeOu’ 3aMiHUTH CIIOBOM “BUMAaraerbcs’.

93. V pa3i BumaHHS Haka3dy MpO BHU3HAHHS TaKUM, IO BTPATUB YHHHICTH, a00 CKAaCyBaHHS
IHIIIOTO HaKa3zy, y pO3MOPSAIYii YaCTUHI 3a3HAYAETHCS MYHKT, KU MOBUHEH MOYMHATHUCS 13 CIIB
“Bu3HATH TaKUM, 1110 BTPATUB YMHHICTH,...”” a00 “CkacyBaru ...” BiJIIOBIIHO.

94. KoHTponb 32 BUKOHAHHSM 3aBJiaHb (JIOpydY€Hb), 3a3HAYCHUX Y Haka3zi, MOKIAJA€TbCcsa Ha
BIJITIOBITHOT'O KEPIBHUKA CTPYKTYPHOTO IIiIPO3/ILTY, IPOPEKTOpa 3a mpodineM abo 3aTuIIaloThCs 3a
PEKTOPOM OCOOUCTO.

95. Jlnst o3HalOMJICHHS 3 HAKa3oM YKIaJad TOTyE Ta IMOJAE Ha PEECTPALii0 pa3oM 3
HiANUCAHUM — PO3MOPSAYUM  JAOKYMEHTOM IMEpellik CTPYKTYPHHX MIAPO3IUTIB, IOCaJAO0BUX
(cmyx00BHX) 0Ci0, SIKUX TpeOa 03HAHOMHUTH 13 UM JIOKYMEHTOM.

96. Haka3m 3 KaapoBHUX MUTaHb OGOPMIIOIOTHCA Yy BUTISAI IHAUBIMyadbHUX 1 3BEACHHUX
HakasiB. B iHAMBIAyaJIbHUX Haka3aX MICTUTHCS 1HQOpMAIIS PO OJHOTO MpaliBHUKA, Y 3BEACHUX -
PO KIJIbKOX HE3aJIeKHO BiJl TOT0, K1 YIPABIIHCHKI PIIEHHS 00 HUX MPUUMAIOTHCS (IPUHHATTS
Ha poOOTy, MPU3HAYEHHS Ha MOCaay, IEPEBEACHHS Ha 1HITY mmocaay (poOoTy), 3BUIBHEHHS TOIIIO).

97. 3MicT i1HAMBIAYaJIbHOTO HakKa3zy 3 KaJpOBUX MUTAaHb CTHCIO BHUKIAAETHCS B 3aroJIOBKY,
KWW MOYMHAETHCS 3 IpuiiMeHHuKa “I1po” 1 ckiiamaeThes 3a TOMOMOTOI0 BIAII€CIIBHOTO IMEHHHUKA,
Hanpukiay: “IIpo npusHadenss... “, “IIpo npuitHATTA...”. VY 3BEJEHMX HakKa3zax MOXKe
3aCTOCOBYBATHUCS y3aralbHEHHMH 3arojioBok, Hanmpukian: “IIpo kaxposi nutanHs”, “IIpo ocoboBuit
cKian’.

98. YV TekcTi HaKa3iB 3 KaJ[pOBUX MHTaHb, K MPABHJIO, KOHCTATylOUa YacTHHA (TpeaMOya) He
3a3HAYAETHCSA, KPIM BHIAJKIB MPU3HAYEHHS Ha Tocagy abo 3BUIbHEHHS 3 MOCAAU KEPiBHUX
IpalliBHUKIB OPraHOM BHILOTO PIBHS a00 3a 1HILIOIO MPOILENYpOr0. ¥ TaKOMYy pasl B KOHCTATYHOUii
qyacTHHI (ITpeaMOyIi) HaBOJUTHCS MOCHUJIAHHS Ha BIANOBIAHUN HOPMATHBHO-TIPABOBUM aKT OpraHy
BUIIIOTO PIBHA Y TaKii MOCIIOBHOCTI: BHJI aKTa, YCTaHOBA - aBTOp, JaTa, HOMEp, TOBHA Ha3Ba.

99. Po3nopsiiua yacTHHA HaKa3y 3 KaJApPOBUX MUTAHb MOYMHAETHCS, SIK MPABUIIO, 3 JI€CTIOBA Y
dopmi  indinituey “TIPUMHATH?, “IIPUSHAUMTU” “IIEPEBECTU”, “3BUILHUTH”,
“BIAPAAUTI”, “HAOATH”, “OrOJIOCUTU” Tomro. [ami 3a3Ha4arOThCs BETUKUMH JiTEpaMu
MPI3BUIIE MPalliBHUKA, HA SKOTO MOLIUPIOETHCS Aisl HaKa3y, 1 MAIUMHU - HOro BJIacHe iM’sl Ta TEKCT
HaKasy.

VY KO’KHOMY ITyHKTI HaKa3y 3 KaJIpOBUX MTUTaHb 3a3HAYA€THCS IMiJICTaBa JIsl IOTO BUIaHHS.

[Tix yac o3HallOMJIEHHS 3 HAaKa30M 3TaJaHUMH Y HbOMY OCOOaMHU Ha MEpIIOMY MPUMIPHUKY
HakKazy YW Ha CHOemaJlbHOMY OJAaHKy TIPOCTaBISIOTHCA TIAMUCH 13 3a3HAYCHHSM JaTH
O3HAOMIIEHHS.



VY Hakasi npo mpusHaueHHs ab0 3BUIbHEHHs MpalliBHUKA 3a3HAYA€THCS MOBHA Aara (YHCTIO,
MicsIb, PiK) (PaKTHYHOrO BHUXOAY TMpalliBHUKAa Ha PoOOTY (NMPUMMHEHHS TPYAOBHX BITHOCHH),
PO3MIpH HOTO 1OCATOBOT0 OKJIa1y BiJIIOBIIHO JI0 IITATHOTO PO3MHKCY, HAJ10AaBOK Ta JIOTLIAT.

100. V¥V 3BepeHux Haka3ax 3 KaJpOBUX MHUTAHb [0 PO3MOPSIAYOi YACTUHHU BKIIIOYAETHCS
iHpOpMaLig, MO0 PO3MINIYEThCS y TaKid MOCHIOBHOCTI: NPUHHATTA Ha POOOTY, MepeBeneHHS,
3BUIbHEHHA. [Ipu 1bOMY 10 OJTHOTO 3BEIEHOT0 HaKa3y He MOXe BKIIIoYaTHCS 1H(opmalis, sKa
3TiHO 13 3aKOHOAABCTBOM MA€ Pi3Hi CTPOKH 30epiraHHs.

VY 3BeneHuX Hakazax (pO3MOPSIKEHHSIX) MPI3BHUINA 0Ci0 Yy MeKax IMyHKTIB PO3MINTYIOThCS 3a
andasiToM.

101. Haka3u HyMepylOThCS Yy MOPSAKY iX BHAAHHA Yy MeXaxX KaJeHIApHOTO POKY; HaKa3 3
OCHOBHOI [iSUIBHOCTI Ta aJMiHICTPAaTUBHO-TOCIIOAPCHKUX MUTAaHb 1 HAKa3W 3 KaJpOBUX IMUTAaHb
MalOTh OKpPEMY MOPSAKOBY HyMepalito.

102. Kormii Haka3iB 3aCBIAUYIOTbCS 3arajlbHUM BUIUIOM YH BiAIUIOM KaJpiB 1 HAACHUIAIOTHCA
3alHTEPECOBAHUM I10CAJ0BUM 0C00aM, MpalliBHUKaM Yy eJeKTpoHHIi (opmi. Y pas3i HEOOXiaHOCTI
HAJCUJIAaHHS KOIii Haka3y yCTAaHOBI, sKa HE € YYaCHUKOM CHCTEMHU B3a€MOJii, T HaJCHUIAEThCA
Komisl y manepoBiii gopmi. ¥ TakoMy BUMNAAKY CKJIQJA€ThCS CIHUCOK PO3CHIKHU (JIHUIIE IIOAO0 THX
YCTaHOB, SIKMM HAJICHJIAE€THCS Y TanepoBiii ¢opmi), MO MiIIUCYEThCS NMPALIBHUKOM, SKHHA HOTO
CKJIaB.

IIpomokonu

103. ¥V mnpotokonax Qikcyerbes iHGopMalis Mpo XiA BEACHHA 3acifiaHb, NPUNHHATTS B
VYHiBepcuTeTI pillleHb KOJETiaTbHUMHU OpraHaMH YIpaBIiHHSA, Kadeapamu, KomicisiMu, poOounumMu
rpynamu Toino. [IpoTokoa CKafaeThcss HA MiACTaBi 3amUCIB, 3po0IeHNX Oe3mocepeHbO Mija Jac
3aci/iaHb, TOJJaHNX TEKCTIB Ta TE3 JIOMOBIICH 1 BUCTYIIIB, JJOBIIOK, IPOEKTIB PIIICHb TOIIIO.

104. [TpoTokou MOXYTh CKJIaJIaTUCS B MOBHIH ab0 ctucmiit hopMi. Y mpoTOKoIaX, CKIAJCHUX
y cTUCHii Gopmi, PIKCYIOTHCS JIUIIE MPUHHSATI pillieHHS 06e3 X0y 00rOBOPEHHS ITUTAHb.

105. IIporokon odopmitoeTbes Ha odimiiiHOMy OlaHKY KOJeriaaipHOro oprany abo Ha
gucToMy apkymii manepy ¢dopmary A4 (210 x 297 wmimiMeTpiB) 3 MO3J0BXKHIM pPO3TalTyBaHHSIM
PEKBI3HTIB.

106. [aToro mpoTOKOJY € aTa MPOBEISHHS 3aciianHs. SIKIIO 3acilaHHs TPUBAIO KiIbKa JHIB,
Yyepes TUPE 3a3HAYAIOTHCS MEPIINiA 1 OCTaHHIN JAEHb 3aCiIaHHs.

107. Homep mpoTOKOJIy TIOBHHEH BiJIOBIIaTH MOPSIKOBOMY HOMepY 3acimaHus. Hymeparris
IPOTOKOJIIB BEJIETbCS B MeEXaX KaJleHJapHOIO POKY OKPEMO 3a KOXKHOI TPYIOI0 HPOTOKOJIIB
3acilaHHsl BIJIOBIIHOTO KOJIET1aJIbHOTO OpraHy yINpaBiiHHS, Kadenpu, KoMicii, po6o4oi rpymnu
TOLIO.

108. ¥V pexBi3uTi “Mmicue 3acimaHHS 3a3HAYA€THCS Ha3Ba HACEJICHOTO MYHKTY, B SIKOMY
BiIOyJI0Cs 3aciaHHs.

109. KopoTkuii 3MiCT O TEKCTy MPOTOKOJy TIOBHHEH BimoOpakaTW BHJ 3acimaHHs (Hapana,
300pu, KoH(epeHLis Tomo) abo KoJeriajabHOi JisUIbHOCTI (300pH TPYAOBOrO KOJIEKTUBY,
KOH(epeHIlisi TPyJOBOTrO KOJEKTUBY, BUCHA pajia, Hars0Ba paja, METOAMYHA pajia, KOMICid,
poboya rpyma Tomio) 1 BKJI0OYAaTH Ha3BY BUAY TOKYMEHTA.

110. TekcT MPOTOKOITY CKIIAIAETHCS 3 BCTYITHOI Ta OCHOBHOT YaCTHH.

111. V BerynHif 4acTUHI MPOTOKOJNY 3a3HAYarOThCs IMPI3BUINA Ta BJIACHE iM’s rojoBU abo
rOJIOBYIOUOT0, CEKpeTaps, 3alpolleHUX, a TAKOXK MPUCYTHIX 0ciO.

VY cnucKy NMpHUCYTHIX 3a3Ha4aroThes B alipaBITHOMY MOPSAJIKY CIIOYATKY MPi3BHUILA Ta BIACHE
IM’S TIPUCYTHIX TMOCTIMHMX 4YIEHIB KOJEriaJbHOro OpraHy, MOTIM — 3alpolleHux ocid i3
3a3HaYCHHSM MOCaJ Ta y pasi NoTpeOr HallMeHyBaHHS YHiBepcUTETy. SIKIIO KUIbKICTh MPUCYTHIX
nepeBunrye 15 ocid, 3a3Ha4aeThCs 1X 3arajgbHa KUTBKICTh 3 MOCHJIAHHSIM Ha CIHCOK, IO JOJA€ThCS
710 IPOTOKOJTY.

BcerymHa yacTrHA BKITIOYAE MOPSAOK JEHHUN — TEPeITiKIUTaHb, 3aIJITAHOBAHHX JI0 PO3TIISAY Ha
3aciJJaHHi, LI0 PO3MIILIEHI Yy MOPSJAKY iX 3HAYyIIOCTI 13 3a3HAUYEHHSAM JOIOBiJadya 3 KOXKHOIO
nuTaHHs. [lopsIoK NeHHNH TaeThCsl HATPUKIHII BCTYITHOT YaCTHHH.



CnoBa “Tlopsinok AeHHUN” JPYKYIOTBCS BiJ MEXi JIBOIO MOJS, TMICHS HHUX CTaBUTbCA
nBokparnka. Ko)He NHUTaHHS HyMepYyeThCs apaOChkuMu mudpamMu 1 JIpyKyeTbes 3 ab3airy.
®opMyBaHHSI IUTaHb y NOPAJKY I€HHOMY IIOUMHAETHCS 3 IpuliMeHHuKa “I1po”.

112. OcHoBHa YacTHHA MPOTOKOJIY CKJIAJA€ThCS 3 PO3/ILIiB, SIKI IOBUHHI BIJIIOBIIATH IMMyHKTAM
HOPSIKY JeHHOTO. Po3ninu HyMepyroThest apaOchKuMu nudpamu i OyIyloThes 32 TAKOIO CXEMOIO:
CIYXAJIN - BUCTYIIWIIN - BUPIIIWIIN (Y XBAJIWJIN, IIOCTAHOBUWIIN).

3a3HayeHi CloBa JIPYKYIOTHCS BEJIMKUMU JiTepamu 0e3 BiacTymy Bix Mexi jiBoro mous. [Ticns
CJIIB CTAaBUTHCA ABOKpAIKa.

113. TIlicims cnoBa “CJIYXAJIN” 3a3Ha4aeThCsi TEKCT BHUCTYNY OCHOBHOTO JOIOBifaya.
[Tpi3Buie Ta BiIacHE 1M’ KOXKHOIO JOMOBiZaya APYKYIOTbCA 3 HOBOIO psaka. TeKCT BUCTYIY
BUKJIAIAEThCA y TPETii 0c001 OAHUHMU.

114. Tekctu abo Te3W JOMOBIJI Ta BUCTYIMIB, OPOPMIICHI SK OKpeMi JOKYMEHTH, JI0 TEKCTY
NPOTOKOJIY HE BKIItOYaroThes. Ilicisa BimoMocTel mpo AOMOBiava CTABUTHCSA THUPE 1 3a3HAYAETHCS
“TexkcT 1OMOBiAl (BUCTYITY) TOAAETHCS A0 MTPOTOKOIY .

115. Ilicns cmoa “BUCTYIIMIIN™ ¢ikcyroTbcs BUCTYNM THX 0OCi0, SIKI B3sUIM y4acTh B
00roBopeHH1 nomoBial. Buctynu ogopMITIOIOTECS y MPOTOKOJI 13 3a3HAYCHHSIM HallMEHYBaHHS
10Ccaj, Mpi3BUINA Ta BIACHOTO iMEHI MPOMOBIIB Y HA3UBHOMY BiJIMIHKY, a TaKOXX 3 BHUKJIQJICHHAM
3MICTy MMUTAHHA Ta BIAMOBiIEH HA HHOTO. 3MICT BUCTYIIIB BUKJIAIA€THCS BiJ TPETHOi OCOOM OJHUHH.

116. Ilicns cmoa “BUPIIIWIINT (“YXBAJIMIIN”, “TIOCTAHOBWJIN”) dikcyerbes
OpUNHATE pILIEHHS 3 PO3MVIAHYTOrO IMMTAaHHS HOPSAKY JEHHOro. PillleHHS mNOBHHHE OYyTH
KOHKPETHHUM 1 BKJIIOYATH CKJIAJI0B1, IO BiAMOBIJAIOTh HA TaKi MUTAHHS: KOMY, III0 3pOOHTH 1 B SIKUH
CTpOK.

PimenHs, mo MICTATH KiJIbKa MHUTaHb, MOAUISIOTh HA MMyHKTH 1 MIJITYHKTH, SKi HyMEpPYIOTbCS
apa0cekumu nuppamu. [liTnyHKTH HyMEpYIOThCS TUBPaMHU 3 Ty>KKOIO.

117. V pa3i xonu Ha 3aciflaHHI MPUIMAETHCS PIIIEHHS MPO 3aTBEP/UKEHHS JOKYMEHTA, SKUN
0o0roBOpIOBaBCS Ha 3acCifiaHHI, LEH JOKYMEHT JOAA€ThCS 10 MPOTOKOIY 1 B HbOMY POOUTHCS
MOCHJIAHHSI HAa HOMEp 1 JaTy MPOTOKOJY. 32 HAsBHOCTI 1HIIMX JOKYMEHTIB, IO PO3TIISIANNCS Ha
3acifjaHHi Ta ()akT OOroBOpEHHS SKHX 3a(iKCOBAHO y TEKCTI MPOTOKONY, BOHHU HYMEPYIOThCS
apabcekumu nudpamu (Jomarox 1, Jomatok 2). YV BIANOBIIHUX MYHKTaX MPOTOKOIY POOUTHCS
HOCUJIaHHS HA I I0/1aTKH.

PexBizut “BinMiTka mpo HasgBHICTH JOJATKIB” HANIPHUKIHII TEKCTY MPOTOKOY HE 3a3HAYAETHCH.

118. IIpoTokom MIiANUCYETbCS TOJIOBYIOUMM Ha 3acilaHHI KOJIETiaIbHOTO OpraHy Ta
CeKpeTapeMm.

119. TlanepoBi komii HTPOTOKONIB a00 BHUTATM 3 HHUX 3aCBIAYYIOTHCSA IEUYATKOIO CITYKOU
JIJIOBOJICTBA 1 HAJCUJIAIOTHCA Y pasl MOTpeOH 3alHTEPECOBAHUM YCTAaHOBAaM, IMOCAJOBUM 0co0am,
npaniBHuKaM. CIIMCOK pO3CHIIKU CKIIAJIa€ 1 MAMUCY€E CEKpeTap.

Cayarcoosi rucmu

120. Cnyx00Bi JUCTH CKJIAAAIOThCA 3 METOI0 OOMiHY 1H(QOpMALIIED MK YHIBEPCUTETOM Ta
IHITMMHU YCTaHOBaMU SIK BIJIMOB1/Il HA BUKOHAHHS 3aBJlaHb, BU3HAYEHUX B aKTaX OPTaHiB JACpP>KaBHOI
BJIaJU Ta MICIIEBOTO CaMOBpsAYyBaHHs, Ha 3alMTH, 3BEpPHEHHS TOLIO, a TaKOX SIK 1HILIaTUBHI Ta
CYMPOBIJIHI JIUCTH.

121. V pa3i HasgBHOCTI MiJICTaB, SKI BU3HAIOTbCSA OOIPYHTOBAHMMH JUIsl CTBOPEHHS
VYHIBEpCUTETOM JOKYMEHTIB y namnepoBiii ¢popMi, Ciiyk00BUI JHUCT OPOPMITIOETECS Yy NanepoBiit
dopmi Ha crerianbHOMY Ui JUCTIB OMaHKy dopmary A4 (210 x 297 miniMeTpi). SIKIIO TEKCT
JIMCTa HE IEPEBUIIY€E CEMU PAJKIB, BAKOPUCTOBYEThCS OaHK ¢popmaTty AS (210 x 148 minmimeTpiB).

122. Jluct mae Taki peKBI3WUTH: JaTa, peecTpalliiiHUil 1HAEKC, MOCHJIAHHS Ha JOKYMEHT, Ha
KWW Ta€ThCs BIAMOBIIb, aapecaT, 3aroJIOBOK J0 TEKCTY, TEKCT (OCHOBHUM PEKBI3ZUT CIIYyKOOBOTO
JaucTa) Ta ocoOucTe 3BepTaHHS (y pasi moTpebu), BiAMiTKa Npo HasBHICTH MoJaTKiB (y pasi
noTpedu), mANUC, BIAMITKA PO BUKOHABIIS.

123. JTaToro nucTa € JaTa peecTpallii BUXiIHOI KOPECMOHICHIIIT y 3araibHOMY BiIJIii.

124. SIx mpaBwmIIO, y JUCTI OPYIIYETHCS OJJHE TUTAHHSI.



125. Tekcr nmcra BUKIANAETHCA BiJ MEPHIOi OCOOM MHOXXHHU 3 BHUKOPHUCTaHHSM CIiB:
“IpoCUMO TOBIAOMHTH...” “p03’ACHIOEMO, 1I10...”, a00 BiJ TPEThOI OCOOM OJHWUHU - “yHIBEPCUTET
iHpOpMYyE...”, “anMIHICTpallis YHIBEPCUTETY BBAXKAE 3a AOLIIBHE .

126. Ciy>x00Bi1 JTUCTH MiAMUCYIOTHCS BIAMOBIIHO 10 1HCTPYKIIIT 3 JIIJIOBOJICTBA Y HIBEPCUTETY.
['epOOBOIO MEYATKOIO 3aCBIUYIOTHCS JIUIIIE TaPAHTIHHI JIUCTH.

127. CnyxO60Bul TUCT y manepoBiidi GopMi Bi3ye aBTOP MTOKYMEHTA, KEPIBHUK CTPYKTYPHOTO
miApo3aiay YHIBEPCUTETY, B IKOMY HOrO CTBOPEHO, y pa3i moTpeOu (SKIIO B JUCTI MOPYUIYIOTHCS
BOKJIMBI Ta TPHUHIUIIOBI THUTaHHS) KEPIBHUKH 3alHTEPECOBAHUX CTPYKTYPHHUX MiAPO3/ILIiB
VYHiBepcUTETY, a TaKOXX MNPOPEKTOp YHIBEPCUTETY, SKHH KOOPAMHYE POOOTY CTPYKTYpHOI'O
MiIpo3AlUTy YHIBEPCUTETY, B IKOMY CTBOPEHO BiJIITOBITHUN JIUCT.

Jokymenmu 00 3acioans Kone2iaibHux opeamis

128. IlimroroBka Ta oQOpMIICHHS JOKYMEHTIB JIO 3acCijlaHb KOJIETlaJIbHUX OpraHiB
3/IICHIOIOTHCS 3 METOIO OpraHi3alifHOro 3a0e3neueHHs Bi{OBIAHOTO OpTraHy.

129. 3aciganHs KoJIeTiaJbHUX OPraHiB MPOBOJSATHCS BiAIOBITHO JO 3aTBEP/KCHUX IUIAHIB iX
pobotu Ta y pa3i morpedu.

VY miaHi poGOTH KOJIETriaJbHOTO OpraHy 3a3HA4yalOThCsl MUTAHHS, 110 MOBUHHI PO3TIsSAaTHUCA,
JaTa po3rIsiy, TMPI3BUINE, BIACHE IM’S JIOMOBiada Ta HAMMEHYBAaHHS CTPYKTYPHOTO ITiIPO3JLTY,
KU rOTye TOKYMEHTH I PO3TJISAY MUTAHHS KOJeTiadIbHUM OPraHOM.

[TpoekT 1uraHy poOOTH KOJIETiaJbHOTO OpraHy CKIAJA€ThCS CEKpPEeTapeM ILbOTO OpraHy 3
ypaxyBaHHSM IPOIO3ULINA CTPYKTYPHUX MiJIPO3ALTIB YHIBEPCUTETY.

KepiBHUKHM CTPYKTYpHUX WiAPO3IUTIB YHIBEPCUTETY NONAIOTHh JJISi BKIIOYCHHS JIO IUIAHY
po0OTH KOJIeTiaJbHUX OpPTraHiB MepeiiK NUTaHb, Ki BOHU BBAXKAIOTh 32 HEOOXiHE PO3TJISHYTH Ha 1X
3aciganHsax. /1o mepeniky J01a€ThCs TOBiAKA 3 OOTPYHTYBAHHSM ITi/ICTaB JUIsl BHECEHHSI MMTAaHHS Ha
PO3TJISiA BIAMOBITHOTO KOJIET1aJIbHOTO OpraHy.

3aTBep/PKCHUN KOJIETIaIbHUM OpPraHOM IUIaH POOOTH JOBOJUTHCS JO BiJioMa 4ICHIB
KOJIeTialbHOTO Oprany. JloJaTKoBI MHUTAaHHS A0 3aTBEPIXKEHOTO IJIaHy pPOOOTH KOJIETialbHOTO
Ooprany MOXyTb OyTH BKIJIIOYEHI 3a pilleHHSIM Horo ronoBu. Cexperap KOJIETiaJbHOTO OpraHy
iHQopMy€e BCIX YJICHIB KOJIETIaIbHOTO OpraHy Ta BIAMOBIJAIbHUX BUKOHABIIB MPO BHECEHI J0
TUTaHy 3MiHH.

130. JlokymMeHTH 3 TUTaHb, LI0 BHOCSTHCS HA PO3IJIAJ KOJETiallbHOTO OpraHy, MOBHHHI
MO/JaBaTUCS HE Mi3HINIE HDK 3a I'STh JTHIB /IO 3acCiaHHsA, a y pa3i MPOBEJEHHS I103a4€proBOTO
3aciJJaHHA - He Mi3HIIIe HK 32 OJIUH JIeHb. 3a3HaueHl JOKYMEHTHU MICTATh:

JIOTIOBIJTHY 3aIllMCKY, a/IpeCOBaHy KOJIETIaIbHOMY oprany (y pa3i motpedu), B sIKiii IpyHTOBHO
BUKIIAJICH] MUTAHHS 3 BUCHOBKAMU 1 IPOMO3UIIISIMU;

IPOEKT pINIEHHS KOJIETIAJIbHOTO OpraHy, 3aBi30BaHUN KEpIBHUKAMU 3alHTEPECOBAHHUX
CTPYKTYpHUX TiAPO3IiTIB HOro amapaTy, Ta JOKyMEHTH JI0 HhOTO (aHATMITUYHI JOBIIKU, TAONUIIL,
JllarpaMu TOIIO), 3aB130BaHI iX KEpIBHUKAMH, a y pa3l MOTpeOH — MPOEKT HAKA3Y;

JOBIIKY TPO TOTO/KEHHS TMPOEKTY pIIIeHHS 13 3aiHTePECOBAHUMHU CTPYKTYPHUMH
HiApO3aUIaMHu Y HIBEPCUTETY Ta y pasi MOTpeOu 1HIIMMHU yCTaHOBaMH,

CIIUCOK 0Ci0, AKi 3aIPOIIYIOTHCS Ha 3aCiJaHHsI KOJIET1aJIbHOTO OpraHy;

IHII JJOKYMEHTH, HEOOX1TH1 IJIs1 PO3TJIISATY MUTAHb.

131. JloxymeHTH, MiArOTOBIEHI MAJs PO3TISAY KOJETIaIbHUM OpPraHOM, a TaKOX OJUH
NPUMIPHUK X KOMii, 30epiratoTbcs y cekpeTapst KOJEeTriaJbHOrO Opray.

132. 'V pa3i npoBeneHHs 3aKpUTOrO 3aciJaHHS KOJIET1aJIbHOTO OpraHy abo 3aKpUTOro
0OTOBOPEHHSI OKPEMHUX IMHUTAHb IIJTOTOBKA JOKYMEHTIB 3 BIJMOBIHUX MHUTAaHb 3IHCHIOETHCS 3
JOTPUMAHHSM MOPSAIKY POOOTH 3 TOKYMEHTAaMHU, 1110 MICTITh 1H(OpMAILiI0 3 0OMEKEHNUM JI0CTYIIOM.

133. 3a miAroToBKY MOKYMEHTIB JJIsi TPOBEACHHS 3acCilaHb KOJETIabHOTO OpraHy
BI/INIOBIJAIOTh KEPIBHUKH 3a1HTEPECOBAHUX CTPYKTYPHHX MiIPO3JILTIB.

134. Cexperap KOJIETiaIbHOTO OpraHy 3JIMCHIOE KOHTPOJIb 3a CBOE€YACHHUM TIOJAaHHSIM
JIOKYMEHTIB Ha pO3IJIA] Ta MepeBipse iX Ha HAsABHICTb y MOBHOMY 00Cs31 Ta NpPaBUIbHICTH
odopMIICHHS.



JIOKyMeHTH, TOJaHi 3 MOPYIIEHHSM YCTAaHOBJICHOTO MOPSAKY 1 CTPOKiB, JO PO3IIALY HE
MPUUMAaIOThCSI.

135. Pe3ynbraTé 3aciaHHS KOJETiaIbHOTO OpraHy O(GOPMIIIOIOTHCS MPOTOKOJIOM 3TiTHO 3
BUMOTaMHU, 3a3Ha4eHUMH y TyHKTax 103-119 miei [HcTpykitii.

136. PimenHs BYeHOi pagu YHIBEPCUTETY pealli3ylOThCsl NUISXOM BHJAHHS Haka3iB
VHIBepCUTETY, IKUMHU BOHU BBOJISITHCS B JIiIO.

137. Butsaru 3 mpoTOKONIB OGOPMIIIOIOTBCS Ha BIiANOBIAHOMY OJAHKY 1 3aCBiIUYIOTHCS
MeYaTKOIO 3arajibHOTO BIIILY.

Jokymenmu npo ciyic608i 8i0ps0iCcenHs.

138. Ciryx00B1 BiApsPKSHHSI MPAlliBHUKIB TIepe10adaroThes Yy TUIaHl poOOTH Y HIBEPCHUTETY.

139. V pasi BUHUKHEHHs OTpeOu y HaNpaBlIeHH] NpaliBHUKA y BIAPAKCHHS, HE IepeadadeHe
IJIaHOM PpoOOTH YHIBEPCUTETY, KEPIBHUKOM CTPYKTYPHOTO MIiAPO3NIITYy, B SKOMY IpaIffo€
NpaliBHUK, TOTYEThCS [OIMOBiJHA 3alMCKa Ha BJAacHE 1M’ peKTopa YHIBEPCUTETY, B SKIH
3a3HAYa€ThCS MPO T€, KY/U, Ha IKUW CTPOK, 3 IKOK METOIO BIIPS/KAETHCS TPAI[iBHUK.

JlomoBiiHa 3amucKa pa3oM 3 IMPOEKTOM HakKaszy Hpo BIAPSAIPKEHHS NEepelaeThCs aipecaty, K
MpaBUJIO, HE MI3HIIIE HIXK 32 TPU JO0OU 10 MOYATKY BIIPSIKCHHS.

140. Ins peectpamii BifpsKeHb BEACTHCSA KXypHal, (opMa SIKOTO BHU3HAYAETHCS OKPEMUM
HOPMAaTHUBHO-TIPABOBUM aKTOM.

141. Tlicns moBepHEHHS 3 BiAPS/DKEHHS NPAiBHUK BIiAMOBIIHO J0 MOPSAKY, BU3HAYCHOTO
HAKa30M YHIBEPCHUTETY, TOTY€E Y TPUJACHHHUN CTPOK MMCbMOBHIA 3BIT PO BiIPSHKCHHS (BUKOHAHHS
3aBJIaHHS), @ TAKOXK TIOJIA€ 3BIT PO BUKOPHCTAHHS KOIITIB Y CTPOKH, BU3HAYCHI 3aKOHOIABCTBOM.

3BIT mpo BIAPSAIKEHHS (BUKOHAHHS 3aBAaHHS) Ta 3BIT NP0 BUKOPUCTAHHS KOIITIB
IMUCYIOTHCS TPAIliIBHUKOM, KW TIepeOyBaB y BIAPSHKCHHI, Ta MEPENalOThCs A0 BiIIUTY KaJIpiB
Ta Oyxranrepii YHIBEpCUTETY BiANOBITHO.

II1. Opraxizauisi 10KyMeHTO000iry Ta BUKOHAHHA I0KYMEHTIB
Bumorn mopao panionasizanii J0KyMeHT000iry

142. JlokyMeHTH, CTBOPEHI y marepoBiii (hopMi, MPOXOJATH 1 ONMPALbOBYIOTHCS B YHIBEPCUTETI
Ha €IMHUX OpraHi3aliiHUX Ta MPAaBOBUX 3acajax opranizauii JOKYMEHTOOOIry i3 TOKYMEHTaMH,
CTBOPEHUMHU B €JIEKTPOHHIH (opMi, BU3HaUeHUX [HCTpyKIIi€ro 3 TIII0BOACTBA B €EKTPOHHIN (hopmi.
VY pa3i HasBHOCTI MiJCTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHHMMH Il CTBOPEHHS Y HIBEPCHUTETOM
JIOKYMEHTIB y ManepoBiii popMi, 3aCTOCOBYIOTHCS 3acaJd OpraHizallli JOKyMEHTO00Iry, BUSHAUCHI
uiero [HeTpyKITiero.

143. EdexTuBHA OpraHizaiis JOKyMeHTOO0O0Iry rependoayae:

MPOXO/KEHHSI TOKYMEHTIB B Y HIBEPCUTETI HAUKOPOTIINM LUISIXOM;

CKOpPOYEHHSI KUJIBKOCTI 1IHCTAHL1# MPOXO/HKEHHS TOKYMEHTIB (30Kpema, IIiJ1 4ac MOrOKEeHHs);

YHUKHEHHS 1yOJIeTHUX oreparii mija yac poOOTH 3 TOKYMEHTaMU;

HeHTpami3alio (3M1HCHEHHS OJHOTUITHUX ONepalliif 3 TOKyMEHTaMHU B OJTHOMY MICIIi);

YCYHEHHSI PyYHUX PYTHHHHX ONepalliif, ski MO’KHa aBTOMaTH3YBAaTH.

IIpuiiMaHHA Ta NepBUHHE ONPAIIOBAHHS JOKYMEHTIB, 1110 HAAXOAATDH 10 YHiBepcuTeTy

144. JToctaBka JOKYMEHTIB 710 Y HIBEPCUTETY 31HCHIOETHCS YEPE3 CUCTEMY B3a€MO/IIT, @ TAKOXK
MOXe 3[iHCHIOBaTHCA 3 BHUKOPUCTAHHSAM 3aco0iB MOIITOBOTO 3B’A3KY, KYp €PCBKOIO Ta
denba’erepchbKoro CIyk0010.

[Tomroro Ta uepe3 Kyp €pcbKy CiykOy OCTaBISE€THCS MHCbMOBA KOPECIOHJEHINSl y pasi
HAsIBHOCTI MIJCTaB, K1 BU3HAIOTHCS OOIPYHTOBAHHWMHU JJISi CTBOPEHHS YHIBEPCUTETOM JOKYMEHTIB
y TnamnepoBiii ¢popmi, MOIMTOBI KapTKH, OaHAepoi, APiOHI MaKeTH, a TAaKOXK MEepioJMYHI JPYKOBaHI
BUIaHHSI.

@Denba’erepebKoI0 CIIY:KO0010 JJOCTABIISETHCS CHEIialbHAa KOPECTIOHICHITISL.

145. Vci goKyMeHTH, IO HaAXOIATh /10 YHIBEPCUTETY, MNPUHMAIOTHCS LIEHTPali30BaHO
3araJIbHUM B1J1JIOM.

[Topsimok pO3KPUTTS KOHBEPTIB BU3HAYAETHCS IHCTPYKIIIEO 3 A1IOBOJICTBA Y HIBEPCUTETY.
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PexomenoBaHa, creniaibHa Ta KOPECIOHACHIIISA 3 OTOJIOIICHOIO LIHHICTIO IPUHMAEThCS Mij
PO3IHUCKY B XKYpHaJIl, peecTpi a00 MOBIIOMIICHH] ITPO BPYYCHHS.

146. V pa3i HagXOMKEHHS KOPECIOHAEHIIT 3 BiAMITKO0 “TepMiHOBO” (iKCyeThCS HE JIHILIE
JaTa, a 1 TOAMHU Ta XBUJIMHU JTOCTaBKU.

VY pasi BiACyTHOCTI B YHIBEPCUTETI CHUCTEMH EJIEKTPOHHOTO JUIOBOJICTBA JOKYMEHTH, IO
HAIIAIUIM 4Yepe3 CHUCTEeMY B3a€EMOJIIi, APYKYIOThCS Ta O(GOPMIIOIOTHCS 3arajlbHUM BiIJIUIOM SIK
nanepoBa KOIisi eIEKTPOHHOTO OPUTIHATY, 3aCBiTYCHA MTEYATKOKO 3arajibHUM BiIILIOM.

147. KonBepTu 30epiraroThCs i JOJAIOTHCS 0 JTOKYMEHTIB y pasi, KOJIM JIMIIE 32 KOHBEPTOM
MOKHa BCTaHOBUTH aJpecy BIINpaBHUKA, 4Yac BIANpPABICHHS Ta OJEPXKaHHS OKyMeHTa abo y
KOHBEPTI BIJICYTHI OKpPeMi JOKYMEHTH Y BCTAHOBJICHO HEBIJMOBIIHICT HOMEPIB JOKYMCHTIB
HOMEpaM, 3a3HauYeHHM Ha KOHBEpTi, a TaKOX aJpecHi SPIUKA PEKOMEHIOBAaHUX KOHBEPTIB 1
MAKeTIB.

VY pasi BiICyTHOCTI JOJATKiB, 3a3HAYCHHUX y JOKYMEHTI, a00 OKpeMHX apKyIIiB, a TaKOX 3a
HasBHOCTI MTOMUJIOK B O()OPMJICHHI JOKYMEHTA, [0 YHEMOKJIUBIIIOE HOT0 BUKOHAHHS (B1ACYTHICTD
mianucy, BigOWMTKa me4yaTtku, Tpudy 3aTBEp/UKCHHS TOIIO), JOKYMEHT HE pPEeCTpyeThes 1
MOBEPTAETHCS BIIPABHUKOBI 13 3a3HAYCHHSIM MPUYMHHU TOBEpHEHHS a00 HOMY MOBI1IOMIISIETHCA
PO TMOBEPHEHHS JOKYMEHTA TelIe(hOHOM.

VY pasi nouIKoIKeHHsI KOHBEpTa pOOUTHCS BIAMOBIAHA BIIMITKA Y MOIITOBOMY PEECTPI.

VY pasi BiCyTHOCTI, HEIUTICHOCT] BKJIaJIeHb BHACIIIOK MOIIKO/KEHHSI KOHBEPTA, yIIaKyBaHHS,
IO TMPU3BENO 10 HEMOXJIMBOCTI MPOYUTAHHS TEKCTYy IOKYMEHTA, CKIAJAa€ThCsi akT y JBOX
MPUMIPHUKAX, OJMH 3 SIKUX HAJCUIAETHCS KOPECTIOHJCHTY, a 1HIIMA 30epiracThCsl y 3arajibHOMY
BIJII1JTI.

148. JlokyMeHT MOBEPTAEThCS BiIIIPABHUKOBI 0€3 po3risiay y pasi Horo HaJaXOJIKEHHS HE 3a
aJipecoro, HaIXOKEHHS MarepoBOro MPUMIPHUKA JOKYMEHTA, KUl BXKE HAAIMIIOB y eJIeKTPOHHIN
dopmi uepe3 cuctemy B3aeMOZii, a00 HAJAXO/HKEHHS JOKYMEHTa y mamepoBiid GopMmi 6e3 HasBHUX
Ha T€ MIJCTaB, SKI BU3HAIOTHCS OOTPYHTOBAHUMHU JISi CTBOPEHHS YHIBEPCUTETOM JIOKYMEHTIB Y
nanepoBiii popmi.

149. 'V pasi oxep:kanHs (HaKCUMUIBHOTO MOB1IOMJICHHS JOKYMEHT HE PEECTPYETHCS.

Ilonepenniii po3risija 10KyMeHTIB

150. Bci BXiHI TOKYMEHTHU MiJIATAIOTh MOMEPEIHBOMY PO3TIISIY B 3aralIbHOMY BiJUILII.

151. [Tix yac monepeHLOTO PO3TIISATY BUZHAYAETHCS:

YY1 Ma€ JJOKYMEHT OYTH JONYILEHHUH 10 peecTparii;

4yl MoTpedye po3Msily KEpIBHULITBOM YHIBEpCUTETy abo mepenayi micis peecTpauii 10
CTPYKTYPHOTO MiApO3/ily a00 CTPYKTYpHUX MiJpO3JUTIB BIAMOBIAHO 10 (YHKIIOHAJIBHOIO
po3mnoiny 000B’s3KIB B Y HIBEPCUTETI;

YY1 HAJICXKUTh 10 JTIOKYMEHTIB TEPMIHOBOTO PO3IIIAY (OMpPALIOBAHHS).

152. Ha cranuii monepeIHs0ro po3risiay 3MIHCHIOEThCS BiOIp TOKYMEHTIB, 110 HE ITiIJISTA0Th
peecTparllii 3aralbHUM BIJTIJIOM, a TaKOX TaKHX, IO MEPENAIOThCA JUIsl CIELiaJbHOTO OOMIKY
CTPYKTYPHUM HiAPO3/11aM, 110 BUBHAYEHO y 10ATKY 4.

PeecTpanis 1okyMeHTiB

153. Peecrpariiss TOKyMEHTIB BCiX KaTEeTopiii MOJSTae y CTBOPEHHI 3arucy OOJIKOBUX JaHHX
Ipo JAOKYMEHT Ta O(QOPMIICHHS peecTpaliiHO-MOHITOPUHIOBOI KapTKU B EJIEKTPOHHIA (opmi y
CHUCTEMI EJIEKTPOHHOTO AUIOBOJICTBA 13 3a3HAYECHHSIM OOOB’S3KOBUX PEKBI3UTIB, 3a JIOMOMOTOIO
AKUX (ikcyeTbCsl (aKT CTBOPEHHS, BIJNpaBIeHHS a00 OJEepXKaHHA JOKYMEHTa MUIIXOM
MIPOCTABJICHHS] HA HBOMY PEECTPAIIHHOTO 1HAEKCY 3 MOJAIBIINM BHECEHHSIM JI0 PEECTpaIiiftHO-
MOHITOPUHIOBOi KapTKH HEOOX1THUX BiJOMOCTEH.

VY BeO-MOmyni CHCTEMH B3a€MOJIi1 TOJATKOBO PEECTPYIOTHCS JIMIINE JOKYMEHTH, SIKI HaIIHAIILIH
abo OynyTh BIJNpaBIIEHI 4epe3 CUCTEMY B3aEMOII.

VY pa3i notpeOu mnepenik OOOB’SI3KOBUX PEKBIZUTIB PEECTPALIHO-MOHITOPUHIOBOI KapTKU
Moxe Oyt nomoBHeHUH. [IOpsioOK pO3MIIIEHHS PEKBI3UTIB Yy pPeeCTpaliiiHO-MOHITOPHHIOBIN
KapTIli BU3HAYAETHCS IHCTPYKITIEIO 3 IUTOBOICTBA Y HIBEPCUTETY.
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Peectpartist 1OKyMEHTIB MPOBOJAUTHCS 3 METOIO 3a0e3MeyeHHs iX 00Ky, MOHITOPHHTY CTaHy
BUKOHAHHS 1 OTIEPaTUBHOT'O BUKOPUCTAHHS HASBHOI B IOKYMEHTaX iHGopmMarrii.

154. Peectpartisi JOKYMEHTIB IPOBOJAUTHCS [IEHTPATI30BAHO 3aralbHUM BiITITIOM.

CTpyKTypHI HiApo3aiid YHIBEPCUTETY PEECTPYIOTh CTBOPEHI HMMH JIONOBIJIHI Ta CIy>KOOBI
3aIMCKU.

Micue peecTparii OKpeMuX TPy CHeIliali30BaHUX JOKYMEHTIB (HaKasW, JIOTOBOPH, 3BITH,
3asBH TOLIO0) BU3HAYAETHCS IHCTPYKLIEIO 3 AUTOBOACTBA Y HIBEPCHUTETY.

155. JIokyMeHTH pPeeCTPYIOTHCSA JIMIIIE OJIMH pa3: BX1JHI - Y JIeHb HAJAXOKCHHS, CTBOPIOBAHI -
y J€Hb MiJMHCaHHs a00 3aTBEP/HKEHHS.

156. V pa3i mepemadi 3apeecTpoOBAHOTO JOKYMEHTA 3 OJIHOTO CTPYKTYPHOTO IMAPO3ILTY 10
HIIIOTO HOBHI peeCTpaIliiiHui 1HIEKC Ha TOKYMEHTI HE MPOCTABIISETHCS.

157. JIoKyMEHTH pEECTPYIOTBhCS 3a TpylMaMH 3aJICKHO BiJi Ha3BU BHJY, aBTOpa 1 3MICTYy
JNOKyMeHTiB. Hampukian, oKpeMo peecTpyroThCs:

aKTU OpraHiB JIEpP>KaBHOI BJIaJU Ta JOPYUYEHHS BUIIMX MOCAZOBHUX OCi0, 3allUTH, 3BEPHEHHS, a
TaKOX KopecrnoHaeHis BepxoBuoi Pagu Ykpainu, mo Hagiinua 10 YHIBEpCUTETY,

HaKa3u 3 OCHOBHUX MUTaHb AISUIBHOCTI YHIBEPCUTETY;

HAaKa3® 3 aIMIHICTPATUBHO-TOCTIOJAPCHKUX MTUTaHb;

HaKa3y 3 KaJApOBUX NMUTaHb (BIIMOBIIHO JI0 X BUIIB Ta CTPOKIB 30epiraHHs:);

pilIeHHS KOJIeTii;

aKTH peBi3iii (HiHAHCOBO-TOCIIOAAPCHKOT AiSIIBHOCTI;

OyXraJITepChKi TOKYMEHTH;

3asBKU Ha MaTepialibHO-TEXHIYHE MOCTaYaHHS;

CITy’)k00BI JIUCTH;

3BEpHEHHS TPOMA/ISH;

3aMuTH Ha iHPOPMALIIO.

158. Peectparis JOKyMeHTa 3IIHCHIOETHCS 3 BHUKOPUCTAHHSIM CHCTEMU E€JIEKTPOHHOTO
nioBoacTBa YHiBepcuTety (noaatku S i 6) abo y pasi ii BiICYTHOCTI:

[EHTPATI30BaHO 13 3aCTOCYBAHHIM BEO-MOYJISI CUCTEMHU B3a€MO/IIT;

JIOTIOBITHI Ta CITy>)KOOB1 3aITMCKH, CIEI[iaTi30BaHl JOKYMEHTH - 13 3aCTOCYBAHHSIM MPHUKIIATHOTO
MPOrpaMHOTro 3a0e3MeueHHSI.

KypuanbHa (manepoBa) abo kKapTkoBa (opMma peecTpallii JOMYCKA€ThCS JMILE B YMOBaxX Ta
MPOTATOM CTPOKY Jii BIHCHPKOBOTO UM HAA3BUYAIHOTO CTaHy Ha TEPUTOpIi, € pO3TAIIOBaHHIA
VYHiBepcHTET.

159. V pasi 3acTocyBaHHSI CHCTEMHU E€JIEKTPOHHOTO MITOBOACTBA YHIBEPCUTETY (OPMYEThCS
€MHA IIEHTpali3oBaHa 0a3a peecTpaliifiHUX JaHUX YHIBEpPCHUTETY, 110 3abe3rneuye MpaliBHUKIB
iH(popMalli€ro Ipo BCl JOKYMEHTH YHIBEpCUTETY Ta 1X MiCLI€3HAaXOKEHHS.

Opranizauis nepegayi 10KyMeHTiB Ta iX BUKOHAHHS

160. lna 3abe3neueHHs] CBOEYACHOTO BHUKOHAHHS JOKYMEHTIB 3arallbHUH BIJIT po3po0iise
rpadiku nepegaydi KOPECTIOHACHIIIT KEPIBHULITBY YHIBEPCUTETY 1 CTPYKTYPHUM MIIPO3/1IaM.

161. 3apeecTpoBaHi JOKyMEHTH MEPEJalOTbCs Ha PO3IJIs] KEPIBHULITBA YHIBEPCUTETY B JE€Hb
iX HaJAXOJKEHHS a00 HACTYITHOTO POOOYOro JHS y pasi iX HAIXOHKCHHS michs 16 rogwau. AKTH
OpraHiB JIep>KaBHO1 BJAJU, TOPYUYEHHS BUIIMX MMOCAJOBUX YCTAaHOB Ta OCI0, 3alHUTH 1 3BEPHEHHSA
HapOJIHUX JICTYTaTiB, a TAaKOXX KOPECMOHACHINS, 10 HAJAXOAWTH BiJ YCTAaHOB BHUIIOTO pPIBHS,
NepeaaloThCs Ha PO3IIIS HEB1IKIIAIHO.

162. JlokyMeHTH, pO3TJISIHYTI KEPIBHUIITBOM YHIBEPCHTETY, IMOBEPTAIOTHCS 3 BiIIOBITHOIO
PE30JIIOLIEI0 3aralIbHOMY BiIIUTY, SIKUI 3[1HCHIOE TIepeiady TOKYMEHTIB Ha BUKOHAHHS.

163. JloKyMeHT, BHKOHABI[IMH SIKOTO € KUIbKa CTPYKTYPHHX IMIiAPO3MAITIB, TMEpeaacThCcs
BUKOHABIISIM OJHOYACHO Yy BHWIJISAI KOMiM 3 Tepefadelo OpUTiHANy TOJIOBHOMY BHKOHABITIO,
BHU3HAYEHOMY B PE30JIIOIiT TIEPIINM.

164. ®axT nepenavi JOKYMEHTIB BUKOHABIISIM (PIKCYEThCS MIJISIXOM MPOCTABJICHHSI BiAMOBIIHOT
BIIMITKH B PEECTPalLlifHO-MOHITOPUHIOBIM KapTii 13 3a3HaueHHSAM iH(opmalii Mpo BUKOHABIIIB,
SKUM TepeaHo MarnepoBUil OpUTiHa JOKYMEHTa Ta HOro KOii.
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165. Ilepenaya MOKyMEHTa 3 OJHOTO CTPYKTYPHOTO MiJIPO3IiTy 10 iHIIOTO B 00OB’S3KOBOMY
MOPSIIKY  3IIMCHIOEThCS Yepe3 3arajbHUW BiAAUI, SKUHA pPOOWUTH BIAMOBIAHY BIAMITKY B
peecTpaiiiiHO-MOHITOPHHIOBINH KapTii. JIoKyMeHTH, BUKOHAaHHS SKHX HepeOdyBa€ Ha KOHTPOJI,
MepeIaloThCA 0 I1HIIMX CTPYKTYPHUX MIiAPO3NUIiB  a00 1HIIMM BUKOHABISM TUIBKHA 3
MOBIOMJICHHSIM TIPO 1€ CIIYK01 KOHTPOJIO.

166. Ilepemada TOKYMEHTIB y MeXaX CTPYKTYPHOTO MIiAPO3NLTY 3MIMCHIOETHCSA Yepe3 0coly,
BiJIOBIIANIbHY 32 JIJIOBOACTBO B CTPYKTYPHOMY MiAPO3/iii (CeKpeTaps).

167. BignoBiganpHICTh 32 BUKOHAHHS JIOKYMEHTa HECYTh OCOOM, 3a3HAUYCHI y PO3MOPSAIOMY
JOKYMEHTI, PE30JIOIil KepIBHUKA YHIBEPCUTETY, Ta MPALiBHUKH, SKUM O€3MOCEPEAHbO JTOPYUEHO
HOT0 BUKOHAHHS.

['oyI0BHMIT BHKOHABEIlb OPraHi3oBye pPOOOTY CIIBBUKOHABI[IB, 30KpeMa BH3HAYa€ CTPOKHU
NOJaHHsI HUMH [IPONO3MLIH, OPSIOK TOTOKEHHS 1 MAITOTOBKH IIPOEKTY JOKYMEHTA.

CriBBMKOHABIII BiJNOBIJAIOTh 33 MIATOTOBKY HAa HAJEKHOMY pPIiBHI Ta CBO€YaCHE MOIAHHS
rOJOBHOMY BHMKOHABLIO IPONO3MLIA. Y  pa3l HECBOEYACHOI'O  IOJAHHS  MPONO3MLIN
CHIBBUKOHABIISIMU TOJIOBHHI BUKOHABELb iH(POPMYE PO 1€ KePiBHUKA, SIKHI HAJAaB JOPYICHHS.

168. BukonanHs JOKyMeHTa Iepeadoadae 30MpaHHs Ta OINpaloBaHHS HE0OXinHO1 iHpopMariii,
HiATOTOBKY NPOEKTY BIAMOBIAI Ha JOKYMEHT YH HOBOTO JIOKyMEHTa, HOro odopMIieHHS,
MOTOKEHHS, TOJAAHHS JUISI MiAMMCaHHS (3aTBEPHKEHHS) BIINOBIIHOMY KEPIBHHUKY.

169. Ilepen momaHHSIM MPOEKTYy NOKYMEHTAa Ha WIANKC BIAMOBIJHOMY KEpiBHHKY aBTOP
JIOKyMeHTa 3000B’s3aHUI MEePEeBIPUTH MPABUIBHICTh MO0 CKIIaJeHHS Ta 0()OPMIIEHHS, TOCUIAHHS
Ha HOPMaTHBHO-TIPABOBI aKTH, YTOYHUTH IH(POBI JaHi, HAIBHICTh HEOOXIJHHUX Bi3 1 1OATKIB.

170. JoxyMeHT MoAaeThCs HA MIANUC Pa3oM 3 JOKYMEHTaMM, Ha BUKOHAHHS YU Ha MiJCTaBi
AKUX MOr0 CKJIaJEHO.

171. SIkmo NOKyMEHT HaJCHUIIA€ThCS A0 KIJIbKOX YCTAHOB, IKI HE € KOPUCTYBadyaMU CHUCTEMHU
B3a€MOJii, MICJIsA HMOTro peecTpallii 3araJbHU BiJJMI OPraHi30Bye BHUTOTOBJICHHS HEOOXiTHOI
KUIBKOCT1 IIPUMIPHHKIB.

172. ABTop HOKyMEHTa y pa3i BiITyCTKH, BiAPS/KEHHS, 3BUIbHEHHS 3000B’sI3aHUI NIEpeaaTH
IHIIOMY TMPAIiBHUKOBI 3TiHO 3 JIIOYMM PO3MOJIIOM yCi HEBHKOHaHI JOKYMEHTH Ta
noinopMyBatu Ciry>k0y KOHTPOIIIO MPO Tepeaady AOKYMEHTIB, BUKOHAHHS SKHX TepeOyBae Ha
KOHTPOJII.

Opranxizauniss MOHITOpUHTY BUKOHAHHSI IOKYMEHTIB

173. OcHoBHI 3acagu MpPOBEICHHS MOHITOPUHI'Y BHKOHAHHS JOKYMEHTIB BH3HA4alOThCS
[HCcTpyKIIi€ETO 3 A1I0BO/ICTBA B €JIEKTPOHHIN QopMmi.

174. 'V crpykTypHMX mipo3zinax Oe3mocepenHiii KOHTPOJIb 3a BUKOHAHHSAM JIOKYMEHTIB
311HiCHIOE 0c00a, BIAMOBIAAILHA 3a AIJIOBOJCTBO.

175. CTpok BUKOHAaHHS JOKYMEHTa MOKE€ BCTAHOBIIIOBATUCS Yy HOPMAaTHBHO-IIPAaBOBOMY aKTi,
pO3MOPSAIOMY TOKYMEHTI a00 pe30JItollii KepiBHUKA Y HIBEPCUTETY.

176. Ctpoku MOXyTb OyTH TUIIOBUMH a00 1HIMBITYaTbHUMH.

TumoBi CTPOKM BHUKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHONABCTBOM. CTpOKH
BUKOHAHHSI OCHOBHHX JIOKYMEHTIB HaBOJSATHCS Y 0AATKY 7.

[HuBiyanbHI CTPOKU BCTAHOBIIIOKOTHCS KEPIBHUKOM Y HIBEPCUTETY.

177. JlokyMeHTH, B SKHUX CTPOK BHUKOHAaHHS HE€ 3a3HAu€HO, fKIi HE € JOKyMEHTaMHu
1H(popMaliifHOTO XapakTepy abo He MICTITh KOHTPOJbHUX 3aB/aHb, NOBHUHHI OyTH BUKOHaHI He
mizHime Hix 3a 30 IHIB 3 MOMEHTY peecTpallii JOKyMEeHTa B YHIBEPCUTETi, O SKOi HaaiHIIOB
JOKYMEHT.

178. SIxkmo 3aBnaHHS NOTpeOye TEPMIHOBOIO BUKOHAHHS, Yy TEKCTI 3aBJaHHS OOOB’S3KOBO
3a3HAYAETHCS KOHKPETHUHN KIHLIEBUM CTPOK BUKOHAHHSI.

179. CniBBUKOHaBIII 3000B’s3aHiI MOJABaTH IMPOIMO3HIII TOJIOBHOMY BHUKOHABIIO MPOTATOM
NEepIIOi TTOJOBUHH CTPOKY, BiZIBEIEHOTO JJIs BUKOHAHHS IOPYYCHHS, 3aBJaHHS.

180. V¥ pa3i notpebu iHAUBIAYyaTbHUI CTPOK BUKOHAHHS JOKYMEHTa MOXe OYTH MPOIOBKEHO
3a OOTPpYHTOBaHWM TIPOXAHHSM BHKOHABIlS, SKE€ TIOHAETHCS 0€3 TOTO/HKEHHS 3 IHIIMMHU
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CTPYKTYPHUMH Migpo3iiamMu 0e3rocepeIHbo MocaaoBiid 0codi, ika BCTAHOBWIIA CTPOK. BinnosinHe
MIPOXaHHS MOJAETHCS HE MI3HIIIE HIK 32 TPU POOOUYNX JHI 10 3aKiHYCHHS BCTAHOBJICHOTO CTPOKY.

181. Ilpomo3uilisi mOIO MPOJOBXKEHHS CTPOKY BHKOHAHHS 3aB/aHb, BH3HAUCHHX BUIIMMHU
yCTaHOBaMU YU MOCAJOBUMH 0COOaMU, MOAAETHCSA UM YCTAaHOBAM 4YM 0co0aM BiANOBIJAIbHOIO 32
BUKOHAHHSI 0CO00I0 pa3oM 3 MMPOEKTOM JIMCTA, 3a CiM JIHIB 10 3aKiHYEHHS BCTAHOBJIEHOT'O CTPOKY.

182. besnocepenHiii MOHITOPUHT BUKOHAHHS JOKYMEHTA ITPOBOJUTHCS HA IMIJICTAB1 PE30JIIONIT
KepiBHHKA YHIBEPCUTETY.

183. PeecrpariiiHO-MOHITOPUHTOBI KapTKH JIOKYMEHTIB, 1100 BUKOHAHHS SKUX MPOBOJIUTHCS
MOHITOPUHT, S 3PYYHOCTI MOXYTb TpYIYBaTHCS 3a CTpOoKaMH (HAOMMKEHHSM CTPOKIB)
BUKOHAHHS JIOKYMEHTIB, 32 BUKOHABILISIMH, 32 KOPECIOHIEHTaMHU a0o0 rpynamu (Haka3u 3 OCHOBHOT
TisSUTBHOCTI, HAKa3| 3 aJIMiHICTPATUBHO-TOCIIOIAPCHKUX MTUTAHb, IOPYYCHHS BUIIUX OPTaHIB BIIAH,
JIOPYYCHHS KepIBHUKA YHIBEPCUTETY TOIIO).

184. Ha onmuH nOKyMeHT MOXxe OyTH 3aBeleHa JIMIIE OJHA PEECTPAIiiiHO-MOHITOPHHIOBA
KapTKa HE3aJIeKHO BIJ KUIBKOCTI BHUKOHABI[IB a00 CTPOKIB BHUKOHAHHS OKPEMHUX 3aBJaHb,
3a3HAYCHHX Y JTOKYMEHTI.

185. Jlani mpo Xig BUKOHAHHS JOKYMEHTa MOXYTh BHOCHUTHUCS JO pPEECTpaIiiiHO-
MOHITOPUHIOBOi KapTKM Ha MiJACTaBi iX 3amuTy TeinegoHoM abo MmiJg yac MepeBipku poboTu
CTPYKTYPHOTO MiIPO3/1TYy - BUKOHABLIA.

186. 3a 3amMTOM CTPYKTYPHOTO WiAPO3MALTYy 3aralbHUN BNl Hajgae iH(OpMaIio mpo
JIOKYMEHTH, BUKOHABIEM SIKUX € BIIMOBLAHUNA MiAPO3/LT, OO0 AKUX MTPOBOAUTHCS MOHITOPHHT.

187. Iudopmanis npo cTaH BUKOHAHHS B3ATUX Ha KOHTPOIb JTOKYMEHTIB Yy3arajibHIOE€THCS
CTaHOM Ha TIepIIIE YKCIIO KOKHOTO MICSIIS 1 TIOAEThCS KePiBHUIITBY YHiBepcuTeTy (oaaTok 8).

Indopmaniiino-10BigTKOBa pod0Ta 3 TOKYyMEHTAMU

188. 3acagu mpoBeneHHs 1HPOPMAIIITHO-IOBIIKOBOI pOOOTH 3 JOKYMEHTAMHU BHU3HAYAIOTHCS
[HCTpYKIIi€IO 3 AITOBOACTBA B €IEKTPOHHIH (hopMi.

IMopsinok onpanOBaHHA TA HAACUJIAHHSA BUXIIHUX JOKYMEHTIB

189. BuximHi JOKyMEHTH y mamepoBiid ¢opmi, cTBOpeHI B YHIBEPCHTETI y pa3i HasBHOCTI
MiJICTaB, AKI BU3HAIOTHCA OOIPYHTOBAHUMH JJIsi CTBOPEHHsI JTOKYMEHTIB Y HamepoBiii dopmi,
HAJICWJIAIOTHCS aJipecaTaM 3 BUKOPUCTAHHSAM 3aC001B MOIITOBOTO 3B 53Ky, €JIEKTPO3B 3Ky, a TAKOXK
JIOCTaBISIOTHCA KYP €PChKOIO, (eIl €repChbKOI0 CIYKOO0I0.

190. OmpamroBanHS TOKYMEHTIB JUIsl  BIANIPaBICHHS 3ac00aMy  MOIITOBOTO 3B SI3KY
3MIMCHIOETBCA 3arajlbHUM BiAJIJIOM YHIBEepcUTETy BiAMmoBigHO 0 [IpaBunm HagaHHS MOCITYT
MOILITOBOTO 3B’SI3KY.

191. BuxigHi AOKYMEHTH OIpalbOBYIOTHCS 1 HAJCHIAIOTHCS IIEHTPalli30BaHO B JEHb iX
HAJXO/KEHHS BiJl CTPYKTYpPHHUX MiJPO3/AUIIB - BUKOHABIIIB a00 HE Mi3HIlE HACTYMHOro pobo4oro
TTHSL.

192. He momyckaeTncsi:

HajJculaHHsA abo mepeaaya TOKyMEHTIB 6e3 iX peecTpallii y 3araibHOMY BiJiIi;

nyOreTHe HaJACUIaHHS MPUMIPHHUKA, Y TOMY YHCII OPUTIHAJIBHOTO, TOKYMEHTa y ManepoBii
dopmi, SKII0 HOro MpUMIpHUK abo KOIiI0 BXXE HAIICIAHO B €JIEKTPOHHIM (opMi yepe3 cucremy
B3a€MOJII.

193. Ilig yac mpuiiMaHHS BiJ BHKOHABIIB BUXIIHHUX JOKYMEHTIB NpAIIBHUKU 3arajibHOTO
BIJIZILTY 3000B’s13aH1 IEPEBIPUTH:

NpaBUIbHICTE O)OPMIICHHS JTOKyMEHTa (CKJIaJ 1 pO3MIILIEHHsS B HbOMY BCiX PEKBI3HTIB);

HasIBHICTH 1 IPaBUJIbHICTh 3a3HaYEHHS aJIpeCH;

HASBHICTh HA JIOKYMEHTI BiIMITKH MPO JOJATKH;

HAsBHICTh yCiX HEOOX1THUX MiAMUCIB (IT€YaTOK) Ha TOKYMEHTI Ta J0JaTKax 0 HbOTO;

HASBHICTH JOJATKIB Ta IX BIAMOBIIHICTb 3asiBICHOMY CKJIaIY;

BIJIMOBIAHICTh KUIBKOCTI IPUMIPHUKIB KUIBKOCTI aJpecaTiB;

HasIBHICTH Bi3 Ha MarepoBOMY NMPHUMIPHUKY BUX1HOTO AOKYMEHTa (y pa3i HEOOXiAHOCTI HOro
CTBOPEHHS), 1110 3aJIMIIAE€THCA Y CIIpaBax Y HIBEPCUTETY.
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194. Ha opurinanax JOKyMEHTIB, sIKi MiJIATal0Th TOBEPHEHHIO, HA BEPXHHOMY IPABOMY TOJIi
MIePIIOi CTOPIHKK CTaBUTHCS mtamil “[ligssirae moBepHEHHIO .

195. JlokyMeHTH, 10 HA/ICHIIAIOTHCS OJTHOYACHO OJJHOMY 1 TOMY K aJpecaToBi, BKJIAJIAIOThCS B
OJMH KOHBepT (ymakyBaHHs). Ha KOHBEpTI MNpOCTAaBISAIOTBCS PpEECTparliiiHi 1HIEKCH BCIX
JIOKYMEHTIB, SIKi MICTATBCSl Y KOHBEPTI.

196. Anpecu MOKYTh HAHOCUTHUCS Ha KOHBEPT JPYKAPCHKUM CITIOCOOOM.

197. loxymMeHTH, IO JOCTABISAIOTHCS (Deb/l’€repCchKOI0 CIyX0010, MEPealoThCs aapecaraMm
M1l PO3MUCKY Y BIAMOBIIHIN KHU31.

198. Jlocunanns abo 3amiHa HaIICIAHOTO paHIIIEe JOKYMEHTa 3iHCHIOIOTHCS 3a BKa3iBKOIO
1ocaJoBoi ocoOM, sKa TMianmucana JTOKYMEHT, a00 KepiBHHMKA 3arajbHOro BIIAULTY. Y TakoMy
BUMAJIKY B JOKYMEHTI 3a3HAa4a€ThCs, 10 BiH € JOCHJIAHHAM a00 HAJCHIIAEThCS HA 3aMiHy paHille
HaJiCIIaHOMY.

199. T'oguau mpwitoMy CIyx)00K0 IUIOBOJCTBA BHUXIAHHX JOKYMEHTIB, IHINIUX IOIITOBUX
BIJINTPaBJICHb BiJI BAKOHABIIIB BUSHAYAIOTHCS IHCTPYKINIEIO 3 IJIOBOJACTBA Y HIBEPCUTETY.

IV. CucremaTusauisi Ta 30epiraHHsi JOKYMEHTIB y JiJIOBOJACTBI
CkJ1aleHHS1 HOMEHKJIATYPH CIIPaB

200. OcHOBHI 3acaay CKJIAJCHHS HOMEHKJIATYpW cHpaB, (OpMyBaHHS CHpaB Ta 30epiraHHs
JIOKYMEHTIB B YHIBEpCUTETY BU3HAYAIOTHCS [HCTPYKIII€IO 3 A1IOBOJICTBA B EJIEKTPOHHIN Qopmi.

[liero [HCTpYKINi€EI0 BH3HAYAIOTBCS OKPEMi OCOOJIMBOCTI cHCTEeMaTH3allii Ta 30epiraHHs
JIOKYMEHTIB Yy MarepoBiii ¢popMi, fKi 3aCTOCOBYIOTHCS Y pa3i HAsBHOCTI MiJICTaB, SKi BU3HAIOTHCA
OOIPYHTOBaHMMH JJIsi CTBOPEHHS Y HIBEPCHUTETOM JOKYMEHTIB y HarepoBiii hopmi.

201. HomenkiaTypa crpas - 11e 000B’SI3KOBHI AJ1s1 YHIBEPCUTETY CUCTEMAaTU30BAHUN TEpeiK
Ha3B (3aroJIOBKIB) CrpaB, Mo (GOPMYIOTHCS B ii JUTOBOJCTBI, i3 3a3HAYCHHSM CTPOKIB 30epiraHHs
BignoBigHux crpas (gogatku 9 i 10).

202. 3BereHa HOMEHKJIATYpa CHpaB YHIBEPCUTETY CKIIAJAETHCS Y YOTUPHOX MPUMIpPHUKAX, HA
KO)KHOMY 3 SIKHX IOBMHEH OyTM 3amOBHEHUI TIpu¢ IMOTroJKEHHS 3 BIJNOBIIHUM JAEp:KaBHUM
apxiBom. [lepmmii (HemoTOpKaHHWI) MPUMIPHUK 3BEJACHOT HOMEHKIATYpPH CIIpaB 30epiraeTscs y
3araJlbHOMY BIJJIUI, JPYTHil - BUKOPUCTOBYETHCS 3arajJbHUM BIAAUIOM SIK poOOYMid, TpeTid -
NEePEeJAEThCS 10 apXiBHOTO MiIPO3AUTYy YHIBEPCUTETY AJIs 3A1MCHEHHS KOHTPOJIIO 3a (hOpMYBaHHSAM
CHpaB y CTPYKTYPHHUX MiJPO3AiJIaX, YeTBEPTUH - HAJICUIIAETHCA JI0 A€P’KaBHOTO apXiBYy.

203. CtpyKTypHI TiApo3nuiH YHIBEPCHUTETY OTPUMYIOTH BHUTSTH 3 BiIMOBIIHUX pO3IiNIiB
3aTBEPKEHOT 3B€1IeHOT HOMEHKJIATYpH CIpaB JIIsl BAKOPUCTAHHS Y pOOOTI.

204. I'padvt HOMEHKJIATYPH CIIPaB 3aIIOBHIOIOTHCS TAKIM YHHOM.

V¥ rpagi 1 npocraBiseTbcs 1HACKC KOXKHOI cpaBU. [HIEKC clipaBu CTPYKTYpPHOTO MiJPO3ALTY
CKJIAJa€TbCs 3 IHJEKCY CTPYKTYPHOIO MiAPO3/iUly YHIBEpCUTETy (3a IUTAaTHUM pPO3MHUCOM) Ta
MOPSIIKOBOTO HOMEpa CHpaBHM B Mexkax miapo3auny. Hampukman: 06-12, me 06 - iH;ekc
caMmocCTiifHOro Biaauty, 12 - nopsakoBuit Homep crnpasu, abo 04.1-07, ne 04.1 - iHgekc Bigaty y
ckJaal ynpasiiHHs, 07 - MOpsIKOBUN HOMEpP CIPaBH.

V pasi HasgBHOCTI Y CIIpaBi TOMIB 1HJIEKC CTaBUTHCS HAa KOKHOMY TOMI, HanmpuKkiam: T. 1, T. 2.

VY rpady 2 BKIIOYaIOTHCS 3ar0JI0BKH CIpaB (TOMIB).

3aroJj0BOK CIIPaBU MOBUHEH YITKO Yy CTHCHIM y3aranbHeHil (opMi BiioOpaxkaTu CKiIaj 1 3MICT
JIOKYMEHTIB CIIPaBH.

He no3BonsieThCsl BXAKHMBAHHS B 3arojioBKax CIpaB HEKOHKPETHUX (opMyItoBaHb (“pi3Hi
Martepianu”’, ‘‘3arajibHe JMCTYBaHHSA , “BXiJIHa KOPECHMOHJACHINS’, “BUXiTHA KOPECTIOHICHIIIS
TOII[0), @ TAKOX BCTAaBHUX CJIIB 1 CKJIAJIHUX CUHTAKCUYHUX 3BOPOTIB.

[Tig yac popmynroBaHHS 3aroJIOBKIB CIPaB BPaXxOBYIOTHCS Takl O3HaKU (JOPMYBaHHS CIPAB, SIK
HOMiHaJIbHA, aBTOPChKa, KOPECIIOHIEHTChKA, PEAMETHO-TUTaIbHA, XPOHOJIOTi4Ha, reorpadivyHa.

JlokyMeHTH (OPMYIOTECS Y CTIpaBH Ha OCHOBI OKpeMOi 03HaKH ab0 CITOTyYeHHS O3HaK.

3aroJ0BOK CIpaBH CKJIAJAETHCS 3 €IEMEHTIB, 1110 PO3MIILYIOThCS Y TaKiid MOCHIIOBHOCTI: Ha3Ba
BUJYy CIIpaBU (JIMCTYyBaHHS, >KypHajl, KHUTa TOIO) YU BUIY JOKYMEHTIB y chHpaBl (Hakasu,
OPOTOKOJIM, AKTH TOIO); aBTOP JIOKYMEHTIB (HaliMeHyBaHHS YHIBEPCUTETY, CTPYKTYpHOIO
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MiPO3/iTy); KOPECIOHACHT abo aapecar (HaliMEHyBaHHS YCTaHOBH, 1O SIKOI ajapecoBaHi abo Bix
SIKOT HAIIMIUINA JOKYMEHTH); KOPOTKHM 3MICT JOKYMEHTIB CIpaBu (TUTaHHS, 3 SKOTO (OPMYETHCS
CIpaBa); Ha3Ba PETioHy (TepUTOpii), 3 SIKOIO MOB’A3aHUI 3MICT TOKYMEHTa; Aara (Iepion), 10 SKOi
HaJIeXaTh JJOKYMEHTH CIIPAaBH; BKa31BKM Ha HAsBHICTH KO JTOKYMEHTIB Y cripaBi (y pasi moTpeomn).

VY 3aronoBkax 0co0OBUX (IEPCOHANBHUX) Ta IHIIUX CHPaB, IO MICTATh JOKYMEHTH 3 OJHOTO
MATAaHHS, TIOB’SI3aHI TIOCIHIJIOBHICTIO BEJCHHS TMPOIEAYP MIJOBOJICTBA, BIXKUBAETHCS TEPMIiH
“cnpaBa”, Hanpukiay: “OcoboBa crpasa”, “IlepconanpHa cripaBa’.

VY 3aroyioBKax CHpas, IO MICTATh JTOKYMEHTH 3 OJIHOTO MUTaHHS, HE OB’ s3aH1 MOCII0BHICTIO
BEJICHHS TIPOIEAYpP IITOBOJACTBA, BXKMBAETHCS TEPMIH “‘OKYMEHTH , a MICISA HBOTO B IYyXKKax
3a3HAYal0TbCd OCHOBHI BHJM JOKYMEHTIB CIpaBH, Hampukiaa: “JlokyMeHTH (IJIaHH, aHKETH,
JIOBIJIKM) TIPO TIPOBEICHHS OTJISY CTaHy AUTOBOACTBA Ha Kadenpax yHIBEpCUTETY .

Tepmin “HOKYMEHTH” BXKHMBAETHCS TAKOXK Yy 3arojOBKax CHpaB, IO MICTATh JIOKYMEHTH-
JOJaTKK 10 Oynp-sSKOr0 HOPMAaTHUBHO-TIPAaBOBOTO akTa abo po3MOpsSAYoro  JIOKYMEHTa
VYHiBepcurery.

Y 3aronoBkax crpas, MPU3HAYCHUX JIs TPYIMYBaHHS JOKYMEHTIB OJTHOTO BHUJY, 3a3HAYAETHCS
BU/JI IOKYMEHTa Y MHOXHHI Ta aBTOp AOKYMEHTIB, Hanpukiaa: “IIporokonu 3acifans BueHOI paau’.

VY 3aronoBkax crpas, IO MICTSTh JTUCTYBAHHS, 3a3HAYAIOTHCSI KOPECTIOHIEHT 1 KOPOTKUHN 3MICT
JIOKYMEHTIB, Hampukiaa: “JluctyBanna 3 XMelIbHUIBKOIO OOJACHOIO Pajiol0 MPO 3aTBEPIKEHHS 1
3MiHY HITaTHOTO PO3IHUCY” .

VY 3aromoBkax cHopaB, IO MICTATh JIMCTYBaHHS 3 KOPECHOHJEHTaMH, OJHOPIAHHUMHU 3a
XapaKTepOM JisUTBHOCTI, TaKi KOPECIIOHICHTH HE MEePEePaxoBYIOThCS, a 3a3HAYAETHCS iX y3arajJbHEeHe
HaliMeHyBaHHS, Hampukiaa: ‘“JluctyBaHHa 3 opraHamMu MICIEBOTO CAMOBPSAYBaHHA 3
PErioHaIBHOTO 3aMOBIICHHS HA HaBYaHHA (DaxXiBIIiB”.

VY 3arojoBkax cCIpaB, IO MICTITh JHUCTYBaHHS 3 PI3HUMU KOPECHOHJECHTAMH, TaKi
KOPECIIOHZCHTH HE 3a3HAYalOThCS, Hanmpukiaa: “JIMCTyBaHHS PO OpraHi3alifo ITiJBUIICHHS
KBamidikalii mpariBHUKIB”.

VY 3aroyioBkax chpas, IO MICTATh IUIAHOBO-3BITHY JOKYMEHTAI[ilO, 33a3HAYAETHCS TIEPIOJ
(Micsitib, KBapTal, MiBpiuYs, pik), B SKOMY IUIAHYEThCSI CTBOPEHHS IOKYMEHTIB, a0o mepion ix
(aKTUYHOTO BUKOHAHHS, HAIPUKJIIA]:

1. Ilman oCHOBHUX OpraHizaniiHuX 3axoxiB YHiBepcuteTy Ha 2019-2020 HaB4YaIbHHIN PIK.
2. 3BIT PO BUKOPHCTAaHHS OIO/PKETHUX KOWITIB YHiBepcuteToM 3a 2019 pik.

SIK11o crpaBa CKIIAJa€eThes 3 KUIBKOX TOMIB, (DOPMYIIOEThCS 3arajibHUM 3aroj0BOK CIpaBH i3
3a3HaYCHHSIM HOMEpa TOMa.

[Tin 4yac poO3MiLIEeHHS 3aroJioBKiB CIpaB y HOMEHKIATypl BpaxXxOBYETbCS BaKIMBICTh
JIOKYMEHTIB, BKJIIOYEHHUX JO CIIpaBH, IX B3a€EMO3B’SI30K Ta CTPOKM 30epiranHs. Ha mowarky
PO3MILIYIOTECS 3aT0JIOBKU CIPaB MI0A0 JOKYMEHTIB, sIKi HaJIWIIUK BiJ OpraHiB BUILOTO PiBHS, Jali
- MIOAO0 OpTraHi3aliiHO-PO3MOPAIIOi TOKYMEHTAallli, MJIaHOBO-3BITHOI JOKYMEHTAIlii, JTUCTYBaHHS,
00J11IKOBO-/TOB1IKOBUX BH/IiB JIOKYMEHTIB.

I'pada 3 HOMEHKIATypU 3aMIOBHIOETHCS HAPUKIHII KAJIEHAAPHOTO POKY.

VY rtpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS CTPOKU 30epiraHHs cCrpaB, HOMEpPH cTaTeil 3a
NEePeiKoM JTOKYMEHTIB 13 CTpOKaMHU 30epiraHHs.

VY rpagi 5 poGuAThCS MO3HAYKU MPO MEPeXifHi crpaBH; Mpo (GopMy CTBOPEHHS TOKYMEHTIB
cripaBu (€JIEKTPOHHA, TIAllepoBa, 3MilIaHa); PO MOCAAOBUX OCI0, BIAMOBIAAIBHUX 32 (OPMYBaHHS
CHpaB; Mpo MNepeAayy CHpaB 0 apXiBHOTO MiAPO3ALTY YHIBEPCUTETY UM IHIIMX YCTAHOB IS iX
MIPOJIOBKEHHSI TOIIO.

®opMyBaHHS CIIPaB

205. ®opmyBaHHSI CrIpaB - 1€ TPYIyBaHHS BUKOHAHHWX JIOKYMEHTIB Yy CIPaBH BiIIOBiTHO IO
HOMEHKJIaTypH CIIpaB.

206. Ilin gac d¢opmyBaHHS CHpaB HE JIONYCKAEThCS BKIFOUEHHS JO CIpPaB YOPHOBHX,
0COOMCTHX JOKYMEHTIB, PO3MHOXEHHMX KOMiM Ta JOKYMEHTIB, IO MiAJATraloTh MOBEPHEHHIO.



JIOKyMEHTH TOCTIHOTO 1 TUMYacoOBOTO 30epiraHHs TPYIMYIOThCS Yy CIPaBH OKpeMo. 3a 00csaroMm
crpaBa y mamepoBiii ¢opmi He moBMHHA mepeBunryBatd 250 cropiHok (30-40 wmimiMeTpiB
3aBTOBIIKH).

207. JlokyMeHTH TPpYIYIOThCS Y CIIPaBU B XPOHOJIOTTYHOMY Ta/a00 JIOTIYHOMY MOPSIKY.

208. TlonoxeHHs, TpaBWia, THCTPYKMLIi TOIIO, 3aTBEP/KEHI PO3MOPATYMMHU JOKYMEHTAMH,
IPYIYIOTHCS Pa3oM 13 3a3HAYCHUMHU JOKYMEHTaMH.

209. Hakasu 3 muTaHb OCHOBHOI JiSUTBHOCTI YHIBEPCUTETY, 3 aIMiHICTPATUBHO-TOCIOJAPCHKUX
IUTaHb, 3 KaJPOBHUX MUTaHb IPYNYIOThCA Y pi3HI cipaBu. Haka3u 3 kaZpoBUX MHUTaHb IPYIYIOTHCS
BIJITOBITHO JI0 1X BH/IIB Ta CTPOKIB 30epiraHHs.

210. JlokyMeHTH 3aciiaHb KOJIETIaJbHUX OPraHiB IPYNYIOTHCS Y JIBl CIIPABH:

MPOTOKOJIH 1 IOKYMEHTH JI0 HUX (JOTIOBII, TOBIAKH, IPOCKTH PIIlICHb TOIIIO);

JIOKYMEHTH 3 OpraHi3allii 3aciianb (MOpsAA0K JACHHHH, CIIMCOK 3aMPOIISHUX TOIIIO).

211. TIpoTokonu 3acifaHb KOJIETiaIbHUX OPraHiB TPYNYIOTHCSA y CIPABU B XPOHOJIOTTYHOMY
HnopsiAKy 1 3a HoMepamu. JIOKYMEHTH /0 3acilaHb 3a3HAuYE€HUX OpIaHiB CHCTEMAaTH3YIOThCS 3a
JaTaMd Ta HOMEpPAaMH MPOTOKOJIB, @ B MeEXax TPYHH JOKYMEHTIB, IIO CTOCYIOTHCS OJHOTO
IPOTOKOJLY, - 32 OPSAAKOM JAEHHUM 3aCiJIaHHS.

212. JlopydeHHS yCTAQaHOB BHILIOTO pIBHSA 1 JOKYMEHTH, IOB’S3aHI 3 iX BHUKOHAHHSIM,
TPYNYIOTbCS Y CIOpPaBH 3a HampsMaMu AiSUIBHOCTI YHiBepcuTeTy a0o 3a aBTOpaMU 1HIIIaTUBHUX
JOKYMEHTIB. Y CIIpaBi JOKYMEHTH CHCTEMATHU3YIOTHCS 32 JaTaMU JI0PYYCHb.

213. 3aTBepmKeHi MIaHU, 3BiTH, KOIITOPUCH TPYIYIOTHCS Y CIIPABU OKPEMO BiJl MPOEKTIB IHX
JIOKYMEHTIB.

214. JluctyBaHHS TpPYIHYyeThCS 3a 3MICTOM Ta KOPECIOHICHTCHKOI  O3HAKOW 1
CHUCTEMATH3YETbCI B XPOHOJIOTIYHOMY TMOPSAKY: JOKYMEHT-BIAIOBIIb pPO3MIIIYEThCS 32
JIOKYMEHTOM-3aIIUTOM.

215. OcoboBi crpaBu MpaliBHUKIB 1 3100yBadiB BHUIIOI OCBITH YHiBepUCTETY (HOPMYIOTBCS Y
BU3HAYEHOMY IOPSIKY.

216. Po3paxyHKOBO-TUIATiKHI BiqoMocTi (0cOOOBI paxyHKH) TMpaliBHUKIB YHIBEpCUTETY
CHUCTEMaTHU3YIOThCS B MEKaxX POKY 3a Mpi3BULIAMU B ajihaBITHOMY IMOPSAIKY, a BiAOMOCTI 1010
BUIUIATH TpomIed (BiIOMOCTI MO0 HapaxyBaHHS 3apo0iTHOI IJIaTv) MOBUHHI OyTH CPOpMOBaHi
HIOMICSIIS 32 KaJICHIapHUH PiK.

217. MeromuvHe KEpiBHHLTBO i KOHTPOJb 3a (pOpMyBaHHSM CIpaB B YHiBepcuTeTi Ta ii
CTPYKTYpHUX TIAPO3JiIax 3AIMCHIOIOTHCS 3arajJbHUM BIIIUIOM Ta apXiBHUM MigpO3iJIOM
VYHiBepcHTeTy.

30epiranns 10KyMeHTIB B YHiBepcHTeTi

218. JlokymMeHTH 3 4acy CTBOPEHHsI (HAJIXO/DKCHHS) 1 J0 IMepeaadi 10 apXiBHOTO MiApO3IiuTy
VYHiBepcuTeTy 30epiratoTbes 3a MicleM ix cTBopeHHsA. HopMaTHBHO-TIpaBOBI akTH 30epiratoThes 3a
MiclieM iX BHJAHHS, a JOKYMEHTH IIOJO iX pO3pOOJEeHHS, TMOTOKEHHS TOIIO - 33 MICIeM
CTBOPEHHS.

219. 30epiraHHs JOKYMEHTIB 1 cmpaB B YHIBepcUTETI 3a0e3ledye 3araJlbHANA BiIi
VYHiBepcutery.

220. CripaBu 30epiratoThes y CrenianbHii KIMHATI y BEPTHKAJILHOMY TTOJIOKEHHI B madax, mo
3aKpUBAIOThCA. JJI MiJBUILEHHS OMNEPaTHBHOCTI MOUIYKY JOKYMEHTIB CIpPaBH PO3MIIYIOTHCS
BIJIOBIAHO 1O HOMEHKJATypH crpaB. Ha KopiHIgX OOKJIaJAMHOK CIIpaB 3a3HAuvyalOThCs 1HJIEKCH 3a
HOMEHKJIaTypoIO.

221. ®oHoTpamMu 3acilaHb KOJIETiaTbHOTO OpraHy, Y pasi iX CTBOpEHH:, 30€epiraroThCs y HOTO
cekperaps. Ha Hocii onorpamu (i1 ynakosiii) poOUTECS BiAMITKA PO ATy 3aciJlaHH 1 4ac 3amucy.
CexkpeTap KoJIeriaTbHOTO OpPTaHy BiJIIOBiIa€ 3a iX 30epiraHHsl.

222. Buyava criipaB, CKJIaJIeHUX 3 JJOKYMEHTIB y ManepoBiil popmi, y THMYAacOBE KOPUCTYBAHHS
MpaliBHUKAM CTPYKTYPHHX MIJPO3AUIIB YHIBEPCUTETY 3IIHCHIOETHCS 3 J03BOJY KEepiBHUKA
3arajlbHOTO BiJIUTy, IHIIMM YCTaHOBaM - 3 IHCBMOBOIO [JO3BOJY pekTopa YHiBepcuteTy. Ha
BUJIaHY CIPaBy CKJIAJA€ThCsl KapTKa-3aMiHHHUK. Y KapTili 3a3HAYAIOTHCS 1HACKC CIPaBH, 3arOJIOBOK



crmpaBw, JaTa ii Bujaavi, oco0a, kil cipaBy BUAAHO, JaTa ii MOBEPHEHHS, MiMUCHU 0Ci0, SKi BUAATN
Ta MPUNHSIIN CIIPaBY.
223. HagaHHs cIipaB y THMYACOBE KOPUCTYBAHHSI 3MIMCHIOETHCS HE OUTBII SIK HA OJMH MiCSIIb.
224. BuinydyeHHs IOKYMEHTIB 13 CIIpaBH MOCTIHHOTO 30epiraHHs 3a00pOHAETHCA. Y BHHATKOBHX
BUIA/IKaX BIIIYYCHHS TOKYMEHTIB JJOITYCKA€ETHCS 3 I03BOJIY pEKTOpa Y HIBEPCUTETY 3 000B’I3KOBUM
3aJIMIICHHSM y CIPaBi 3aCBiUEHUX HAJIC)KHUM YHHOM KOITiH.

V. Ilopsiok MiATrOTOBKH CIIPAB /10 Mepeaadi 1jisi apXiBHOT0 30epiranHs
Excnepru3a miHHOCTI JOKYMEHTIB

225. OcHOBHI 3acajid TPOBEIEHHS EKCIEPTU3M I[IHHOCTI, CKJIQJCHHS OMUCIB CIPaB,
odopMIIEHHS CIIpaB Ta Iepenayi CripaB 10 apXiBHOTO MiIPO3ALTY YHIBEPCUTETY BHU3HAYAIOTHCS
[HCTpYKILIETO 3 AITOBOACTBA B ENEKTPOHHIH (hopMi.

Iliero [HCTpYKITi€0 BU3HAYAIOTHCS OKPEMI OCOOJMBOCTI MiJTOTOBKH CIpaB, CHOPMOBAHHUX Y
nanepoBiid ¢opmi, A0 Tepenadi Ui apxXiBHOro 30epiraHHs, sSKi 3aCTOCOBYIOTHCS 32 HAsBHOCTI
MiJCTaB, SKI BU3HAIOTHCA OOTPYHTOBAHUMH JUJII CTBOPEHHS YHIBEPCHTETOM JOKYMEHTIB Y
nanepoBiii opmi.

226. TlpoBeneHHA E€KCHEPTU3H I[IHHOCTI JOKYMEHTIB MOJsArae y ix BceOIYHOMY BHMBUYEHHI 3
METOI0 BHeceHHs 70 HarmionaneHoro apxiBHoro (oHmy abo BHIIYYEHHS 3 HBOTO Ta BCTAHOBJICHHS
CTpPOKiB 30€piraHHs JOKyMEHTIB, [0 HE MiAJSATal0Th BHECEHHIO J10 3a3Ha4eHoro QoHy.

227. Jlna opranizamii Ta TPOBENCHHS EKCHEPTH3W ILIHHOCTI JOKYMEHTIB B YHIBEPCUTETI
YTBOPIOETHCS IOCTIMHO JIif0Ua €KCIIEPTHA KOMICIA.

228. Excneprusa I[IHHOCTI JOKYMEHTIB IPOBOJUTHCS MIOPOKY B CTPYKTYPHUX IMiIpO3/IiIax
VYHiBepcutery 0Oe3nocepeqHr0 0co0aMu, BIAMOBIJATBHUMH 3a OpraHi3allil0 JIJOBOJCTBA B ILIHX
HiApO3/iiax, pa3oM 3 €KCIIEPTHOIO KOMICIEIO i METOAMYHUM KEPiBHUIITBOM 3arajbHOTO BiIJILTY
Ta apXiBHOTO MiIPO3/LTY YHIBEpCUTETY.

229. BunydeHHs1 TOKYMEHTIB JJIsi 3HUIICHHS Oe3 MPOBEACHHS IOMEpPeIHbOI EKCHEepTH3HU iX
IIHHOCTI 3a00POHSIETHCS.

230. Big0ip AOKYMEHTIB TOCTIHHOTO 30€piraHHs 3IIHCHIOETHCS HA TIJCTaBl THUIIOBUX Ta
BiIOMUMX (Tally3eBUX) MEpPENiKiB JOKYMEHTIB 13 CTpoKamu 30epiraHHs, HOMEHKIATypH CIIpaB
VYHIBEpCUTETY IIISIXOM TIEPETISIy KOXKHOTO apKylia cripaBu. JJopydeHHs OpraHiB BIIQAH BHIIOTO
piBHS, 110 HAIINIIIM JO YHIBEPCUTETY y BUIVIAJI MarepoBoi Komii, He MOXYTbh OyTH BimiOpaHi sk
JIOKYMEHTH MOCTIHHOTO 4 TpuBajoro (moHan 10 pokis) 30epiraHHs.

231. 3a pe3yabpTaTaMH eKCIEPTH3H IIIHHOCTI JOKYMEHTIB B Y HIBEPCUTETI CKJIQAAETHCS aKT MPO
BWJTYYCHHS JUTS 3HUIICHHS JIOKYMEHTIB Y marneposiii ¢popmi (1omatok 11).

232. 3BezICHI OIUCH CIIPaB MOCTiIHHOTO, TpuBaoro (moxnax 10 pokiB) 30epiranHs Ta 3 KaJpOBUX
NUTAaHb Ta aKT NP0 BWIIyYEHHs JAJs 3HUIIEHHS JIOKYMEHTIB, He BiHeceHMX 10 HarioHanbHOTO
apxiBHOTO (OHAY, PpO3IIISAIOThCA EKCIEPTHOI KOMICIE YHIBEpCUTETY onaHodacHo. Ilicns
3aTBEP/UKEHHS aKTa YHIBEPCUTET MA€ MPaBO 3HUIIUTH BU3HAYEHI HUM JIOKYMEHTH.

233. AKT Tmpo BWIYYEHHS JUIsI 3HUIICHHS JOKYMEHTIB CKJIAIAEThCS OO JAOKYMEHTIB, HE
BHeceHUX 710 HaiioHanbHOro apxiBHOro (hoHIy, Ha ClipaBH BChoro YHiBepcuteTy. HaliMenyBaHHS
CTPYKTYPHOTO MiIPO3/LTY 3a3HAa4al0ThCsl ITEPE/] IPYIOI0 3aroJIOBKIB CIPaB LOTO MiIPO3/ALITY.

CkJ1aieHHs1 OITUCIB CIIPaB, 0 CKJIAJeHi y naneposii ¢opmi

234. Onwmc crpaB - apXiBHUH JOBIJHHMK, NMPU3HAYEHHWH UISL OOJIKY Ta PO3KPHUTTS 3MICTY
OJIMHMIIb 30€epiraHHs, OJMHHUIL 00JIIKY, 3aKPIIUICHHS IX cCHCcTeMaTH3allii y Meax apXiBHOTO (poHy.

235. Onucu crpaB YKIAJAlOTHCS OKPEMO Ha CIpaBH TOCTIHHOTO Ta TpuBanoro (moHax 10
pOKiB) 30epiraHHs Ta 3 KaJapoBuX nurtaHb. Ha cmpaBu TuMyacoBoro (10 10 pokiB) 30epiranus
OIMCH HE CKJIaaloThes. Y pasi JiKBlAaLii yM peopranizanii YHIBEPCUTETY TaKl OMKUCH CKJIa1al0ThCs
000B’s3K0BO.

236. Omnwmcu cmpaB CTPYKTYPHOTO MiAPO3AITy YHIBEPCUTETY CKIIANAIOTHCS IMOPOKY 32
BCTaHOBIJIEHOIO (hopmoro (omaTok 12) mocamoBor 0co000, BIANOBIAATBHOI 3a MIJIOBOJCTBO Y
CTPYKTYPHOMY MiIPO3/iiIi, 32 METOJIUYHOT JTOMTOMOTH apXiBHOTO MiPO3ALTY YHIBEPCUTETY.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n18
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1247
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1249

237. Homep omucy copaB CTPYKTYPHOTO MiZpO3JUTy YHIBEPCUTETY MOBHHEH CKIIAJATUCS 3
IHJIEKCY CTPYKTYPHOTO IMiIPO3UTY 32 HOMEHKJIATYPOIO CIpaB 3 JIOJaBaHHSAM IOYATKOBOI JITEPH
Ha3BU KaTeropii JOKYMEHTIB, IO BKJIIOYAIOTHCS /O OMHUCY, Ta YOTUPHOX LHU(P POKY, B SIKOMY
pO310YaTo CIpaBH, BKIIOUEHI A0 onucy. Hampukiiaa, onucu cripaB noCTiiiHOTO, TpUBANoro (moHasx
10 pokiB) 30epiraHHs Ta 3 KaAPOBUX MUTAHb (0COOOBOTO CKIIAy) CTPYKTYPHOTO MiAPO3ILTY 3 1HI.
5, mo po3mnoyari y 2019 pori, matumyts HOMepu: 5 I1 - 2019; 5 T - 2019; 5 OC - 2019.

238. Ilix yac cki1agaHHs OMKUCIB CIIPaB CIiJ JOTPUMYBATUCS TAKHX BUMOT:

KO>KHa CIIPaBa BHOCHUTbCS JI0 ONHUCY MiJI CAMOCTIMHUM IOPSIKOBUM HOMEPOM (SIKIIO CIpaBa
Ma€ KiJTbKa TOMiB, KOXXHHI TOM BHOCUTKCS JI0 OIHCY ITiJl OKPEMHM HOMEPOM);

rpadu onucy opOpMITIOIOTHCS BIATOBIAHO 0 BiAOMOCTEH, 3a3HAYCHUX Ha OOKJIaIMHII CTIPaBH;

y pa3i BHECEHHS J0 OINHUCY KITbKOX CIpaB MiIPsT 3 OJHAKOBUM 3aroJIOBKOM 3a3HAYAETHCS
MOBHICTIO JIMIIIE 3aroJIOBOK TEPIIOi CIpaBH, a BCI 1HII OJHOPIAHI CIIPaBH MO3HAYAIOTHCS CIIOBAMHU
“Te came”, MpPU IBOMY iHIII BIJOMOCTI HPO CIPaBU BHOCATHCS JI0 ONMHCY MOBHICTIO (HAa KOXKHIN
HOBIH CTOPIHIII OMKCY 3ar0JIOBOK BIATBOPIOETHCS MOBHICTIO);

rpada onucy “IIpumiTka” BUKOPUCTOBYETHCS TSl BIAMITOK PO 0COOIUBOCTI (PI3UIHOTO CTAaHy
crpaB, PO TMepefadyy ChpaB IHIIMM CTPYKTYPHHUM MAPO3/ijdaM YHIBEpCcUTETy abo 1HIIMM
yCTaHOBAM, TPO HASIBHICTH KOMiil TOKYMEHTIB y CIIpaBi.

239. Onucu crpaB BEIyThCs MPOTATOM KUIBKOX POKIB 3 BUKOPHUCTAHHSIM €IWHOI HACKPI3HOI
HyMepaii. CripaBu KOKHOTO POKY CTAHOBJISITH PIYHUI PO3JILT OMHCY.

240. YV xiHII Omucy poOUThCS MiJACYMKOBUH 3amucC 13 3a3HAYEHHSIM KUTbKOCTI (mudpamu i
CJIOBaMH) CIIPaB, 10 OOJIKOBYIOTHCS 32 OIIMCOM, a TAKOX O0YMOBITIOIOTHCSI 0COOIMBOCTI HyMeparlii
CIpaB B ONUCI (JIITEpHI Ta MPOMYIIECHI HOMEPH CIIPaB).

241. V piyHMiA pO3MiJ OMUCY CHpPaB BHOCATHCS TaKOX CIIPaBH, HE 3aBEPIIEHI MPOTITOM
KaJEHJapHOro pPOKy. Y TaKMX BHIAAKaX y KIHI[ PIYHUX PO3JUIIB OMHUCY KOXXHOTO HACTYIHOTO
POKY, IIPOTATOM SIKOTO CITPaBH MPOJOBKYBAINCS B AUTOBOJACTBI, 3a3HAa4a€ThCs “‘JIOKYMEHTH 3 I[bOTO
MUTAHHS IMB. TAKOX y PO3JLII 32 pik, Neo ”

242. Omuc cripaB, CKJIAJCHUX Y ManepoBiii popmi, CKIIaAaeThCsl y JBOX NMPUMIPHUKAX, OJUH 3
AKUX TepelaeThCs pPa30oM 13 COpaBaMUd 1O apXiBHOTO MiAPO3JiTy YHIBEpCUTETY, a I1HIIMMA
3aJMIIAETHCS SIK KOHTPOJIBHUN PUMIPHUK y CITYKO01 TiJI0OBO/ICTBA.

243. Ha oCHOBi OMUCIB CHOpaB CTPYKTYPHHUX MiAPO3IUTIB apXiBHUM MiIPO31ia YHIBEPCUTETY
roTy€e 3BEJIEH1 OMUCHU CIIpaB MOCTIMHOrO Ta TpuBayoro (moHazn 10 pokiB) 30epiraHHs, 3 KaJpOBHUX
MUTaHb.

244, 3BeneHuii ONMUC CIpaB TOCTIHHOTO 30€piTaHHS CKIAMAETHCA Yy YOTHPHOX MPHUMIPHUKAX,
TpuBajoro (moHan 10 pokiB) 30epiraHHs - y JBOX NPUMIPHUKAX, 3 KaJPOBUX MUTAHb - Y TPbOX
npumipHukax. OJIMH IPUMIPHUK 3aTBEP/XKEHOTO OMUCY MOJIAETHCS IEP)KaBHOMY apXiBYy.

245. YHiBepcuTeT 3000B’s13aHUI OMMCYBAaTH TOKYMEHTH MOCTIHHOrO Ta TpuBajioro (moxaz 10
POKiB) 30epiranHs, 3 KaApOBUX NUTAHb HE Mi3HIIIE HIK Yepe3 JABa POKHU IICIs 3aBEPLUICHHS CIPaB Yy
TUTOBOACTBI, a TakoX TMepedaBaTH JOKYMEHTH TMOCTiiHOro 30epiraHHs BiAMOBIAHO 1O
3aTBEPKEHUX OMHKCIB CIPaB 0 JCPKaBHOTO apXiBY B YCTAHOBJICHI 3aKOHOIABCTBOM CTPOKH.

Odopmitenns cnipas, CKJIA/ICHUX Yy naneposii gopmi

246. OdopMIiieHHS CITpaBH MOCTIHHOTO 1 TpuBayioro (rmoHaa 10 pokiB) 30epiranHs nependadae
HYMEpaLilo CTOPIHOK y CHpaBi, CKJIAJEHHA y pa3l MOTpeOM BHYTPIIIHBOTO OMHMCY JOKYMEHTIB
CIPaBH, HASBHICTh 3aCBIUYBaJbHOI'O HAIMKCY CIPABU MPO KUIBKICTh CTOPIHOK 1 MPO OCOOIMBOCTI
¢izuyHOrO CTaHy Ta (OPMYBaHHS CIpaBH, MiAINIMBAHHSA a00 OMpABJIECHHS CIpPaBU, OPOPMIICHHA
OOKJTaIMHKH CITPaBH.

247. ]JloKyMeHTH THUMYacoBOro 30epiraHHs, c(hOpMOBaHI y CHOpaBd, HE MiAIINBAIOTHCA,
CTOPIHKM HE HYMEpYIOThCSl, YTOUHEHHS €JIeMEHTIB 0(OpMIICHHS OOKJIaTUHKU HE TPOBOAUTHCS, 32
BUHSATKOM MEPBUHHOI OYXTaJlITepChKO1 TOKyMEHTAllii.

248. Tlicns 3akiHYEHHS JUTOBOJHOTO POKY JIO HAINMCIB HA OOKJIAJMHKAX CIpaB IOCTIHHOTO i
TPUBAJIOTO 30epiraHHsl BHOCATHCS HEOOXITHI YTOUHEHHS, MEePEBIPSAETHCS BIAMOBIAHICTH 3ar0JIOBKIB
CIpaB Ha OOKJAAMHII 3MICTYy MIAIIUTHX JOKYMEHTIB, BHOCSTBCS Yy pa3l MoTpeOu 10 3arojoBKa



CIpaBU J0AATKOBI BiIOMOCTI (IIPOCTaBIISIOTHCS HOMEPH HaKas3iB, IPOTOKOJIB, 3a3HAYAIOTHCS BUH 1
¢bopmu 3BITHOCTI TOIIIO).

249. Jlata Ha 0OKJIQJIMHIII CIIPAaBU TIOBUHHA BiATOBIAATH POKY MOYATKY 1 3aKIHYCHHS CIIPABU; Y
CIIpaBi, 1[0 Ma€ JJOKYMEHTH 3a OLIbII PaHHI POKH, HIXK PIK YTBOPEHHSI CIIPABH, 1] JATOK POOUTHCS
HaIuc “e€ JOKYMEHTH 32 POKH .

250. Ha oOkymaguHKax copaB, IO CKJIAMAIOTHCS 3 KUTBKOX TOMIB, MPOCTABISIOTHCS JTaTH
HEepUIOro 1 OCTAaHHBOI'O JOKYMEHTIB KOXXHOTO TOMY (YacTHHM). Y pa3i 3a3Hau€HHs TOYHOI
KaJICHJIAPHOI JaTH MPOCTABIISETHCS YUCIIO, MICSIh 1 piK. YHCIIO 1 piK MO3HAYAIOTHCS apaObChbKUMHU
1 paMu, MICAIb MUIIETHCS CIIOBOM.

251. Ha oOxnaauHII CrIpaBH MPOCTABISIETHCS HOMEpP CIpPaBH 3a 3BEICHUM OITMCOM 1 3a
MOTO/DKEHHSM 3 apXiBHUAM TiAPO3IIIOM YHIBEPCUTETY - HOMEp Onucy i GoHIY.

252. V pasi 3minu HaliMeHYBaHHS YHiBepcHTeTy (HOro CTpyKTYpHOTO IMiAPO3Aiay) MPOTIroM
nepiofy, sSIKUA OXOIUTIOITH JOKYMEHTH CIpaBu, abo IMiJl 4ac mepeaadi CpaBH 0 1HIIOI YCTaHOBH
(CTpYKTYpHOTO TMiApO3Ally) Ha OOKJIAIWHINI CHOpaBH 3a3HAYAETHCS HOBE HAaWMEHYBAaHHS
VYHiBepcuTeTy (CTPYKTYPHOTO IiIPO3/iTy), a OTIEepeTHE OEPeThCs B TYKKH.

253. Hancu Ha oOKJIaquHKax CIpaB MOCTIHHOTO Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs
pOOJIATECSL YITKO YOPHUM CBITJIOCTIHKMM YOPHWIOM a0o mactoro. HakieroBaHHS THTYIBHOTO
apKyIia Ha OOKJIaIUHKY CIPaBU HE IOMYCKAETHCA.

Ilepenaua cnpas, cki1ageHuX y namneposiii popmi, 10 apxiBHOr0 Nigpo3ainy YHiBepcurery

254. CnpaBu mocriiiHoro ta tpuBaioro (monam 10 pokiB) 30epiraHHs, 3 KaJpOBUX NHHUTaHb
4yepe3 JBa POKH IICIs 3aBEPIICHHS 1X BEIACHHS TIEPEHAAOTHCS JI0 apXIBHOTO ITiIPO3JILTY
VYHiBepcUTETY B YHOPSAIKOBAHOMY CTaHi JUIs MOJANBIIOTO 30€piraHHs Ta KOPUCTYBAHHSL.

255. Tlepenava crpaB 10 apXiBHOTO MiIpO3AUTy YHIBEPCHTETY 3IIHCHIOETHCA 3a Tpadikom,
3aTBEPKEHUM PEKTOPOM Y HIBEPCHUTETY.

256. 3a MICEMOBHUM 3BEpHEHHSIM CTPYKTYPHOT'O MiIPO3IUTY apXiBHUN MiAPO3aia YHIBEpCUTETY
odopmIIsie BUauy Cpas, CKIAJACHUX y anepoBiil ¢opMi, Ha CTPOK JI0 TPHOX MICSIIIB.

257. IpuitmaHHsI-TIepe1ada KOKHOT CIPaBH 3/1IHCHIOETHCS TIPAIBHUKOM apXiBHOTO ITiIPO3LTY
VYHiBepcUTeTy B NPUCYTHOCTI TpalliBHUKA YHIBEPCUTETY, SKHIl IMepelnae yHopsaKOoBaHI Ta
o(OpMIICHI CITpaBH.

258. CmnpaBu mocrtiiiHoro Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs IepeaarOThCs JI0
apXx1BHOT'O MIAPO3/1ly Y HIBEPCUTETY 33 OMHCAMHU.

VYV KiHII KOXHOTO MNPUMIpPHUKA ONHUCY MpaliBHUK apXiBHOTO MiAPO3AUTy YHIBEpPCUTETY
PO3MUCYEThCS Yy MPUUHATTI crpaB 1 npocTasise naty. OAWH NPUMIPHHUK OINKCY IMOBEPTAETHCA
CTPYKTYPHOMY MiJIpO3]IiiTy, BCI 1HII 3aJIUIIAIOTHCS B apXIBHOMY MIJPO3/is1I Y HIBEPCUTETY.

CrnpaBy, 110 MepeAaroThesl 10 apXiBHOTO MiIPO3JLTy YHIBEPCUTETY, MOBUHHI OyTH 3B’s3aHI
HAJIEKHUM YHHOM.

VHiBepcuTeT 3000B’si3aHUN 3a0e3MeunTH 30epiraHHs apXiBHUX JTOKYMEHTIB Ta mepenady
JIOKYMEHTIB, 1110 HajiexkaTh 10 HarioHansHOTro apxiBHOTO (OHIY, MiCHs 3aKiHUEHHS BCTAHOBIEHHX
FPaHUYHUX CTPOKIB iX 30epiraHHs B apxiBHOMY MiAPO3AUIl YHIBEPCUTETY ISl MOCTIHHOTO
30epiraHHs 10 BiJINOBIHOTO JI€P>KaBHOTO apXiBYy.



Homarok 1
1o [HCTpyKIii 3 1UJTOBOICTBA B
XMeNbHUIIBKOMY YHIBEpCUTETI yIIPaBIIiHHS Ta IpaBa
imeni Jleoninga FO3pk0Ba

(myHKT 8)

3AT'AJIBHI ITPABHUJIA

o(opMJIEHHSI JOKYMEHTIB

1. Jlns odopMieHHS TEKCTIB CIYy)XKOOBUX JIOKYMEHTIB BHUKOPHUCTOBYETHCS TapHITypa
TimesNewRoman Tta mpudrt posmipom 12-14 npykapcbkux NyHKTIB abo 8-12 npykapcbKux
MYHKTIB A7 ApyKyBaHHs pekBi3UTy “Ilpi3Buille BUKOHaBLS 1 HOMEp Horo TenedoHy”’, BUHOCOK,
NOSCHIOBAJIBHUX HAITUCIB JI0 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTa ab0 HOT0 pEeKBI3UTIB TOLIO.

2. IIpu odopmIIeHHI 3aCTOCOBYETHCS MIPUT:

HaMIBXAPHUN WPH(T BETUKUMU JIITEPAMU - JUI HA3BU BUY JJOKYMEHTA;

HaIiBXUPHUM (TpAMUN a00 KYpCHUB) - IJIsl 3ar0JIOBKIB Ta KOPOTKOTO 3MICTY JJOKYMEHTA.

3. IIpu odopMiIeHHI TEKCTIB MIXKPSIKOBHH 1HTEPBAJI TOBUHEH CTAHOBUTH:

1 - nns ckiIagOBUX TEKCTY IOKYMEHTa, pekBi3uTy “JlogaTok” Ta mocuiaaHHS Ha IOKYMEHT, IO
CTaB MiJICTaBOIO JJIS MiATOTOBKH (BUIAaHHS) TOTOYHOTO JOKYMEHTA;

1,5 - st ckimaoBUX YacTUH PEeKBI3UTIB “Anpecat’” Ta “I'pud 3aTBepKeHHS”;

1,5-3 - nyia BimoKpeMIIeHHS pEKBI3HUTIB JOKYMEHTa OJIFH BiJl OJJHOTO.

4. BnacHe iM’s Ta mpi3Buiie B pekBi3uTi “Ilianuc” po3minlyeThcs Ha piBHI OCTAaHHBOTO PsIIKa
Ha3BU TOCA/IN.

5. MakcumanbsHa JOBXKHHA pAIKa 0araTOpsAKOBUX PEKBI3UTIB (KpIM PEKBIZUTY TEKCTY) -
MminmimMerpu (28 IpyKOBaHUX 3HAKIB).

6. SIK110 KOPOTKUH 3MICT A0 TeKCTy rnepeBulnye 150 3HakiB (I’ITh PSAAKiIB), HOTO JO3BOJISETHCS
IPOIOBKYBATH JI0 MEXi IpaBoro moiisi. Kparka B KiHII 3arojioBKa He CTaBUTHCSI.

7. Ilpu odopMiIeHHI TOKYMEHTIB BiJICTYII BiJl MEXI JIIBOrO MOJISl JOKYMEHTa CTAHOBUTH:

125 mimiMeTpiB - 1718 iM’s Ta Tipi3BuIIa peksizuty “Tlignuc”;

100 mimimeTpiB - mist pexizuta “I'pud 3aTBepmKeHHS;

90 miniMeTpiB - IS peKBI3UTY “Anpecat’;

10 minimMeTpiB A ab3aIliB y TEKCTi;

0 MizimMeTpiB:

s cniB: “CJIIYXAJIN”, “BUCTYIIWJIN, “BUPILINWIIN”, “YXBAJIMIN”, “HAKA3VY1IO”,
“30B0B’A3V107;

Uit pekBi3uTiB: “Jlata moxymenta”, “KopoTkuit 3MicT gokymenta”, “Tekct” (6e3 ab3ariB),
“BinmiTka ipo HasBHICTH AojaTkiB”, “IIpi3Buie BUKOHABI 1 HOMEp Horo Tenedony”, “BinmiTka
Opo BUKOHAHHS JOKYMEHTa 1 HaJCWJIaHHS #oro 1o cmpaBu”, cioBo “JlonaTok”, peKBI3UTH
“Nomarok” Ta cioBo “IlimcraBa” 3amucy Mpo MOCUTIAHHSA HA JOKYMEHT, IO CTaB MiACTaBOIO IS
MiATOTOBKU (BUJAHHS) MOTOYHOTO JIOKYMEHTa, HaliMeHyBaHHS mocaad y peksizuti “Tliammc”,
3aCBIIYYBAJILHOTO Hamucy ‘““3riilHo 3 OpuriHajioM” Ta Juisi nepuioro peksizuta “I'pud
3aTBEpKEHHA, SIKIO iX B IOKYMEHTI /1Ba.”;

8. [lix yac opopmIIeHHS TOKYMEHTIB (AOJaTKIB /10 HUX) HA JIBOX 1 OLibIlle CTOpiHKaX Apyra Ta
HACTYIIHI CTOPIHKH NMOBUHHI OYTH MPOHYMEPOBaHi.

9. Homepu cTOpiHOK CTaBIATHCS MOCEPETUHI BEPXHBOTO MOJS CTOPIHKK apaOChKUMH LU(ppaMu
0e3 3a3Ha4yeHHs CJ0Ba “‘CTOpiHKA” Ta PO3AUIOBHMX 3HakiB. [lepmia cTopiHka He HyMEpYyeThCs Hi B
JIOKYMEHTI, HI B KO)KHOMY 3 TOJaTKIB. JJOKYMEHT 1 KOXKEH 3 JI0OJaTKIB MalOTh OKPEMY HyMeparlito.

10. TexcTH ITOKYMEHTIB JPYKYIOTbCS Ha OJHOMY Ooli apkymia. JIOKyMEHTH He MOCTIHHOTO
CTpoKy 30epiranHs oOcsiroM Oinbiie 20 CTOPIHOK JOMYCKA€ThCA JAPYKYBaTH Ha JIMIIOBOMY 1
3BOPOTHOMY Oomi apkymia, npu mbomy pekBizurT “Iliqmuc” moBuHEH OyTH pO3MILIEHUH Ha
JUILOBOMY, a HE Ha 3BOPOTHOMY 0011l OCTAHHBOT'O apKyIla JOKYMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM pO3MIILY€ETHCS B HUKHBOMY JIBOMY KYTI MEPIIOi CTOPIHKU
JOKYMEHTA.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n607

Jonarok 2
1o [HCTpyKIIii 3 TIJTOBO/ICTBA B
XMeNbHUIIBKOMY YHIBEpCUTETI yIIPaBIIiHHS Ta IpaBa
imeni Jleoninga FO3pk0Ba
(mynkT 37)

MEPEJIIK
TOKYMEHTIB, 110 103BOJISIETHCS 3aTBEPIKYBATH MPOCTABJISIHHAM rpuda

3aTBEPAKEHHS MOCAT0BOI 0CO0U 32 YMOBH IX MIATOTOBKH Yy ManepoBii
¢popmi

1. Aktu (TOTOBHOCTI O0’€KTa 110 EKCIUTyaTallil; CIUCaHHS; IHBEHTapH3allil; eKCIepPTH3H;
BWJIYYCHHSI CTIPaB JIJIsl 3HUINCHHSI; TIepe/iadi CIpaB; JIIKBiaIii YHIBEpCUTETY TOIIIO).

2. 3aBnaHHs (Ha MPOEKTYBaHHS O0’€KTIB, TEXHIYHUX CHOPYH, KamiTaibHe OYIIBHHIITBO; Ha
NPOBE/ICHHS] HAYKOBO-IOCIITHUX, MPOCKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJIOTIYHHX POOIT; TEXHIYHI
TOIIO).

3. Komrropucu BuTpar (Ha yTpyUMaHHs amnapaTy YIpaBliHHS, OyJIWHKIB, IPUMILIEHb, CIOPY/;
Ha IMrOTOBKY Ta IMPOBEIEHHS 3aX0/1iB; Ha KaIiTajdbHe OYAiBHULITBO TOIIO).

4. Tlepeniku (rmocaj mMpaiiBHUKIB 3 HEHOPMOBAaHMM pOOOYUM JHEM; THIIOBHX, BiJIOMYHMX
(ra;ry3eBUX) TOKYMEHTIB 13 CTPOKaMH 30€piranHs TOIIO).

5. Po3uinku Ha BUKOHaHHS POOIT.

6. Ctaryt, IOJIOKEHHSI Y HIBEPCHUTETY.

7. CTpykTypa YHIBEpCUTETY.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n693

Jomarok 3
1o [HCTpyKIii 3 1UJTOBOICTBA B
XMeNbHUIIBKOMY YHIBEpCUTETI yIIPaBIIiHHS Ta IpaBa
imeni Jleoninga FO3pk0Ba
(myHKT 67)

MEPEJIIK
JAOKYMEHTIB, MIANMUCHA HA IKUX CKPIIJIIOIOTHCA repOoBoOI0 MEYATKOI0 Yy
pasi ix cTBOpeHHs y naneposiii popmi a00 3aCBIAIYIOTHCS
KBaJIi(PIKOBAHOIO eJIEKTPOHHOI0 NEYATKO YHiBepcuTeTy y pasi ix

CTBOPEHHS B €JIEKTPOHHIN dopmi

1. AkTu (BUKOHAHHS POOIT, CIUCAHHS, EKCIIEPTU3H, (PiIHAHCOBUX MEPEBIPOK; BUITYUEHHS CIIpaB
JUTSL 3HUIIEHHS, TIepeavi CrpaB TOIIIO).

2. BUCHOBKH 1 BiATYKHM YHIBEpCHTETY Ha AMcepTalii Ta aBTopedepar, o HaJCHUIAIOTHCS J10
Buioi aTecraniiinoi koMicii Ykpainu.

3. oBiaku (JMiTHI; PO BHUILIATY CTPAXOBHX CyM; BUKOPHCTAaHHs OIO/DKETHUX aCUTHYBAaHb Ha
3apIuiaTy; Mpo HapaxoBaHy 3apIuiaTy TOMIO).

4. JloroBopu (Mpo HAagaHHA OCBITHIX TIIOCIYr, HaWMy JIDKKO-MICIs, MaTepiaabHy
BiJIMOBIAANIbHICTh, HAYKOBO-TEXHIYHE CIIBPOOITHUITBO, MIiAPSAIAN, OPEHAY MPHUMIIIEHb;, PO
BUKOHAHHS POOIT TOIIO).

5. JlokymeHTH (AMIUIOMH, JOJATKW JO JWIUIOMIB, JOBIJIKH, MOCBIAYEHHS TOMIO), IO
3aCBITUYIOTH IpaBa rPOMaJIsH 1 FOPUANYHHX OCI0.

6. JlopydeHHS Ha OJep:KaHHS TOBapHO-MaTepialbHUX MIHHOCTEW, OrOKeTHI, OaHKIBCHKI,
MEHCIIHI, IJIATIKHI.

7. 3aBmaHHs (Ha TMPOEKTYBaHHS O0’€KTIB, TEXHIYHUX CIOpPYHA, KamiTalbHe OYIIBHUIITBO;
TEXHIYHI TOIIO).

8. 3asaBu (Ha PO3LIUPEHHS (3BYXKEHHS) MPOBAKEHHS OCBITHBOI JiSUIBHOCTI, HA aKpeIuTaIlilo,
PO BIMOBY BiJ] aKI[ENTY TOIIIO).

9. 3asBKM (Ha 00MaIHAHHS, BAHAXO/IM TOIIIO).

10. 3pa3ku BIAOWTKIB MEYaTOK 1 MIAMKCIB MpAaliBHUKIB, SKI MaloTh IpaBO 3I1HCHIOBATH
(biHaHCOBO-TOCIIOAAPCHKI Omepaltii.

11. Komropuc BUTpar (Ha yTpUMaHHS amapary yIpaBIiHHS; Ha MiATOTOBKY Ta MPOBEICHHS
3aX0/1iB; Ha KaJbKYJISIIIO 32 JOTOBOPOM; Ha KamiTalbHe OYAIBHUIITBO TOIIIO).

12. JIuctu rapanTiiiti (Ha BAUKOHaHHS poOIT, HaJaHHS MOCIYT TOILO).

13. Tloganus 1 kIonoTaHHs (PO HATOPOKEHHS; PO MPEMIIOBAHHS).

14. TIpoTokonu (TIOrOKEHHS MJIaHIB TOCTABOK).

15. Peectpu (4ekiB, OI0KETHUX 1OPYUYEHb).

16. Crermdikarii (Bupo0OiB, IpOAYKIIiT TOIIIO).

17. CninibHI TOKYMEHTH, MiATOTOBIIEH] B/l iMEHI JBOX 1 Ouible YHIBEpCUTETIB (YCTaHOB).

18. CratyT YHiBepcurery.

19. TUTYNbHI CIIMCKH.

20. Tpy10B1 KHUXKKH.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n788
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Honmarok 4
[HCTpYKIIiT 3 A1TOBOJCTBA B

XMeNbHUIIBKOMY YHIBEpCUTETI yIIPaBIIiHHS Ta IpaBa

ITEPEJIIK

imeni Jleoninga FO3pk0Ba
(mynkT 152)

AOKYMEHTIB, III0 He MiJISITaI0Th peecTpauii ¢JIy:k0010 1iJ10BOACTBA

Ne Bua nokymenra CrneuiajnbHuii 00J1iK

1. [3Benenns Ta indopmaris, HagicIaHi 70O BioMa HE MJUISraloTh peecTparii

2. |PexyiamHI MOBIAOMJICHHS, TIJIAKaTH, IPOTPaMH Hapal, uu O0MIKY y OyIb-sKui
koHdepeHi ToIo =M crioci0

3. [[petickypantu (komii)

4. |Hopmu BUTpaTu Matepiaiis

5. |BitasbHi JUCTH 1 3aMpOIICHHS

6. |MicsuHi, KBapTaJbHI, MBPIYHI 3BITH

7. |['padiku, 3asaBKH, pO3HAPIAKU

8. |®opmu CTAaTHCTUYHOI 3BITHOCTI

9. |HdpykoBaHi BuIaHHs (KHUTH, )KypHAJIU, OI0JIETEH]) bi6GmioTeka

10. |Hayxosi 3BiTH 32 TeMaMHu HayxoBo-gocnigna

JacTUHA
11. |HaBuanbHi 1uianu, mporpamu (Korrii) Jlexanatu
12. |JloroBopu Byxranrepis,

OPUIAYHUHN BIILT



https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n955

Honmatok 5
no [HeTpyKIii 3 A1I0BO/ICTBA B
XMeJIbHUIIBKOMY YHIBEPCHUTETI YIPABIIHHS Ta IIpaBa
imeni Jleonina FO3pkoBa
(myukT 158)

CKUIAJ
3anmcy Mpo peecTpamiio BXiIHUX JOKYMEHTIB

. Bug noxymenra.
. JlaTa Ta yac HaXO/PKEHHS TOKYMEHTa B Y HIBEpCHUTET.
. Jlara peecrparlii TOKyMeHTA.
. Peectpartilinuii iH1€KC TOKYMEHTA.
. KopecnnonaeHr.
. Jlata peecrpariii Ta peecTpaniiHui iHIEKC KOPECIIOHICHTA.
. Koporkwii 3micT.
. BimnoBinanbHUT BUKOHABELb - MPAI[iBHUK BiMOBIJAILHOTO MiAPO3ALTY YHIBEPCUTETY,
KM B YCTAHOBJICHOMY TOPSAKY BHU3HAYCHUH BIJMOBIJAILHUM 32 BUKOHAHHS JOKYMCHTa B
VYHiBepcuTeTi.

9. BigmiTka mpo BUKOHAHHS JOKYMEHTA.

10. CrpaBa Ne,

03N DNk W~


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n977

Jomarok 6
1o [HCTpyKIii 3 1UJTOBOICTBA B
XMeNbHUIIBKOMY YHIBEpCUTETI yIIPaBIIiHHS Ta IpaBa
imeni Jleoniga FO3pk0Ba

(mynkT 158)
CKUIAJ
3anmcy Mpo peecTpauniio BUXITHUX JOKYMEHTIB, CTBOPEHHX
YHiBepcuTeTOM

1. laTa peectpallii JOKyMEHTA.

2. PeectpaniiftHuii iHAEKC JOKYMEHTA.

3. Anpecar.

4. KopoTkwuii 3MicT.

5. BiamoBiganpHUI BHKOHABEIh - MPAIiBHUK BiANOBIAAJIBHOTO MiAPO3IUTY YHIBEpCHUTETY,
SIKWAH MirOTyBaB JOKYMEHT.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n977

Honatok 7
no [HeTpyKIii 3 A1I0BO/ICTBA B
XMeIbHUIIBKOMY YHIBEPCUTETI YIPABIIHHS Ta IpaBa
imeni Jleonina FO3pkoBa
(myukT 176)

CTPOKH

BUKOHAHHHA OCHOBHHX HOKyMeHTiB

1. Akt Ilpesuaenra Ykpaiau - 30 qHiB 3 1aTH HaOpaHHS HUM YHUHHOCTI, SIKIIIO IUM aKTOM HE
nepeadayeHo CTPOK BUKOHAHHS BU3HAUYEHOTO HUM 3aBJIaHHS.

2. 3anuT ab0 3BEpHEHHS:

HApOJHOTO JemyTara YKpaiHu - 3TiHO 3 BUMOraMu 3akoHy Ykpainu “Ilpo craryc HapoaHOTO
Jenyrara YKpainu';

nemyrara BepxoBuoi Pagu ABToHoMHOi PecmyOniku Kpum - mpotsrom 15 aniB 3 s iioro
HAJXO/KEHHS;

JeryTara MiclieBoi paau - mpoTsarom 10 JHIB 3 THS HOTO HAXOKCHHS.

3. Sxmo 3amuT (3BEpHEHHS) HApOAHOro nemyrata Ykpainu (memyrata BepxoBHoi Pamu
ABroHomHoOi Pecrybniku Kpum, nemyrara micieBoi paau) 3 00 €KTUBHUX NPUYHH HE MOXE OyTH
PO3TISHYTO B YHIBEPCUTETYJICHHH CTPOK, HAJCHIAETHCS MHCbMOBE MOBIAOMICHHS Cy0’ €KTaMm
BHECEHHS 3alTUTY (3BEpHEHHS) 13 3a3HAYCHHSM MPUYMH IPOJIOBKEHHS CTPOKY PO3TIISTY.

CTpok po3riisiay ACMyTaTChKOTO 3BEPHEHHS 3 YPaxyBaHHSAM CTPOKY MPOJOBXKEHHS HE MOXKE
nepepuiyBaTa 30 THIB 3 MOMEHTY HOTO HAIXOIKECHHSI.

4. Pimennss KaGinery MiHicTpiB YKpaiHU HI0J0 AOOMPAIIOBAHHS MPOEKTIB HOPMATHUBHO-
NPaBOBUX aKTiB - MPOTAToM 10 AHIB 3 THSA NPUIHSTTS BIAMOBIAHOTO PIIICHHS, SIKIIO UM PIIICHHAM
HE BCTAHOBJICHO 1HIIHNH CTPOK.

5. TlocranoBu Ta BHcHOBKHM Kosmerii PaxynkoBoi mamartu - mpotsroMm 15 mHIB 3 gHSA iX
peecTpalrii B YHIBEpCUTETI, SKIIO B HUX HE BCTAHOBJICHO 1HIIUN CTPOK.

6. IloromkeHHsl MPOEKTIB aKTiB 3aiHTEPECOBAaHMMHU OpPTaHAMHU - y CTPOK, YCTAHOBIICHHH iX
TOJIOBHUMH pO3pOOHUKAMHM BiNOBIHO 10 BUMOr Pernamenty KaGinery MinicTpiB Ykpainu.

7. 3anut Ha myoniuHy iH(OpMaIio B Gi3MYHOI, FOPUIUIHOI 0COOHU, 00’ €THAHHS TPOMAJISTH
0e3 cTaTycy IOPUIUYHOI 0COOH, KpPiM Cy0’ €KTIB BIaJHUX MOBHOBAXXEHb, Ta HAJaHHS BIAMOBiJAI Ha
3anmT Ha 1H(OpPMALlilo - IPOTATOM CTPOKY, BU3HadeHoro crarrero 20 3akony Ykpainu “IIpo goctyn
10 my6sigHo1 iHpopMarii”.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1002
https://zakon.rada.gov.ua/laws/show/2790-12
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/2939-17#n170

Jomarok 8
1o [HCTpyKIii 3 TiJTOBO/ICTBA B
XMeNbHUIIBKOMY YHIBEpCUTETI yIIPaBIIiHHS Ta IpaBa
imeni Jleoninga FO3pk0Ba

(mynkT 187)
IHO®OOPMAIISA
PO CTAH BUKOHAHHA 3aBAaHb HA . .20
Ne  [HaiimenyBaHHs CraH BUKOHAHHS 3aBJIaHb (IOKyMEHTIB)
Ta 1HIEeKC yCBOT'O 3 HUX
CTPYKTYpHOTO BUKOHAHO CTPOK CTPOK HOPYIIEHO
MAPO3ALTY MOJIOBXEHO
KepiBHUK 3araabHOTO BiILTY Brnacue im’s [TPI3BUILIE

20


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1015

Honatok 9
no [HeTpyKIii 3 A1I0BO/ICTBA B
XMEeIbHUIIBKOMY YHIBEPCHUTETI YIIPABIIHHS Ta IIpaBa
imeni Jleonina FO3pkoBa
(rynkT 201)

DPOPMA
HOMEHKJIATYPH CIIPaB CTPYKTYPHOI'O MiPO3aijy y nmaneposiii popmi
®DaKyJabTeT
Kadenpa
HOMEHKIJIATYPA CITPAB Ne 36-17 3a 2017 pik

CXBAJIEHO:
ITporokon 3acimanns ekcneptHoi komicii Big 01.11.2017 No 223/12-17

Innexc KinbkicTs cripas Crpok Po6oui
3aroJioBOK CIpaBu . .
CIIpaBu (TOMIB) 30epiraHHs MTO3HAYKH

Binmin o¢iniiiHOTO JIMCTYBAHHS Ta TIEPEKIIATy
36-01-01 JIucryBanus 3 BepxoBuoro Panoro 4 [IOCTIAHO
Ykpaiau

Binmin o¢iniiHUX 3aX0iB, ITIAHYBAHHS Ta KOOPAMHAIIT poOOTH
36-02-01 IIpoektu YkaziB [Ipe3unenta 1 MOCTIHHO CT. 6 a

ITincymKoBuii 3amnuc

CrpaBu 3a cTpokaMu 30epiraHas Pazom Y ToMy HHCT
nepexizai | 3 Biamitkoro “EINK”
Ycworo crpas: 53 33 2
NOCTiHOTO 30epiranHs 7 ) 2
TpuBajoro (moxas 10 pokis) 12 7 0
30epiraHHs
TUMYAcCOBOT'0 30epiraHHs 34 21 0
CKIIAZJIEHO:
Acucrtent kadenpu Bnacue im’st TIPI3BUIIE
02.11.2017
3ATBEP/I’KEHO:
3aBimyBay kadeapu Brnacue im’s [TPI3BULIE
05.11.2017
I[TOI'OIKEHO:
3aBiayr04Hil apXIBHUM TAPO3ILIIOM Bnacue im’s TIPI3BUIIE

03.11.2017


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1043
https://zakon.rada.gov.ua/laws/file/text/72/f473536n1532.doc

Jomarox 10

no [HCTpyKIii 3 1I0BOACTBA B
XMeIbHUIIBKOMY YHIBEPCUTETI YIPABIIHHS Ta IpaBa
imeni Jleonina FO3pkoBa

POPMA

(mynkT 201)

3Be/ICHOI HOMEHKJIATYPH CIPaB YHiBepcUTeTy y namneposii ¢gopmi
XMeNbHHUIIbKUNA YHIBEPCUTET yIpaBJliHHS Ta npaBa iMeHi JIeonina KO3pkoBa
3BEJIEHA HOMEHKIJIATYPA CIIPAB 3a 2019 pik

CXBAJIEHO:

[Iporokoun 3acinanus excrieptHoi komicii Bix 08.11.2019 Ne 278/19

[TpoTokon 3aciiaHHs €KCIIEPTHO-TIEPEBIPHOT KOMICIT Iep>KaBHOTO apXiBY
Bin 17.11.2019 Ne 22-31/19

Kinbkictb Crtpox .
Innekc cripaBu 3aroy0BOK CripaBu i ) Po6oui no3nauku
cipas (TOMIB) | 30epiraHss
BUEHA PAJIA
07-01 3aKoHH, MiA3aKOHHI HOPMATHUBHO- 1
; . JIOKH HE MHUHE
MIPABOBI aKTH Ta IHCTPYKTUBHO- HoThe6a JlormycKa€eThes B
METOJUYHI TOKYMEHTH, 1110 € Cr 11-6-. EJIEKTPOHHOMY
HOPMAaTHUBHO-TIPABOBOO 0a3010 6_6' 18-6 BUTJISTI
nismbHOCTI Buenoi paau. (Korif). '
AIIMIHICTPATUBHO-T'OCITOJJAPCBHKI ITIIPO311JIM YHIBEPCUTETY
42. CJIVKBA AIMIHICTPATHBHO-I'OCITOJAAPCBHKOI'O 3ABE3ITEUEHHA
42-01 3aKoHH, TiA3aKOHHI HOPMATHBHO- 1 Joxu He mune | JlomyckaeTscs B

MIPABOB1 aKTH Ta IHCTPYKTUBHO-
METO/IMYHI IOKYMEHTH, 1110 €
HOPMAaTHUBHO-IIPABOBOIO 0a3010
ciyx0u. (Komii).

notpeba. Cr.
1-6-
6-6. 18-6

EJIEKTPOHHOMY
BUTJISLITL

[TincymkoBwHit 3amuc

VY tomy uuncimi

CrpaBu 3a cTpokaMu 30epirans Pazom . 3 BIJIMITKOIO
nepexiaHi “BIIK”
VYceporo crnpas: 1040 2 273
NOCTIHOTO 30epiranHs 86 0 0
TpuBajoro (noHan 10 pokis) 36epiraHus 432 1 0
TUMYacOBOTO 30epiraHHs 522 1 273

CKJIAJIEHO:

KepiBHUK 3araqpHOTO BiUTLTY

06.11.2017

IIJICYMKOBUI 3AIINC 3ABIPEHO:
3aBiayrounii apXiBHUM H1IPO3A1IOM

06.11.2017

Bnacne im’s [TIPI3BULIE

Bnacne im’s [IPI3BULIE



https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1043
https://zakon.rada.gov.ua/laws/file/text/72/f473536n1533.doc

[MOT'OI’KEHO:
[TpopekTop 3 HOPMATUBHOTO Ta

HAYKOBO-METOJUYHOTO 3a0€3MECUCHHS
09.11.2017

3ATBEP/’KEHO:
Pexrop
22.11.2017

Brnacue im’s [TPI3BULIE

Brnacue im’s [TPI3BUILIE



DPOPMA

Jonarok 11
no [HeTpyKIii 3 A1I0BOICTBA B
XMeIbHUIIBKOMY YHIBEPCUTETI YIPABIIHHS Ta IpaBa

imeni Jleonina IO3pk0Ba

(rynkT 231)

AKTa NP0 BUJIYYEHHS JIsl SHUIIEHHA JOKYMEHTIB y nmamneposii popmi

AKT

PO BUJIYyYEHHS /ISl 3HUIIIEHHSI /IOKYMEHTIB
Byxranrepis
Bix 15.12.2017Ne 36-17

ITporokon 3acimanns ekcneptHoi komicii Big 08.11.2017 No 278/11-17

IMIACTABA:
Teke 3aroJioBOK Jlata
CIpaBH
CIIpaBU (Tomy) [I0YaTKy

JlaTa
3aKiHYEHHS

Kinexicts
crpas (TOMIB)

Crpok
30epiraHHs

Po0Ooui
[MO3HAYKHU

Pazom no 3aumienns: 7 (cim) crpas 3a 2015-2017 poku
1271 (ogHa THCSYA IBICTI CIMAECST OJIUH)

KinbkicTh TOKyMEHTIB:

[TpuitmansHO-31aBasIbHA HakmaHa: Big 12.12.2017 Ne 741*

MeTo/1 3HUIIEHHS:

CKIIAAEHO:
Byxrantep I kareropii
18.12.2017

I[TOI'O/IPKEHO:

["onoBHuii 6yxranrep
19.12.2017

KepiBHUK 3araibHOro BiJALTY
20.12.2017

[TpopexTop 3 HOpPMaTUBHOTO Ta

HaYKOBO-METOAMYHOIO 3a0€3MeYeHHs
21.12.2017

3ATBEP/I’KEHO:
Pexrop
22.12.2017

3HUIEHHA ITPOBEJIEHO:
3aBiyrounii apXiBHUM MHiIPO3I1IOM
25.12.2017.

SHHUIIICHHA IIJIAXOM HeBiI[HOBJHOBaJIBHOFO HO,I[pi6HeHH$I

Bnacue im’s TIPI3BULIE

Bnacue im’s TIPI3BUIIE

Bnacue im’st TIPI3BUIIE

Bnacue im’s TTPI3BUIIE

Bnacue im’s TTPI3BUIIE

Bnacue im’s TTPI3BUIIE


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF/print#n1043
https://zakon.rada.gov.ua/laws/file/text/72/f473536n1534.doc

Jlomarox 12
1o [HeTpyKIii 3 1UJTOBOICTBA B
XMeNbHUIIBKOMY YHIBEpCUTETI yIIPaBIIiHHS Ta IpaBa
imeni Jleoninga FO3pk0Ba

(myHkT 236)
DOOPMA
ONKCY CIIpaB y naneposiii popmi
®DaKyJabTeT
Kadenpa
OITHUC Ne 36—17 (2017 pik)
CXBAJIEHO:
[Tporokon 3acimanHs excnepTHOi komicii Bix 23.11.2017 Ne 285/11-17
[TpoTokon 3aciTaHHs €KCIIEpTHO-TIEPEBIPHOT KoMicii BiJl 30.11.2017
Ne 44-31/1-17
Innexc 3il:H;BBI/?K Hata Hata KinbkicTh Crpox Po6Goui
CIpaBU (T(I))My) MOYaTKy 3aKiHYEHHS | CTOPIHOK | 30epiraHHsa | TO3HAYKH

VY neti onuc BkiodeHo: 30 (TpuasTh) crpas 3 Ne 36-27 mo Ne 36-59
[Tpomymeno crpasu: Ne 36-31, 36-44
[Tepenano 3a onucom: 30 cnpas

CKIIAJJEHO TA IIEPEJJAHO:

AcuctenT kadeapu Brnacue im’s [TPI3BULIE

KepiBHUK 3araibHOTrO BiALTy Bnacue im’s IIPI3BUILE

04.11.2017

[TOI'O/PKEHO:

3aBigyrounii apXiBHUM MiAPO3ALIOM Bnacne im’s [TPI3BUILIE
06.11.2017

3ATBEP/I’KEHO:

PexTop Brnacne im’s [TPI3BUILLE

CITPABMU 3T'IJTHO 3 OITMCOM ITPUMHATO:
3aBiayr04Hil apXIBHUM MAPO3I1TIOM Bnacue im’sa ITPI3BUIIE
15.11.2017
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